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Welcome to the Adult College 2018/19 Course Guide

Why choose the Adult College
•95% of learners achieve
•95% of learners stay with us
And that’s not all…

• The College provides secure, network connections
to all rooms.
• Free wireless hotspot.
• Our VLE (Moodle) offers learners remote access
to course material and a portal for students to
communicate with their tutors.
• In order to support our learners to succeed, we
can provide the latest versions of Office to you to
install on your own devices free of charge. You will
be able to work in the latest version of Word, Excel,
PowerPoint, OneNote and much more. This is the
same software that the Adult College uses, making
working at home and college seamless.
• RM Unify can be used to access Moodle, BKSB and
Office 365 from home using either your computer
or mobile device.

• We offer excellent facilities at our sites in central
Barking and Dagenham.
• Our Barking Campus is situated 7 minutes walk
away from Barking Train Station.
• 99% of our supported learners succeed.
• Both sites are fully accessible and Barking Campus
has a lift to all floors. A portable loop system is
available upon request.
• Our onsite Cafe facilities at Barking Campus will
give you a space to unwind and relax, meet friends
whilst you enjoy a snack or drink.
• Barking Job Shop is based on the ground floor of our
Barking Campus where staff can provide all of the
support and guidance that you need to find work.

College Term Dates
Autumn:

Monday 10 September 2018

to

Friday 14 December 2018

Half Term:

Monday 22 October 2018

to

Friday 26 October 2018

Christmas Holiday:

Monday 17 December 2018

to

Friday 04 January 2019

Spring:

Monday 07 January 2019

to

Friday 05 April 2019

Half Term:

Monday 18 February 2019

to

Friday 15 February 2019

Easter:

Monday 08 April 2019

to

Friday 19 April 2019

Summer:

Monday 22 April 2019

to

Friday 19 July 2019

Half Term:

Monday 27 May 2019

to

Friday 31 May 2019

Learners are asked to book any holidays outside their course dates.

Information and Advice Events
If you are not sure what course is right for you, come along to our information and advice events.
Where you will have an opportunity to find out more about the help and support available to you.
Wednesday

04 July

Barking

16:00 – 20:00

Tuesday

10 July

Parsloes

16:00 – 20:00

Thursday

19 July

Barking

10:00 – 15:00

Monday

03 September

Parsloes

10:00 – 15:00

Tuesday

04 September

Barking

10:00 - 15:00

Wednesday

05 September

Parsloes

16:00 – 20:00
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Adult College Mission Statement
The Adult College aims to provide lifelong learning opportunities for the community of Barking and Dagenham, to enable the development of
knowledge, skills, judgement and creativity throughout adult life.
Objectives
1.	to provide second-chance education, that is, the opportunity to acquire knowledge, skills and qualifications, to enhance employability and
personal development.
2. 	to provide opportunities in a way that will remove barriers to access for the whole community.
3.	to liaise with other local education providers, community groups, and employers in order to make provision as relevant to local needs as possible.
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A Guide to Progression
You can study at different levels according to your previous
experience & qualifications.

Pre-Entry
• Pre-entry English
courses are for learners
who want to begin to
learn to read and write.

Entry Level
Entry Level courses will
help you to develop your
skills.

Career Ideas

On Successful Completion

Qualifications

• Pre-entry ESOL courses
are for learners who do
not have English as their
first language and who
want to begin to learn to
speak English.

Level 1
• Level 1 vocational
courses are ideal for
those who are new to
an industry. Vocational
courses include English
and maths to help you
to progress within your
vocational subject.
• At this level you will gain
the relevant knowledge
and skills to complete
routine tasks under
supervision.

Level 2

• Level 3 vocational
• Level 2 vocational
courses are intended
courses cover a broader
for those who want to
and more complex range
of knowledge and skills
build their knowledge
and skills to be qualified
to progress in your
chosen industry.
to work in a specific
industry. Some vocational
• At this level you will
courses include English
develop a deeper
and maths to help you
knowledge and
to progress within your
expert skills to work
vocational subject.
independently and
• At this level you will
supervise others.
develop a sound
knowledge and the
practical skills required
to work independently
within a supervised
environment.

Skills for Life

Digital Skills
Skills for Life

Awards
Certificates
NVQ’s

Progress to Entry Level
study

Progress to Level 1 Study

You can progress to further You can progress to Level
study.
3 study.
You can apply for entry
level employment.

Level 3

Certificates

Diplomas

You can:
• start work or change
roles

You will have the
knowledge and skills to
• start your own business
start work or change roles.
• apply for an Advanced
Apprenticeship
• progress to university.
A Level 3 qualification will
give you a higher earning
potential.

These qualifications
do not qualify you
for a specific role;
but support you in
preparing for your next
steps.

These qualifications
do not qualify you
for a specific role;
but support you in
preparing for your next
steps either in training
or moving towards
work.

• Administration Assistant
• Clerical Officer
• Health Care Professional

• Business Support Officer
• Care Assistant
• Customer Service
Assistant
• IT Support Technician
• Learning Support
Assistant
• Junior Administration
• Assistant
• Nursery Assistant
• Support Worker
• Teaching Assistant
• Receptionist

• Helpdesk Assistant
• IT support Assistant
• Nursery Manager
• Office Manager
• Senior Care Worker
• Senior Learning Support
Assistant
• Senior Teaching
Assistant
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A Borough of opportunity
Encouraging growth & unlocking the potential
of Barking and Dagenham residents.

Barking & Dagenham really is London’s
Growth Opportunity.
With:
• A proud history of manufacturing
• Industrial and sporting excellence
• Strategic transport links
•	A location close to major markets in
the South East (and on to Europe)

In 2013 the council adopted an ambitious strategy capitalising on our excellent location,
the availability of land and affordable prices locally to drive growth and deliver 50,000 new
homes and 10,000 jobs over the next 20 years .

The council plans to:
• Attract Investment
• Create a higher skilled workforce
• Build businesses
• Widen the housing choice
The skills of the local workforce will be critical in
creating a sustainable, strong, resilient economy
and stable community. The strategy aspires
to grow the proportion of residents that are
highly qualified and earning higher incomes by
accessing these new jobs.
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A Borough of opportunity
Encouraging growth & unlocking the potential
of Barking and Dagenham residents.
The re-development of Vicarage
Fields Shopping Centre will create
1200 job vacancies.
The Creative Enterprise Zone will
create new jobs, spaces for creative
production and open opportunities
for people considering careers in the
creative industry.
‘Mini Manhattan & Barcelona on
the Thames’ will see new homes,
transport links, parkland and
community facilities.

Hollywood is coming to
Barking and Dagenham.
London’s largest new film
and media studios ‘Made in
Dagenham’ will bring up to
4,000 new jobs.

15 minutes to the city

Seize your opportunity

Barking & Dagenham’s proximity to Key
growth areas including Stratford, West
End, City of London, Greenwich Peninsula,
Canary Wharf and London Gateway places
residents in a strong position to compete
for these opportunities if they have the
required skills and aptitudes.

Part of the Adult College mission statement is
to provide lifelong learning opportunities to the community.

Future Proof Yourself

We can provide all the elements you’ll need whether you are
returning to work after a long absence, considering retraining
or looking to upskill. We can support you with ‘employability
essentials’ to help you update a tired-looking CV, polish your
interview skills and sell yourself in the best possible light to
nail that job! If you’re looking for a change, we can look at
your interests, where you would like to focus your learning
and what qualifications are right for you.

Pop in and let’s have a chat – this could be
the start of your fuller life!

•	Crossrail will operate from
Chadwell Heath from 2019
•	New C2C station will open at
Beam Park in 2020
•	London Overground will be extended
to Barking Riverside by 2021

Be part of it!
Refresh your skills…
Get Qualified to get those jobs
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Learner Support, Information and Advice

We can help!
“At the Adult College, I
received the support I
was told I would get. They
listened and invited me to
mention the type of support
I may need,
without devaluing me.”
Learner - Maths Level 2

“I’ve felt more confident with
the assistance of the [LA],
he helped a lot when breaking
down the criteria making it
easier for me to understand”
Learner - Business
Administration Level 3

“I was a team medic in the
army for 5 years. Being
a Medic has inspired me
to want to work hard at
becoming a paramedic & be
able to help others.
I started my courses at
the College in September
2017 and so far, the
college has given me lots of
encouragement and help. I
have started by taking maths
and workshops on Dementia
and Mental Health in Young
People – with many others to
follow. This is a very exciting
time for me because with
support from the College
I can look forward to the
future, and achieve many of
my goals.” Learner – Maths
Level 2
88

We want you to succeed. Support is available from your initial contact with the
college and continues throughout your time with us. We offer a range of services
including general advice, specific support with your learning and practical information
about funding your fees and childcare costs.
Life outside College can affect your performance – and we can help you to get
support there too.

Course information & advice
Student Services are based in the Student
Lounge at both campuses and can be
contacted in person or by telephone.

Information and advice on your next
steps including:

We can offer information, impartial course
advise, to help you choose the right course.

•
•
•
•

Help to complete your enrolment form.

Staying safe

Financial assistance

Everybody has the right to be safe no matter
who they are or what their circumstances.
Safeguarding our learners, staff and visitors
is an important issue to us, if you have any
concern about your wellbeing, safety or
rights, please contact the Safeguarding
Team on 020 8270 4722 or email
AdultCollegeSafeguarding@lbbd.gov.uk

You may be able to get financial support to
help with all of the expenses associated with
coming to college, such as
• childcare
• course fees
• travel
• books and stationery

Careers advice & guidance
Progression and pathways into employment
Volunteering opportunities
Applying for jobs and going for interviews

If you are starting a Level 3 course with the
Adult College you may qualify for an
Advanced Learner Loan.

Our advice and support services
are matrix accredited. The matrix
Standard is a unique quality
framework for organisations
to assess and measure their
information, advice and guidance
services.

For more information please speak to a
member of the Student Services Team
on 020 8270 4722 or email us at
adultcollegeenquiries.gov.uk

“They really help to find what’s
best for you. I started my course on
a lower level than I expected but I
realise it’s what I needed”

“The staff are really friendly. It’s
so much more personal than a big
college”; “I had great support
regarding personal issues”

Do you need help with your learning?
Additional Learning Support
Student Services have specialist staff who provide additional learning support for learner’s whose health or medical
conditions may affect their learning. This includes physical, mental health or sensory impairments and or learning
difficulties or disabilities.
One to one & small group support can be provided in and out of the classroom.
Available support includes:
• English, maths, and IT support;
• Organising equipment and resources;
• Help with coursework and homework;
• Specialist dyslexia & dyspraxia support;
• Language support;
• Specialist software;
• Exam support and concessions;
• Study Skills;
• Mobility support;
• Welfare Support.
We encourage you to disclose any concerns at enrollment, to enable us to provide support as soon as possible.

“The Conversation Club helped me
to feel more confident to talk outside
of college” Learner – Esol Entry 3

Learners can arrange a confidential support
interview by completing the Disclosure of Disability
form at enrolment, or by contacting Student
Services directly on: 020 8270 4722
Email address: studentservices@lbbd.gov.uk
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ARTS AND CR AF TS
The Adult College of Barking and Dagenham 2018

Arts & Crafts
Working together with our neighbours in Havering
to bring residents a wider choice of courses.
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ARTS AND CR AF TS

Painting – Explore Your Creativity
COUR S E OV ERV I E W

ENTRY R EQ UI R EMENT S

Using a range of water-based painting media and dry
media, you will explore the range of different mixed media
techniques to develop your artistic skills.

There are no formal entry requirements for this course.
This is a practical course and is suitable for all abilities.

WHAT WI L L I ST UDY ?

A4 or A3 sketchbook and pencils. You will be informed of
exact materials required during the first session.

You will be using watercolours, acrylics, inks, pencils,
charcoal, pens and pastels.

W H AT TO BR I NG TO FI R ST SESSI O N

The Adult College of Barking and Dagenham 2018

ASSESSM EN T M ET H O D

Throughout the course you will receive feedback from
you tutor, you will be assessed using various assessment
methods.
Code

Start

Day

From

To

Duration Level

Location

Full Price Conc. Price 60+

VPA916 21-Sep-18

Fri

1000

1230

10 Weeks N/A

Dagenham Campus £130.00

£65.00

£98.00

VPA917 18-Jan-19

Fri

1000

1230

10 Weeks N/A

Dagenham Campus £130.00

£65.00

£98.00

VPA918 03-May-19

Fri

1000

1230

10 Weeks N/A

Dagenham Campus £130.00

£65.00

£98.00

Painting Portraits
COUR S E OV ERV I E W

ENTRY R EQ UI R EMENT S

Develop your artistic skills in drawing and painting people,
faces and their features using a variety of different
mediums.

There are no formal entry requirements for this course.
This is a practical course and is suitable for all abilities.

WHAT WI L L I ST UDY ?

A4 or A3 sketchbook and pencils. You will be informed of
exact materials required during the first session.

You will cover the range of mediums available to create
portrait images of a theme set within the course,
incorporating size, measurement, texture and more.

W H AT TO BR I NG TO FI R ST SESSI O N

ASSESSM EN T M ET H O D

Throughout the course you will receive feedback from
you tutor, you will be assessed using various assessment
methods.
Code

Start

Day

From

To

Duration Level

Location

Full Price Conc. Price 60+

VPA922 20-Sep-18

Thur

1000

1230

10 Weeks N/A

Dagenham Campus £130.00

£65.00

£98.00

VPA923 17-Jan-19

Thur

1000

1230

10 Weeks N/A

Dagenham Campus £130.00

£65.00

£98.00

VPA924 02-May-19

Thur

1000

1230

10 Weeks N/A

Dagenham Campus £130.00

£65.00

£98.00
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ARTS AND CR AF TS

Level 2 Certificate in Sugarcraft - Introduction
CO U R S E OV ERV I E W

ENTRY R EQ UI R EMENT S

This introduction course will prepare you for the Level 2
Sugarcraft course.

You will need to attend a pre-course Information, Advice
and Guidance interview prior to enrolling. Please speak to
Student Services for more information.

W H AT WI L L I ST U DY ?

The Adult College of Barking and Dagenham 2018

Whether you want to start a new career or produce your
own sugar creations, the course will allow you to develop
your basic skills and determine whether the Level 2
Sugarcraft is the right course for you.

W H AT TO BR I NG TO FI R ST SESSI O N

You will be required to supply your own materials
and resources for this course. Contact us for course
information sheet to obtain more details.

ASS ESSM ENT M E T H O D

Throughout the course you will receive feedback from
you tutor, you will be assessed using various assessment
methods.
Code

Start

VPA936 19-Sep-18

Day

From

To

Duration Level

Wed

1000

1230

4 Weeks

Location

Full Price Conc. Price 60+

Introduction Dagenham Campus £50.00
to Level 2

£50.00

£50.00

Level 2 Certificate in Sugarcraft
CO U R S E OV ERV I E W

ENTRY R EQ UI R EMENT S

This accredited course will provide you with underpinning
knowledge to develop basic skills in sugar decorative crafts.

You must have completed the Level 2 Certificate in
Sugarcraft Introduction before going onto this course.
You will need to attend a pre-course Information, Advice
and Guidance interview prior to enrolling. Please speak to
Student Services for more information.

W H AT WI L L I ST U DY ?

Learn through demonstration and set tasks to produce
samples of work and build a professional portfolio which
will be produced as evidence. You will cover four Units Design, Sampling, Fantasy Flowers and Floral Sugar Display
for Tableware. You will be required to supply your own
materials and resources for this course.

W H AT TO BR I NG TO FI R ST SESSI O N

You will be required to supply your own materials
and resources for this course. Contact us for course
information sheet to obtain more details.

ASS ESSM ENT M E T H O D

Throughout the course you will receive feedback from
you tutor, you will be assessed using various assessment
methods.
Code

Start

VPA939 17-Oct-18

12

Day

From

To

Duration Level

Location

Full Price Conc. Price 60+

Wed

1000

1230

26 Weeks 2

Dagenham Campus £500.00

Free

£500.00

ARTS AND CR AF TS

COUR S E OV ERV I E W

ASSESSMENT MET H O D

This course introduces you to sugarcraft and cake
decorating. You will need to supply your own materials and
resources for this course.

Throughout the course you will receive feedback from
you tutor, you will be assessed using various assessment
methods.

WHAT WI L L I ST UDY ?

ENT RY R EQ UI R EMENTS

Learn how to cover a cake, the different range of piping
techniques and how to make frills and flowers to decorate
cakes. Each week you will learn a different aspect of
sugarcraft that you can apply to any cake decorating
project.

This course is suitable if you are a beginner or if you are
looking to develop or refresh your skills. The course is set
up in three parts, it is expected that you will attend
the Beginners course before attending Improvers
part 1 and then Improvers part 2.

The Adult College of Barking and Dagenham 2018

Sugarcraft and Cake Decorating

W H AT TO BR I NG TO FI R ST SESSI O N

You will be required to supply your own materials
and resources for this course. Contact us for course
information sheet to obtain more details.

Code

Start

Day

From

To

Duration Level

Location

Full Price Conc. Price 60+

VPA941 19-Sep-18

Wed

1300

1500

10 Weeks Beginners

Dagenham Campus £140.00

£70.00

£105.00

VPA943 09-Jan-19

Wed

1300

1500

10 Weeks Improvers Part 1 Dagenham Campus £140.00

£70.00

£105.00

VPA945 01-May-19

Wed

1300

1500

10 Weeks Improvers Part 2 Dagenham Campus £140.00

£70.00

£105.00

Singing for Pleasure - Mixed Abilities
COUR S E OV ERV I E W

ASSESSMENT MET H O D

A course where you will cover warm-up practice to
develop technique and improve range, followed by
practical singing where you will build a repertoire of diverse
songs, both new and familiar.

Throughout the course you will receive feedback from
you tutor, you will be assessed using various assessment
methods.

WHAT WI L L I ST UDY ?

This course is suitable if you are a beginner or if you are
looking to develop or refresh your skills.

Learn how to sing, develop your technique and improve
your voice.

ENT RY R EQ UI R EMENTS

W H AT TO BR I NG TO FI R ST SESSI O N

No resources are required for the first session.
Code

Start

Day

From

To

Duration

Level

Location

Full Price

Conc. Price

60+

VPA122 19-Sep-18

Wed

1300

1500

15 Weeks

N/A

Dagenham Campus £150.00 £75.00

£113.00

VPA124 27-Feb-19

Wed

1300

1500

15 Weeks

N/A

Dagenham Campus £150.00 £75.00

£113.00
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ARTS AND CR AF TS

Fashion & Dressmaking - Beginners
CO U R S E OV ERV I E W

ASSESSMENT METH O D

You will learn to thread and use a sewing machine and
basic dressmaking techniques such as stitching darts
and attaching facings. You are required to provide your
own fabric and commercial pattern, however, all other
resources, will be provided on the course.

Throughout the course you will receive feedback from
you tutor, you will be assessed using various assessment
methods.
ENTRY R EQ UI R EMENT S

This course is suitable if you are a beginner or if you are
looking to develop or refresh your skills.

W H AT WI L L I ST U DY ?
The Adult College of Barking and Dagenham 2018

After selecting a commercial pattern, you will learn how
to take body measurements, relate them to the pattern
information, cut out the correct size and make basic
amendments to the pattern.

Code

Start

VPA957 17-Sep-18

W H AT TO BR I NG TO FI R ST SESSI O N

You will be required to provide your own fabric and
commercial pattern. Contact us for course information
sheet to obtain more details.

Day

From

To

Duration Level

Location

Full Price Conc. Price 60+

Mon

1000

1230

10 Weeks Beginners Dagenham Campus £150.00

£75.00

£113.00

Fashion & Dressmaking - Improvers
CO U R S E OV ERV I E W

ASSESSMENT METH O D

Using a commercial pattern you will be encouraged to
work on a project suitable for your experience to build on
existing skills. You are required to provide your own fabric
and commercial pattern, however, all other resources, will
be provided on the course.

Throughout the course you will receive feedback from
you tutor, you will be assessed using various assessment
methods.
ENTRY R EQ UI R EMENT S

W H AT WI L L I ST U DY ?

This course is suitable if you are a beginner or if you are
looking to develop or refresh your skills.

Techniques such as inserting zips and sleeves will be taught
according to your garment requirements.

W H AT TO BR I NG TO FI R ST SESSI O N

You will be required to provide your own fabric and
commercial pattern. Contact us for course information
sheet to obtain more details.
Code

Start

VPA958 07-Jan-19

Day

From

To

Duration Level

Location

Full Price Conc. Price 60+

Mon

1000

1230

10 Weeks Improvers Dagenham Campus £150.00

£75.00

£113.00

Fashion & Dressmaking - Advanced
CO U R S E OV ERV I E W

ASSESSMENT METH O D

A course to develop and advance your skills using a
commercial pattern. The course is suitable for learners who
have attended a beginner and improvers course.

Throughout the course you will receive feedback from
you tutor, you will be assessed using various assessment
methods.

W H AT WI L L I ST U DY ?

ENTRY R EQ UI R EMENT S

You will build on your previous learning and develop
techniques for fitted garments and more complex patterns.

Must have attended beginner and improvers course.
W H AT TO BR I NG TO FI R ST SESSI O N

You will be required to provide your own fabric and
commercial pattern. Contact us for course information
sheet to obtain more details.
Code

Start

VPA959 01-Apr-19
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Day

From

To

Duration Level

Mon

1000

1230

10 Weeks Advanced Dagenham Campus £150.00

Location

Full Price Conc. Price 60+
£75.00

£113.00

ARTS AND CR AF TS

Sewing Skills: Alterations & Repairs
COUR S E OV ERV I E W

ASSESSMENT MET H O D

A practical bitesize course in sewing skills with a particular
focus.

Throughout the course you will receive feedback from
you tutor, you will be assessed using various assessment
methods.

Develop your skills in using a sewing machine, hand sewing
skills and putting finishing touches to items that you create
or recreate during the course. Pick and mix from a range of
these short courses to form a fuller programme of tailored
skills.
Code

Start

VPA969 17-Sep-18

W H AT TO BR I NG TO FI R ST SESSI O N

You will be required to supply your own materials
and resources for this course. Contact us for course
information sheet to obtain more details.

Day

From

To

Duration Level

Location

Mon

1300

1500

5 Weeks

Dagenham Campus £50.00

Introduction

The Adult College of Barking and Dagenham 2018

WHAT WI L L I ST UDY ?

Full Price Conc. Price 60+
£25.00

£38.00

Sewing Skills – Make a Winter Wrap Jacket
COUR S E OV ERV I E W

ASSESSMENT MET H O D

A practical bitesize course in sewing skills with a particular
focus.

Throughout the course you will receive feedback from
you tutor, you will be assessed using various assessment
methods.

WHAT WI L L I ST UDY ?

Develop your skills in using a sewing machine, hand sewing
skills and putting finishing touches to items that you create
or recreate during the course. Pick and mix from a range of
these short courses to form a fuller programme of tailored
skills.
Code

Start

VPA970 29-Oct-18

W H AT TO BR I NG TO FI R ST SESSI O N

You will be required to supply your own materials
and resources for this course. Contact us for course
information sheet to obtain more details.

Day

From

To

Duration Level

Location

Mon

1300

1500

5 Weeks

Dagenham Campus £50.00

Introduction

Full Price Conc. Price 60+
£25.00

£38.00

Sewing Skills – Make a Kimono Top
COUR S E OV ERV I E W

ASSESSMENT MET H O D

A practical bitesize course in sewing skills with a particular
focus.

Throughout the course you will receive feedback from
you tutor, you will be assessed using various assessment
methods.

WHAT WI L L I ST UDY ?

Develop your skills in using a sewing machine, hand sewing
skills and putting finishing touches to items that you create
or recreate during the course. Pick and mix from a range of
these short courses to form a fuller programme of tailored
skills.
Code

Start

VPA971 07-Jan-19

W H AT TO BR I NG TO FI R ST SESSI O N

You will be required to supply your own materials
and resources for this course. Contact us for course
information sheet to obtain more details.

Day

From

To

Duration Level

Location

Mon

1300

1500

5 Weeks

Dagenham Campus £50.00

Introduction

Full Price Conc. Price 60+
£25.00

£38.00
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ARTS AND CR AF TS

Sewing Skills – Soft Furnishings
CO U R S E OV ERV I E W

ASSESSMENT METH O D

A practical bitesize course in sewing skills with a particular
focus.

Throughout the course you will receive feedback from
you tutor, you will be assessed using various assessment
methods.

W H AT WI L L I ST U DY ?

The Adult College of Barking and Dagenham 2018

Develop your skills in using a sewing machine, hand sewing
skills and putting finishing touches to items that you create
or recreate during the course. Pick and mix from a range of
these short courses to form a fuller programme of tailored
skills.
Code

Start

VPA972 25-Feb-19

W H AT TO BR I NG TO FI R ST SESSI O N

You will be required to supply your own materials
and resources for this course. Contact us for course
information sheet to obtain more details.

Day

From

To

Duration Level

Location

Mon

1300

1500

5 Weeks

Dagenham Campus £50.00

Introduction

Full Price Conc. Price 60+
£25.00

£38.00

Sewing Skills – Make a Bag
CO U R S E OV ERV I E W

ASSESSMENT METH O D

A practical bitesize course in sewing skills with a particular
focus.

Throughout the course you will receive feedback from
you tutor, you will be assessed using various assessment
methods.

W H AT WI L L I ST U DY ?

Develop your skills in using a sewing machine, hand sewing
skills and putting finishing touches to items that you create
or recreate during the course. Pick and mix from a range of
these short courses to form a fuller programme of tailored
skills.
Code

Start

VPA973 01-Apr-19

W H AT TO BR I NG TO FI R ST SESSI O N

You will be required to supply your own materials
and resources for this course. Contact us for course
information sheet to obtain more details.

Day

From

To

Duration Level

Location

Mon

1300

1500

5 Weeks

Dagenham Campus £50.00

Introduction

Full Price Conc. Price 60+
£25.00

£38.00

Sewing Skills – Make a Summer Kaftan
CO U R S E OV ERV I E W

ASSESSMENT METH O D

A practical bitesize course in sewing skills with a particular
focus.

Throughout the course you will receive feedback from
you tutor, you will be assessed using various assessment
methods.

W H AT WI L L I ST U DY ?

Develop your skills in using a sewing machine, hand sewing
skills and putting finishing touches to items that you create
or recreate during the course. Pick and mix from a range of
these short courses to form a fuller programme of tailored
skills.
Code

Start

VPA974 03-June-19
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W H AT TO BR I NG TO FI R ST SESSI O N

You will be required to supply your own materials
and resources for this course. Contact us for course
information sheet to obtain more details.

Day

From

To

Duration Level

Mon

1300

1500

5 Weeks

Location

Full Price Conc. Price 60+

Introduction Dagenham Campus £50.00

£25.00

£38.00

ARTS AND CR AF TS

Level 1 Award in Creative Craft - Textiles
COUR S E OV ERV I E W

ASSESSMENT MET H O D

An accredited Level 1 course for you to develop skills
within fashion and textiles. You will learn more about
garment construction and produce clothes that can be
worn or soft furnishings that can decorate a home.

Throughout the course you will receive feedback from you
tutor, you will be assessed using various assessment methods.
ENT RY R EQ UI R EMENTS

The course is accredited by continuous assessment and
you will cover units in exploring design ideas, sampling
techniques and design using different fabrics. You will
be required to provide your own fabric and commercial
pattern.

You will need to attend a pre-course Information, Advice
and Guidance interview prior to enrolling. Please speak to
Student Services for more information.
W H AT TO BR I NG TO FI R ST SESSI O N

The Adult College of Barking and Dagenham 2018

WHAT WI L L I ST UDY ?

You will be required to provide your own fabric and and
commercial pattern.
Contact us for course information sheet to obtain
more details.

Code

Start

Day

From

To

Duration Level

Location

Full Price Conc. Price 60+

VPA949 18-Sep-18

Tue

1000

1230

12 Weeks 1

Dagenham Campus £200.00

Free

£200.00

VPA950 12-Feb-19

Tue

1000

1230

12 Weeks 1

Dagenham Campus £200.00

Free

£200.00

Level 2 Certificate in Creative Craft – Fashion & Textiles - Introduction
COUR S E OV ERV I E W

ENT RY R EQ UI R EMENTS

This introduction course will prepare you for the Level 2
Certificate in Creative Craft Textiles course.

You will need to attend a pre-course Information, Advice
and Guidance interview prior to enrolling. Please speak to
Student Services for more information.

WHAT WI L L I ST UDY ?

You will be introduced to the terminology, equipment
and techniques that will be covered in the accredited
programme. You will be required to provide your own fabric
and sewing equipment.
ASSE SSM EN T M ET H O D

W H AT TO BR I NG TO FI R ST SESSI O N

You will be required to provide your own fabric and sewing
equipment.
Contact us for course information sheet to obtain more
details

Throughout the course you will receive feedback from you
tutor, you will be assessed using various assessment methods.
Code

Start

VPA952 18-Sep-18

Day

From

To

Duration Level

Tue

1300

1530

4 Weeks

Location

Full Price Conc. Price 60+

Introduction Dagenham Campus £60.00
to Level 2

£60.00

£60.00

Pattern Cutting Techniques and Processes Level 1
COUR S E OV ERV I E W

ASSESSMENT MET H O D

Develop your skills and understanding of pattern cutting
techniques and processes that will enable you to apply
these to your own design ideas.

Throughout the course you will receive feedback from
you tutor, you will be assessed using various assessment
methods.

WHAT WI L L I ST UDY ?

In this course you will learn about the visual references
relating to paper patterns, adapt and use a pattern and
apply it to fabric to create an item.
Code

Start

Day

From

To

Duration Level

Location

Full Price Conc. Price 60+

VPA955 08-Jan-19

Tue

1000

1230

5 Weeks

1

Dagenham Campus £70.00

Free

£53.00

VPA956 04-Jun-19

Tue

1000

1230

5 Weeks

1

Dagenham Campus £70.00

Free

£53.00
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ARTS AND CR AF TS
The Adult College of Barking and Dagenham 2018

Level 2 Certificate in Creative Craft – Fashion & Textiles
CO U R S E OV ERV I E W

ASSESSMENT METH O D

A Level 2 accredited programme for those choosing to
learn more about fashion and textiles. You will develop your
understanding of garment construction and using textiles.

Throughout the course you will receive feedback from
you tutor, you will be assessed using various assessment
methods.

W H AT WI L L I ST U DY ?

W H AT TO BR I NG TO FI R ST SESSI O N

Aspects of the programme will include using materials,
tools and equipment to develop craft techniques within
fashion and dressmaking, investigate creative enterprise
and create fashion and textile items for presentation. The
course is accredited by continuous assessment and you will
be required to complete a portfolio of your work. You will be
required to provide your own fabric and sewing equipment.

You will be required to provide your own fabric and and
commercial pattern.

Code

Start

VPA954 16-Oct-18

Contact us for course information sheet to obtain more
details.

Day

From

To

Duration Level

Location

Full Price Conc. Price 60+

Tue

1300

1530

26 Weeks 2

Dagenham Campus £400.00

Free

£400.00

Festive Cake Pops
CO U R S E OV ERV I E W

ASSESSMENT METH O D

You will learn the basic cake decorating skills and make
cakes in the style of lollipops with a festive design. They
are fun treats for the festive season. You will be making six
cake pops to take home.

Throughout the course you will receive feedback from
you tutor, you will be assessed using various assessment
methods.

W H AT WI L L I ST U DY ?

This course is suitable if you are a beginner or if you are
looking to develop or refresh your skills.

Learn how to make your own cake pops in this one day
workshop.
Code

Start

VPA947 01-Dec-18

ENTRY R EQ UI R EMENT S

Day

From

To

Duration Level

Location

Sat

1000

1300

1 Week

Dagenham Campus £40.00

N/A

Full Price Conc. Price 60+
£20.00

£30.00

Spring Cake Pops
CO UR S E OV ERV I E W

ASSESSMENT MET H O D

You will learn the basic cake decorating skills and make
cakes in the style of lollipops with an Easter or spring
design. They are fun treats for the spring season. You will
be making six cake pops to take home.

Throughout the course you will receive feedback from
you tutor, you will be assessed using various assessment
methods.

WH AT W I L L I ST U DY ?

This course is suitable if you are a beginner or if you are
looking to develop or refresh your skills.

Learn how to make your own cake pops in this one day
workshop.
Code

Start

VPA948 23-Mar-19

18

ENT RY R EQ UI R EMENTS

Day

From

To

Duration Level

Location

Sat

1000

1300

1 Week

Dagenham Campus £40.00

N/A

Full Price Conc. Price 60+
£20.00

£30.00

BUSINESS ADMINISTR ATION
The Adult College of Barking and Dagenham 2018

Business
Administration
“I have now got myself a permanent job, thanks to the
skills I have learnt on this course, thank you.”
Learner, Business Administration Level 2
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EMPLOYABILITY
• What jobs are out there
• Making a plan
• Managing your time

ENRICHMENT WORKSHOPS
• Moodle the Basics
• Study Skills

• Positive attitudes to work

• Searching for a job

• Getting along with colleagues

• Career progressions

•
•
•
•

Mental Health & Employability
Challenging Behaviour - Conflict & Resolution
Data Protection - GDPR
Speaking with Confidence

EMPLOYABILITY

ENRICHMENT WORKSHOPS

• Working in a team

• Effective communication

• Conflict resolution

• Setting and meeting targets at work

• De-stress in the moment
• Professional Presentations
• Professional Boundaries
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EMPLOYABILITY 3

BUSINESS ADMINISTR ATION

ENRICHMENT WORKSHOPS

Business Administration Pathway

The Adult College of Barking and Dagenham 2018

BUSINESS ADMINISTR ATION

Business Skills Introduction
COUR S E OV ERV I E W

ASSESSMENT MET H O D

If you are preparing to enter the job market or returning
to work after a break and not quite sure which career path
you would like to pursue, Back in Business could be for
you! Over the 6 weeks you will look at the various paths
available including Business Administration, Customer
Service and Retail, get a feel for the kind of jobs and
careers on offer and decide what works best for you. You
will also identify and develop the skills and characteristics
you’ll need to secure that job!

Throughout the course you will receive feedback from
your tutor. You will be assessed using various assessment
methods, including on-line and paper-based assessments,
individual and group work. You will also learn the skills to
self reflect and evaluate your progress.

WHAT WI L L I ST UDY ?

You will need to take notes so bring along your preferred
tools such as pen/paper or electronic device.

There are no formal entry requirements.
W H AT TO BR I NG TO FI R ST SESSI O N

The Adult College of Barking and Dagenham 2018

You will:
• Identify the skills required for each industry
• Explore the jobs and careers in the different areas
• Recognise the progression routes for each sector
• The benefits of working in a team

ENT RY R EQ UI R EMENTS

P O SSI BLE NE X T ST EP S

Following the successful completion of this course, you
will be supported to enrol on to the most suitable course
for you. This may include: Business Administration Level 1
Certificate, Digital Skills, Employability courses.

Code

Start

Day

From

To

Duration Level

Location

Full Price

Conc. Price

1300

12-Sep-18

Wed

0930

1230

6 Weeks

Introduction

Barking Campus £50.00

£25.00

1301

28-Feb-18

Thu

0930

1130

6 Weeks

Introduction

Barking Campus £33.00

£17.00

Business Administration Level 1 Certificate
COUR S E OV ERV I E W

ASSESSMENT METH O D

This qualification is designed to provide you with the
knowledge and skills to work as a successful business
administrator. You will develop skills in a range of areas
relevant to business administration

Throughout the course you will receive feedback from
your tutor. You will be assessed using various assessment
methods, including your portfolio of evidence (which will
be assessed by the accrediting organisation), on-line and
paper-based assessments, individual and group work. You
will also learn the skills to self reflect and evaluate your
progress.

WHAT W I L L I ST U DY ?

You will:
• Learn about personal and professional presentation
• Explore the different methods of communication and
how to communicate effectively
• Develop the skills to provide administrative support
• Study what makes a great team player and the benefits
of working in a team
• Learn how to work confidently using your own initiative
ENRIC H M EN T W OR K S H O P S

As part of your course you are required to enrol onto a
minimum of 2 of our free ‘Enrichment Workshops’ and our
Employability course.
Suggested workshops:
2703 Mental Health & Employability
2710 General Data Protection
2712 Challenging Behaviour: Conflict & Resolution.
A full list of the Enrichment Workshops are available on
page 61 and Employability course details on page 46.

ENTRY R EQ UI R EMENT S

Success completion of the Business Skills Introduction
course and be working at Entry 3 or above in English,
maths and ICT. You will sit assessments as part of the
Business Skills Introduction course.
W H AT TO BR I NG TO FI R ST SESSI O N

You will need to take notes so bring along your preferred
tools such as pen/paper or electronic device.
P O SSI BLE NE X T STEP S

Following the successful completion of the course you will
be supported to enrol onto the most appropriate courses
for you. This may include: Business Administration Level 2
and Employability courses. Upon achievement of the level
1 qualification, learners can progress into various job roles
such as:
• Customer Service Assistant
• Office Assistant
• Junior Administration Assistant.

Code

Start

Day

From

To

Duration Level

Location

Full Price

Conc. Price

1310

31-Oct-18

Wed

0930

1500

20 Weeks 1

Barking Campus

£360.00

Free
21

BUSINESS ADMINISTR ATION

Study Skills
CO U R S E OV ERV I E W

W H AT W I LL I ST UDY?

Study skills or study strategies are the skills you need
to enable you to study and learn efficiently. They are
critical to success in college and are considered essential
for acquiring good exam results. They are also useful
for learning throughout your life and can be shared with
friends, family and children.

•
•
•
•

The different ways to study & learn
Studying to suit your learning styles
How to plan your learning
Transferable study skills

W H AT TO BR I NG TO FI R ST SESSI O N

The Adult College of Barking and Dagenham 2018

Your college computer login details.
Code

Start

Day

From

To

Duration Level

Location

0013

21-Nov-18

Wed

1000

1200

2 Hours

Barking Campus Free

N/A

Full Price

Conc. Price
Free

Moodle the Basics
CO U R S E OV ERV I E W

W H AT W I LL I ST UDY?

Moodle is the Adult College Virtual Learning Environment;
where you can communicate with your tutor and other
learners, access your course materials, homework,
activities and assessments online.

This course will show you how to:
• login to Moodle
• navigate around Moodle
• find your course
• upload your work
• communicate with your tutor and others
• access information about the college

This course is essential for all new learners and for
existing learners who would like to learn more about
using Moodle.
Come along and let us show you Moodle and answer all
your questions. You can access Moodle from any internet
enabled appliance; so once you gained the skills and
knowledge you need to navigate Moodle, you can access
this from home, college our any mobile device.

W H AT TO BR I NG TO FI R ST SESSI O N

Your college computer and Moodle login details.

Code

Start

Day

From

To

Duration Level

Location

0008

14-Nov-18

Wed

1000

1200

2 Hours

N/A

Barking Campus Free

Full Price

Free

Conc. Price

0022

22-Jan-19

Tue

1000

1200

2 Hours

N/A

Barking Campus Free

Free

0034

03-Apr-19

Wed

1230

1430

2 Hours

N/A

Barking Campus Free

Free

How to get the Best from Google
CO U R S E OV ERV I E W

W H AT W I LL I ST UDY?

Web searches are an integral part of studying &
researching.

During this session you will explore helpful search tricks
and shortcuts and learn to quickly identify the best
information in a list of results.

Do you want to be able to find anything, anywhere, in
no time at all? This is a useful skill that will support your
learning.

22

W H AT TO BR I NG TO FI R ST SESSI O N

Your college computer and Moodle login details.

Code

Start

Day

From

To

Duration Level

Location

Full Price

Conc. Price

0003

16-Oct-18

Tue

1230

1430

2 Hours

N/A

Barking Campus Free

Free

0023

22-Jan-19

Tue

1230

1430

2 Hours

N/A

Barking Campus Free

Free

BUSINESS ADMINISTR ATION
The Adult College of Barking and Dagenham 2018

Presentation Skills
COUR S E OV ERV I E W

W H AT TO BR I NG TO FI R ST SESSI O N

Does your course require you to give a presentation? Are
you expected to give presentations in your workplace? Do
you lack confidence when public speaking?
This informal short course is essential for anyone who
is expected to give presentations either as part of their
job or for their course or qualification. It’s designed to
show you some ‘do’s and don’ts’, and provide you with
techniques to help you be a more confident presenter.
You can join the Presentation Skills course alongside other
courses or by itself.

You will need to take notes so bring along your preferred
tools such as pen/paper or electronic device. An A4
ringbinder folder will also be essential.
P O SSI BLE NE X T STEP S

This course may be a useful addition to help you with your
studies. Following the successful completion of this course,
you will be supported to enrol on to the most suitable level
course for you.

WHAT WI L L I ST UDY ?

You will:
• Identify some of the key skills in giving good
presentations
• Find out how to engage and keep your audience’s
attention
• Identify how to prepare suitable visual aids and handouts
• Learn some strategies to boost your confidence and
improve your delivery
Code

Start

Day

From

To

Duration Level

Location

0005

05-Nov-18

Mon

1000

1200

2 Weeks

Barking Campus Free

1&2

Full Price

Conc. Price
Free
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BRITISH HISTORY
The Adult College of Barking and Dagenham 2018

British History
Working together with our neighbours in Havering to bring
residents a wider choice of courses.
Have you ever wondered why things are as they are? We
offer a diverse range of history courses from modern history
through to Elizabeth I. No prior knowledge is required; all
courses are open to everyone as the teachers will spark
and indulge your hidden interests covering a broad range
of fascinating topics. Some courses include trips where you
will walk in the steps of others to discover facts and events
which shaped our world as we know it today.

24

BRITISH HISTORY

Elizabeth I’s England – Religion
WHAT WI L L I ST UDY ?

You will look at the role of religion in the British Isles and
parts of Europe in relation to Elizabeth. Although each part
can be taken individually, several topics will be common to
all.
Code

Start

Day

From

To

Duration Level

Location

HIS908

20-Sep-18

Thur

0930

1230

4 Weeks

Dagenham Campus £90.00

£45.00

£68.00
The Adult College of Barking and Dagenham 2018

N/A

Full Price Conc. Price 60+

British Superstitions - Animals
WHAT WI L L I ST UDY ?

Most people are familiar with the belief that black cats
bring good luck and three ravens together is considered
bad luck. Within this course you will investigate the
development of superstitions and the history and myths
behind them.
Code

Start

Day

From

To

Duration Level

Location

HIS901

03-Nov-18

Sat

1000

1400

4 Hours

Dagenham Campus £30.00

Introduction

Full Price Conc. Price 60+
£15.00

£23.00

British Superstitions - Ladders & Mirrors
WHAT WI L L I ST UDY ?

Have you ever wondered why you get seven years bad
luck if you break a mirror or why you shouldn’t walk under
ladders? Within this course, you will look at objects and
superstitions along with the history and myth associated
with the items.
Code

Start

Day

From

To

Duration Level

Location

HIS902

10-Nov-18

Sat

1000

1400

4 Hours

Dagenham Campus £30.00

N/A

Full Price Conc. Price 60+
£15.00

£23.00

Elizabeth I’s England – Rebellion
WHAT WI L L I ST UDY ?

In learning about rebellion in Elizabethan England, you will
look at the role of Mary Queen of Scots, and the roles
of other key figures who exploited the rebellious events.
Although each part can be taken individually, several topics
will be common to all.
Code

Start

Day

From

To

Duration Level

Location

HIS907

10- Jan- 19

Thur

0930

1230

4 Weeks

Dagenham Campus £90.00

N/A

Full Price Conc. Price 60+
£45.00

£68.00
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BRITISH HISTORY

Woman’s Role in History – The 19th Century
CO U R S E OV ERV I E W

ASSESSMENT METH O D

These short taster courses will provide you with an
opportunity to visit the role of women in History.

Throughout the course you will receive feedback from
you tutor, you will be assessed using various assessment
methods.

W H AT WI L L I ST U DY ?

The Adult College of Barking and Dagenham 2018

The 19th Century will introduce names including Queen
Victoria and Florence Nightingale. Topics will include
punishments and women’s rights, Working practices and
women’s roles during peace and war.
Code

Start

Day

From

To

Duration Level

Location

HIS930

02-May-19

Thur

0930

1230

3 Weeks

Dagenham Campus £68.00

N/A

Full Price Conc. Price 60+
£34.00

£51.00

Female Leaders – Boudicca
CO U R S E OV ERV I E W

ASSESSMENT METH O D

This short course will provide you with an opportunity to
visit female leaders through History.

Throughout the course you will receive feedback from
you tutor, you will be assessed using various assessment
methods.

W H AT WI L L I ST U DY ?

You will look briefly at how the roles and perception of
women have changed.
Code

Start

Day

From

To

Duration Level

Location

HIS910

11-May-19

Sat

1000

1400

4 Hours

Dagenham Campus £30.00

N/A

Full Price Conc. Price 60+
£15.00

£23.00

London History – A Tale of Two Cities
& poverty, destitution & care, slums & regeneration, and
crime & punishment. The course includes five trips to
London. The costs of travel are not included in the course
fees.

CO U R S E OV ERV I E W

An epic journey through London’s unique 2000 year
evolution ~ focussing on key events, places and
communities that have shaped its social and economic
history.

ASSESSMENT METH O D

W H AT WI L L I ST U DY ?

A fascinating and thought-provoking story told from two
sides of the same coin ~ the ‘winners & losers’, the ‘haves
& have-nots’ ~ London’s settlement & migration, wealth

26

Throughout the course you will receive feedback from
you tutor, you will be assessed using various assessment
methods.

Code

Start

Day

From

To

Duration Level

Location

Full Price Conc. Price 60+

HIS915

13-May-19

Mon

1000

1300

10 Weeks N/A

Dagenham Campus £240.00

£120.00

£180.00

COUNSELLING
The Adult College of Barking and Dagenham 2018

Counselling &
Mental Health Awareness
This suite of courses will develop and enhance the
personal skills of anyone working with people or looking
to go into the field of counselling.
“This course has given me the confidence to speak out in
class and has improved my time management”
Learner, Counselling Next Steps
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• IT in the workplace

• Challenging Behaviour - Conflict and
Resolution
• Dealing with Bereavement and Loss
• Understanding Depression

EMPLOYABILITY 3
• What jobs are out there
• Making a plan
• Managing your time

SKILLS
• Moodle the Basics
• Introduction to a
Computer

• Assessing own personal
learning and thinking skills

• Career planning

EMPLOYABILITY 2

ENRICHMENT WORKSHOPS
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•
•
•
•

• Creative Expression
• Managing anxietyMental Health in Young People
• Mental Health & Employability Well being
for Carers

Effective communication
Working in a team
Conduct at work
Intro to self employment

EMPLOYABILITY 1

ENRICHMENT WORKSHOPS

Counselling and Mental Health Awareness Pathway

The Adult College of Barking and Dagenham 2018

COUNSELLING

COUNSELLING

Counselling Introduction
COUR S E OV ERV I E W

ENT RY R EQ UI R EMENTS

This course provides an exciting first step if you are looking
to improve your communication & listening skills, are
interested in the theory and practice of counselling, or are
looking to persue a career in counselling.
This introduction will look at communication and listening
skills at a basic level. These skills can be applied to all
aspects of your life including dealing with personal
situations, relationships in the working environment and
communicating with the general public on a daily basis.
The content is mainly skills-based and theory is kept to a
minimum at this stage.

You are not required to have any previous experience in the
subject but will need good knowledge of English.

You will study:
• The importance of good listening & communication skills
• The different approaches to counselling
• Loss & bereavement
You will also keep a reflective personal weekly journal

You will need to take notes so bring along your preferred
tools such as pen/paper or electronic device. An A4
ringbinder folder will also be essential.
P O SSI BLE NE X T ST EP S

On successful completion of this introduction course, you
will be supported to enrol onto your next course which
could include:
Counselling Level 1 Award
Mental Health awareness Level 2 Certificate
English courses
Workshops from our Enrichment, Positive Living and
Employability programmes.

The Adult College of Barking and Dagenham 2018

WHAT WI L L I ST UDY ?

W H AT TO BR I NG TO FI R ST SESSI O N

ASSE SSM EN T M ET H O D

Throughout the course you will receive feedback from
your tutor. You will be assessed using various assessment
methods, role-play, topical discussions, individual and group
work. You will also undertake an English assessment. You will
learn the skills to self reflect and evaluate your progress.

Code

Start

Day

From

To

Duration Level

Location

Full Price

Conc. Price

2930

10-Sep-18

Mon

0930

1230

6 Weeks Introduction

Barking Campus

£50.00

£25.00

29

COUNSELLING

Counselling Level 1 Award
CO U R S E OV ERV I E W

ENTRY R EQ UI R EMENT S

This course builds upon the basic counselling skills and
knowledge developed in the introduction course and
prepares you for further study.

You will need to have successfully completed the
Counselling Introduction course which will include English,
math and ICT assessment as well as subject specific
activities.

W H AT WI L L I ST U DY ?

The Adult College of Barking and Dagenham 2018

• How to develop your listening and communication skills
• The Ethical Framework for Counselling and
Psychotherapy
• The Core Conditions within counselling
• How to self-reflect
You will also keep a reflective personal weekly journal
ASS ESSM ENT M E T H O D

Throughout the course you will receive feedback from
your tutor. You will be assessed using various assessment
methods, role-play, topical discussions, individual, group
work and knowledge assignments.
EN R I C H M EN T W O R K S H O P S

W H AT TO BR I NG TO FI R ST SESSI O N

You will need to take notes so bring along pen/pencil
notepad or electronic devise. An A4 ringbinder will also be
essential.
P O SSI BLE NE X T STEP S

On successful completion of this course, you will be
supported to enrol onto a progression course which could
include:
Counselling Level 1 Award
Mental Health awareness Level 2 Certificate
English courses
Workshops from our Enrichment, Positive Living and
Employability programmes.

As part of your course you are required to enrol onto a
minimum of 2 of our free ‘Enrichment Workshops’ and our
Employability course.
Suggested workshops:
2702 Working with clients with Dementia
2703 Mental Health & Employability
2708 Understanding Depression
A full list of the Enrichment Workshops are available on
page 61 and Employability course details on page 46.
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Code

Start

Day

From

To

Duration

Level

Location

Full Price

Conc. Price

2931

29-Oct-18

Mon

0930

1230

12 Weeks

1

Dagenham Campus

£79.00

£0.00

COUNSELLING

Mental Health Awareness Level 2 Certificate
COUR S E OV ERV I E W

ENT RY R EQ UI R EMENTS

This qualification aims to raise the awareness of mental
health and the wide range of mental health conditions.
This is an ideal progression course for those who have
an interest in Counselling, if you are working in the Care
sector or an environment with a wide range of people, or
for personal interest.

As this is a progression course, there are two different
entry pathways:

You will explore the following topics and gain an overview
of mental health conditions:
• Stress
• Anxiety
• Phobias
• Depression
• Post-natal depression
• Bipolar Disorder
• Schizophrenia
• Dementia
• Eating disorders
ASSE SSM EN T M ET H O D

Throughout the course you will receive feedback from
your tutor. You will be assessed using various assessment
methods, role-play, topical discussions, individual, group
work and knowledge assignments. You will create a
portfolio of your course work to present for external
moderation.

OR
2) You have successfully completed the Counselling
introduction course and have attended any two of the
following workshops :
2819 Creative Expressions
2704 Understanding Mental Health in Young people
2703 Mental Health and Employability
2809 Managing Anxiety
2810 Well-being for Carers
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WHAT WI L L I ST UDY ?

1)	You will need to have successfully completed the
Counselling Introduction & Counselling Level Award 1
courses.

W H AT TO BR I NG TO FI R ST SESSI O N

You will need to take notes so bring along pen/pencil
notepad or electronic device. An A4 ringbinder folder will
also be essential.
P O SSI BLE NE X T ST EP S

On successful completion of this course, you will be
supported with progression by your tutor and Student
Services, which could include a vocational qualification,
functional skills, or select from one of the many
workshops available on the Enrichment, Positive Living or
employability programmes.

Code

Start

Day

From

To

Duration Level

Location

Full Price

2932

25-Feb-19

Mon

0930

1600

14 Weeks 2

Dagenham Campus £184.00

Conc. Price
£0.00
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DIGITAL SKILLS
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Digital Skills
“I feel so much more confident using the computer now,
I have enrolled onto more courses to get even better!”
Learner, ITQ User Skills Level 1 Award
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DIGITAL SKILLS

Beginners Digital Skills - Find your Level
COUR S E OV ERV I E W

ASSESSMENT MET H O D

Digital Skills are a driving force in our lives today from
surfing the internet, working in an office or Skyping your
friends & grandchildren. Having computer skills can open
up a variety of careers and is rapidly becoming a crucial skill
for everyone. You can also use it to research your interests
and help the children with their homework.

Throughout the course you will receive feedback from
your tutor. You will be assessed using various assessment
methods, including on-line assessments, individual and
group work.

WHAT WI L L I ST UDY ?

You will be assessed to find out your current level in
Digital Skills.
You will also be introduced to:
• Word: basic Word documents
• Internet: search for information, add websites to
bookmarks/favourites
• Email: Create an email address, send, reply to messages

There are no formal entry requirements. You should be able
to understand, read and follow verbal instructions.
W H AT TO BR I NG TO FI R ST SESSI O N

The Adult College of Barking and Dagenham 2018

The course is designed for learners who may have some
basic computer skills but are not sure what level they are
at and what they could do next.

ENT RY R EQ UI R EMENTS

You will need to take notes so bring along your preferred
tools such as pen/paper or electronic device. You may wish
to bring a USB to class to save your work.
We have computers for you to use in classrooms and in
our Student Services Lounge; you may want a thumb drive
(USB) to save your work. There are currently no printing
facilities at the college.
P O SSI BLE NE X T ST EP S

Following the successful completion of this course, you will
be supported to enrol on to the most suitable course for you
which could include: Computer basics, Digital Skills Further
Steps Entry 2 / Entry 3 or the ICT Users Skills Level 1 Award.

Code

Start

Day

From

To

Duration Level

Location

Full Price

1000

10-Sep-18

Mon

1830

2100

6 Weeks

Introduction

Dagenham Campus £41.00

£21.00

1001

11-Sep-18

Tue

1830

2100

6 Weeks

Introduction

Barking Campus

£41.00

£21.00

1002

14-Sep-18

Fri

0930

1200

6 Weeks

Introduction

Dagenham Campus £41.00

£21.00

1003

10-Jan-19

Thu

0930

1200

6 Weeks

Introduction

Barking Campus

£21.00

£41.00

Conc. Price

Digital Skills Further Steps Entry 2/Entry 3 Award
COUR S E OV ERV I E W

ENT RY R EQ UI R EMENTS

Digital Skills classes will help you improve your computer
skills for the workplace or for your personal life whatever
level you are at.

There are no formal entry requirements. You should be
able to understand, read and follow written and verbal
instructions.

Work towards an Digital Skills qualification at your own
pace in a friendly group suited to your level.

W H AT TO BR I NG TO FI R ST SESSI O N

WHAT WI L L I ST UDY ?

The topics you will study will include:
• Receiving and sending an email and checking for accuracy
• Working with files and folders
• Using different software to complete tasks: Word,
PowerPoint, Excel
• Using search engines, queries
• Computer security and risks
ASSE SSM EN T M ET H O D

Throughout the course you will receive feedback from your
tutor. You will be assessed using various assessment
methods.
Code

Start

Day

From

You will need to take notes so bring along your preferred
tools such as pen/paper or electronic device. You will also
require a USB to save your work.
We have computers for you to use in classrooms and in our
Student Services Lounge; you will need a USB stick or an
email address to save your work. There are currently no
printing facilities at the college.
P O SSI BLE NE X T ST EP S

Following the successful completion of this course, you
will be supported to enrol on to the most suitable course
for you which could include: Excel 1 Essentials, Excel 2
Intermediate, or IT User Skills Level 1 Award.

To

Duration Level

Location

Full Price

Conc. Price

1101

29-Oct-18

Mon

1830

2100

13 Weeks E2 or E3

Dagenham Campus £91.00

£0.00

1102

02-Nov-18

Fri

1230

1500

12 Weeks E2 or E3

Dagenham Campus £86.00

£0.00
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DIGITAL SKILLS
The Adult College of Barking and Dagenham 2018

Digital Know How Introduction
CO U R S E OV ERV I E W

ASSESSMENT METH O D

This group of short courses are aimed at those who already
possess basic computer skills and are looking to develop
their skills further to improve employment opportunities,
help children with homework tasks or just for your own
personal interest.

Throughout the course you will receive feedback from
your tutor. You will be assessed using various assessment
methods.

Our Know How courses cover the following topics: Excel
spreadsheets, creating your own website, professional
presentations and making the most of Word.

There are no formal entry requirements. You should have
good basic knowledge of how to use a computer and be
able to follow instructions.

ENTRY R EQ UI R EMENT S

The introduction will provide you with an overview of each
topic, providing you with a taster and looking at any skills
gaps you may have, to ensure you are booked onto the
most suitable course for your needs.

W H AT TO BR I NG TO FI R ST SESSI O N

You can book onto one or all four of the short courses
following the introduction.

P O SSI BLE NE X T STEP S

You may need to take notes so bring along a pen and
notepad. You will also require a USB to save your work.

You will be supported to select course and workshops from
our Digital Skills programme.

W H AT WI L L I ST U DY ?

• Introducing Word processing, Excel Spreadsheet, Power
Point Presentation
• Using different software to complete tasks; Word, Power
Point, Excel
• Using search engines, researching useful images and
articles
• Computer security, risks and copyright constraints

Code

Start

Day

From

To

Duration Level

Location

1200

12-Sep-18

Wed

1830

2100

6 Weeks

Dagenham Campus £33.00

Introduction

Full Price

Conc. Price
£0.00

Digital Know How - Professional Presentations
CO U R S E OV ERV I E W

ASSESSMENT METH O D

This short course will help you to develop your knowledge
and skills in creating professional looking designs for
your work presentations or helping your child with
homework tasks. You will be creating perfect Power
Point presentations which will amaze your colleagues and
impress your children and yourself.

Throughout the course you will receive feedback from
your tutor. You will be assessed using various assessment
methods.

W H AT WI L L I ST U DY ?

• Power Point software
• Combining text, graphics, images and video into
presentation
• Types of slide layouts and templates
• Creation of Power Point Presentations
• How to enter, edit and format information into slides
• How to show your presentation
• Computer security, risks and copyright constraints
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ENTRY R EQ UI R EMENT S

You need to have completed the Digital Know how
Introduction Course.
W H AT TO BR I NG TO FI R ST SESSI O N

You may need to take notes so bring along a pen and
notepad. You will also require a USB to save your work.
P O SSI BLE NE X T STEP S

You will be supported to select course and workshops from
our Digital Skills programme.

Code

Start

Day

From

To

Duration Level

Location

Full Price

1207

27-Feb-19

Wed

1830

2100

6 Weeks

N/A

Dagenham Campus £33.00

£0.00

1209

23-Apr-19

Tue

1830

2100

5 Weeks

N/A

Barking Campus

£0.00

£27.00

Conc. Price

DIGITAL SKILLS

Digital Know How - Creating and using Excel Spreadsheets
COUR S E OV ERV I E W

ASSESSMENT MET H O D

This short course will help you to develop your knowledge
and skills in using spreadsheets using Excel programme.
You will discover how easy it is to create bespoke
spreadsheets, create graphs and charts. Dazzle your
boss, your children or just yourself with how versatile this
programme can be.

Throughout the course you will receive feedback from
your tutor. You will be assessed using various assessment
methods.

• Uses of Excel spreadsheets
• How to structure your spreadsheet to meet your needs
• Use of formulas, functions and tools within your
spreadsheet
• Formatting cells, rows and columns
• Tools and techniques to summarise and display
information as graphs and charts
• Worksheets – linking data
• Computer security, risks and copyright constraints

You need to have completed the Digital Know how
Introduction Course.
W H AT TO BR I NG TO FI R ST SESSI O N

You may need to take notes so bring along a pen and
notepad. You will also require a USB to save your work.
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WHAT WI L L I ST UDY ?

ENT RY R EQ UI R EMENTS

P O SSI BLE NE X T ST EP S

You will be supported to select course and workshops from
our Digital Skills programme.

Code

Start

Day

From

To

Duration Level

Location

1201

31-Oct-18

Wed

1830

2100

6 Weeks

Dagenham Campus £33.00

N/A

Full Price

Conc. Price
£0.00

Digital Know How - Make the most of using Word processing
COUR S E OV ERV I E W

ASSESSMENT MET H O D

Word processing is much more than typing a letter. Word
can be used for so much more, it can be used as a great
publishing tool for creating posters, newsletter, social
media posts, menus, labels, CV’s, personal statements,
flyers, invitations, checklists, brochures and lots more.

Throughout the course you will receive feedback from
your tutor. You will be assessed using various assessment
methods, including on-line assessments, individual and
group work.

If you are a bit rusty on the many uses of this very
versatile programme, then this is definitely the course for
you.

ENT RY R EQ UI R EMENTS

You need to have completed the Digital Know how
Introduction Course.
W H AT TO BR I NG TO FI R ST SESSI O N

WHAT WI L L I ST UDY ?

• Variety of uses of Word
• Creating using a template
• Creating your own design using text, graphics and
images
• The control of text flow – single and multiple columns
and pages
• Applying headings and formatting to enhance the design
• Identifying computer security, risks and copyright
constraints

You may need to take notes so bring along a pen and
notepad. You will also require a USB to save your work.
P O SSI BLE NE X T ST EP S

You will be supported to select course and workshops from
our Digital Skills programme.

Code

Start

Day

From

To

Duration Level

Location

Full Price

Conc. Price

1203

08-Nov-18

Thu

1200

1430

6 Weeks

Barking Campus

£33.00

£0.00

N/A
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DIGITAL SKILLS

Create a webpage using basic programming software
CO U R S E OV ERV I E W

ASSESSMENT METH O D

Would you like to learn how to create a website using some
basic programme software?

Throughout the course you will receive feedback from
your tutor. You will be assessed using various assessment
methods.

This short course will provide you with the tools to enable
you to discover how, using basic programming skills you
are able to create a web page.
W H AT WI L L I ST U DY ?

The Adult College of Barking and Dagenham 2018

•
•
•
•
•
•
•
•
•
•
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Range of available website software tools
How to identify the purpose and intended audience
Layout and content identification
How to create a single web page
How to insert content ready for editing and formatting
How to organise and combine information
Basic webpage features to enable navigation
Editing and formatting techniques
Uploading content onto your pag
Identifying computer security, risks and copyright
constraints

ENTRY R EQ UI R EMENT S

You need to have completed the Digital Know how
Introduction Course
W H AT TO BR I NG TO FI R ST SESSI O N

You may need to take notes so bring along a pen and
notepad. You will also require a USB to save your work.
P O SSI BLE NE X T STEP S

You will be supported to select course and workshops from
our Digital Skills programme.

Code

Start

Day

From

To

Duration Level

Location

Full Price

Conc. Price

1206

26-Feb-19

Tue

1830

2100

6 Weeks

Barking Campus

£33.00

£0.00

N/A

DIGITAL SKILLS

Excel 1 Essentials
COUR S E OV ERV I E W

ENT RY R EQ UI R EMENTS

For absolute beginners – the very basics for using Excel.
This short course is suitable for anyone who has never
used Excel – and may also be new to using computers.

There are no formal entry requirements. You should be
able to understand, read and follow written and verbal
instructions.

WHAT WI L L I ST UDY ?

W H AT TO BR I NG TO FI R ST SESSI O N

Some of the topics you will study:

You will need to take notes so bring along your preferred
tools such as pen/paper or electronic device. You will also
require a USB to save your work.

An introduction to entering data
Inserting columns and rows
Simple maths formulas
Basic Excel functions

We have computers for you to use in classrooms and in our
Student Services Lounge; you will need a USB stick or an
email address to save your work. There are currently no
printing facilities at the college.

ASSE SSM EN T M ET H O D

Throughout the course you will receive feedback from
your tutor. You will be assessed using various assessment
methods.

The Adult College of Barking and Dagenham 2018

•
•
•
•

P O SSI BLE NE X T ST EP S

Following the successful completion of this course, you
will be supported to enrol on to the most suitable course
for you.

Code

Start

Day

From

To

Duration Level

Location

Full Price

Conc. Price

1202

08-Nov-18

Thu

0930

1130

6 Weeks

Barking Campus

£33.00

£17.00

Introduction

Excel 2 Intermediate
COUR S E OV ERV I E W

ENT RY R EQ UI R EMENTS

This course is for learners who have completed Excel 1
Essentials and are ready for the next level of Excel.

You must have completed the Excel 1 Essentials course
prior to enrolling or a suitable equivalent. You should be
able to understand, read and follow verbal instructions.

WHAT WI L L I ST UDY ?

W H AT TO BR I NG TO FI R ST SESSI O N

The topics you will study will include:
•
•
•
•

You will need to take notes so bring along your preferred
tools such as pen/paper or electronic device..

Reinforcing formulas
Sorting and filtering data
Higher level functions
Creating charts

We have computers for you to use in classrooms and in our
Student Services Lounge; you will need a USB stick or an
email address to save your work. There are currently no
printing facilities at the college.

ASSE SSM EN T M ET H O D

Throughout the course you will receive feedback from your
tutor. You will be assessed using various assessment
methods.

P O SSI BLE NE X T ST EP S

Following the successful completion of this course, you will
be supported to enrol on to the most suitable course for
you which could include: Excel 2 Intermediate, Digital Skills
Further Steps Entry 2 / Entry 3 or the Award level 1.

Code

Start

Day

From

To

Duration Level

Location

Full Price

Conc. Price

1205

10-Jan-19

Thu

1230

1500

5 Weeks Intermediate

Barking Campus

£34.00

£17.00
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DIGITAL SKILLS

IT User Skills (ITQ) Level 1 Award
CO U R S E OV ERV I E W

ASSESSMENT METH O D

Using computers is a vital skill to have in just about every
industry you can think of. From online shopping, to banking
and everything in between, everyone uses technology.
That’s why understanding technology is an important part
of your everyday life.

The qualification is assessed by you completing an
assignment per unit.

The Adult College of Barking and Dagenham 2018

ITQ is the National Vocational Qualification for IT Users
which demonstrates your competence in the use of IT in
or away from the workplace or in preparation for work or
studies. It will prepare you for work in any environment
where packages such as Word, Excel and PowerPoint are
used.
This qualification is designed specifically for you if you wish
to build on your Digital Skills knowledge. It allows you to
gain a qualification in using a computer and helps you to
not only develop your Digital Skills but also enhance your
career prospects.
W H AT WI L L I ST U DY ?

You will study and develop skills covering the following
areas:
• Improving Productivity
• Presentations
You will be able to structure, edit and format slide
sequences and prepare slideshows for your presentations

ENTRY R EQ UI R EMENT S

You should have successfully completed the Beginners Find
Your Level or Digital Skills Further Steps course prior to
enrolling on this course. Please ensure that your enrolment
form is signed by your tutor prior to submitting to the
enrolment team.
W H AT TO BR I NG TO FI R ST SESSI O N

You will need to take notes so bring along your preferred
tools such as pen/paper or electronic device. You will also
require a USB to save your work.
We have computers for you to use in classrooms and in
our Student Services Lounge; you will need a USB to save
your work. There are currently no printing facilities at the
college.
P O SSI BLE NE X T STEP S

Following the successful completion of this course, you
will be supported to enrol on to the most suitable course
for you which could include: Introduction to IT Users
Level 2, IT Users Certificate Level 2 and our Employability
Workshops.

• Email to communicate online
You will learn how set up web based e-mail accounts,
create and send emails, attach documents or pictures to
emails, send messages to groups of people and create
contacts
• Internet
You will gain the skills to use browser tools to navigate
web pages, create bookmarks, use different search
engines

Code

38

Start

Day

From

To

Duration

Level

Location

Full Price

Conc. Price

1110

30-Oct-18

Tue

1830

2100

12 Weeks

1

Barking Campus

£110.00

£0.00

1112

02-Nov-18

Fri

0930

1200

13 Weeks

1

Dagenham Campus £115.00

£0.00

1111

25-Feb-19

Mon

1800

2100

14 Weeks

1

Dagenham Campus £136.00

£0.00

DIGITAL SKILLS

Introduction to IT Users Level 2
COUR S E OV ERV I E W

ASSESSMENT MET H O D

This course is for those who have successfully completed
the Level 1 IT User Skills course and are interested in
progressing further. You will get an overview of the units
that you can study in the Level 2 qualification. At this point
you can select the optional units you would like to study
on the Level 2 course. The work that you complete on
this introduction course can be carried over to the Level 2
course

You will receive verbal and written feedback from
your tutor for classroom activities, course work and
home study. Your portfolio will also be assessed by the
accrediting organisation.

•
•
•
•
•
•

You should have successfully completed the Beginners
Find Your Level and/ or the IT Users Level 1 Award prior to
enrolling on this course.
The Adult College of Barking and Dagenham 2018

WHAT WI L L I ST UDY ?

ENT RY R EQ UI R EMENTS

Please ensure that your enrolment form is signed by your
course tutor before you submit this to the enrolment team.

Improving productivity
Presentations
Spreadsheets
IT Security
Mobile IT devices
Data management

W H AT TO BR I NG TO FI R ST SESSI O N

You will need to take notes so bring along your preferred
tools such as pen/paper or electronic device. You will also
require a USB to save your work.
P O SSI BLE NE X T ST EP S

Following the successful completion of this course, you
will be supported to enrol on to the most suitable course
for you which could include: IT Users Certificate Level 2,
Business Administration Level 2 and our Employability
Workshops.

Code

Start

Day

From

To

Duration Level

1121

04-Jun-19

Tue

1830

2100

6 Weeks

Location

Full Price

Introduction to L2 Barking Campus £41.00

Conc. Price
£21.00
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DIGITAL SKILLS

IT Users Certificate Level 2 (ITQ)
CO U R S E OV ERV I E W

ASSESSMENT METH O D

Information Technology is vital in just about every industry
you can think of, from retail to sport and from music
to banking. That’s why understanding technology is so
important.

The qualification is assessed by you completing
an assignment per unit which last for 2.5 hours.
All assessments will take place outside your class times.
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This qualification will demonstrate your competence in the
use of IT in or away from the workplace or in preparation
for work or studies. It will prepare you for work in any
environment where the main IT application packages are
used.
This qualification is designed specifically for if who wish to
build on your experience and knowledge and improve your
understanding of computer applications.
W H AT WI L L I ST U DY ?

You will study and develop skills covering the following
areas:

40

All units are assessed via assignments which are individually
graded. An overall grade for the qualification is awarded.
All unit assessments are marked and graded by your tutors.
ENTRY R EQ UI R EMENT S

You should have successfully completed the Beginners
Digital Skills - Find your level or IT Users (ITQ) Level 1
Award and be working at a minimum of Entry 3 in maths
and Level 1 in English.
Please ensure that your enrolment form is signed by your
tutor prior to submitting to the enrolment team.
W H AT TO BR I NG TO FI R ST SESSI O N

• Improving Productivity Using Digital Skills
This unit will help you to plan, select and use the
appropriate software for a given task

You will need to take notes so bring along your preferred
tools such as pen/paper or electronic device. You will also
require a USB to save your work.

• File Management and Word Processing
File management covers the most basic skills required to
understand and use a computer. In this unit you will learn
how to identify the components of a computer, to open,
save and close documents, and to create and manage
files and folders.

We have computers for you to use in classrooms and in
our Student Services Lounge; you will need a thumb drive
(USB) to save your work. There are currently no printing
facilities at the college.

• Presentations
Presentation software is used to create sequences of
words and pictures on slides that tell a story or help
support a speech or public display of information.

Following the successful completion of this course, you will
be supported to enrol on to the most suitable course for
you which could include IT Users Diploma Level 2, or our
Employability Workshop.

• Desktop Publishing
Desktop publishing is the process of using a computer,
to combine text and pictures on a page. You will create
brochures, flyers, leaflets and interesting and lively
publications.

Possible job roles available after gaining an Level 2 IT
qualification include: Data Entry Clerk, Administration
Assistant, School Administrator, Call centre Operative.

P O SSI BLE NE X T STEP S

Code

Start

Day

From

To

Duration

Level

Location

Full Price

1120

01-Mar-19

Fri

0930

1500

17 Weeks

2

Dagenham Campus £277.00

Conc. Price
£0.00

EDUC ATION
The Adult College of Barking and Dagenham 2018

Education
“This course is providing me with experience, and is preparing
me for work; by getting the qualification I need to get a good
job in a school. “
Learner, Supporting Teaching & Learning in Schools Level 3
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EMPLOYABILITY 3

COUNSELLING

• Setting & meeting targets at work
Setting
& meeting targets at
• Managing home• work
balance
•
Managing
home work balanc
• Conflict resolution

EMPLOYABILITY 3

• Working with ‘SEND’ clients (Special Educational
with ‘SEND’ clients (Special Educational
Needs•&Working
Disability)

• LGTB+ - An Awareness

• LGTB+ - An Awareness

ENRICHMENT WORKSHOPS

ENRICHMENT WORKSHOPS

Supporting
Teaching
andand
Learning
TA TA
Supporting
Teaching
Learning
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EDUC ATION

Supporting Teaching and Learning in Schools Introduction
COUR S E OV ERV I E W

ENT RY R EQ UI R EMENTS

Do you enjoy working with children?
Do you have the patience to handle challenging situations?
This may be the start of your new career!
You will explore how to work in a school setting supporting
a teacher.

Whilst there are no formal entry requirements, you should
be able to understand, read and follow verbal instructions.

You will be introduced to:
• The role of a Teaching Assistant
• The characteristics of a good teaching Assistant
• Communication and Professional Relationships with
Children, Young People and Adults
• Equality, Diversity and Inclusion
• Safeguarding the Welfare of Children and Young People
• How to assess a learners progress
ASSE SSM EN T M ET H O D

Throughout the course you will receive feedback from
your tutor. You will be assessed using various assessment
methods, including on-line and paper-based assessments,
role play, individual and group work. You will also learn the
skills to self reflect and evaluate your progress.

You are expected to bring with you:
• Note pad
• Pen
• USB
• Any relevant certificates
We have computers for you to use in classrooms and in
our Student Services Lounge; you will need a thumb drive
(USB) to save your work. There are currently no printing
facilities at the college.

The Adult College of Barking and Dagenham 2018

WHAT WI L L I ST UDY ?

W H AT TO BR I NG TO FI R ST SESSI O N

P O SSI BLE NE X T ST EP S

Following the successful completion of the course you will
be supported to enrol onto the most appropriate courses
for you, which could include:
Preparing to Work in Schools Level 1 Award Supporting
Teaching and Learning in Schools Level 2 Certificate.

Code

Start

Day

From

To

Duration Level

Location

Full Price

Conc. Price

1400

10-Sep-18

Mon

0930

1200

6 Weeks

Introduction

Barking Campus

£41.00

£21.00

1401

10-Sep-18

Mon

1230

1500

6 Weeks

Introduction

Barking Campus

£41.00

£21.00

1402

11-Sep-18

Tue

0930

1200

6 Weeks

Introduction

Dagenham Campus £41.00

£21.00

1403

11-Sep-18

Tue

1230

1500

6 Weeks

Introduction

Dagenham Campus £41.00

£21.00

1404

11-Jan-19

Fri

0930

1200

6 Weeks

Introduction

Barking Campus

£21.00

£41.00

Preparing to Work in Schools Level 1 Award
COUR S E OV ERV I E W

ENT RY R EQ UI R EMENTS

This is an ideal progression route for those not quite
ready for the full Teaching Assistant qualification. You
may already be supporting children and young people in a
school environment, but you don’t have to be employed or
volunteering to complete this knowledge based course.

You will have successfully completed Supporting Teaching
and Learning in Schools Introduction or the Care Work
Introduction.

You will need to take notes so bring along your preferred
tools such as pen/paper or electronic device and a USB.

WHAT WI L L I ST UDY ?

•
•
•
•
•

W H AT TO BR I NG TO FI R ST SESSI O N

Child and young person development
Safeguarding the welfare of young people
Communication and professional relationships
Equality, diversity and inclusion
Schools as organisations

P O SSI BLE NE X T ST EP S

At the end of this course you will be supported in deciding
you next steps, which could include:
Supporting Teaching & Learning in Schools Level 2
Certificate.

ASSE SSM EN T M ET H O D

You will receive verbal and written feedback from
your tutor for classroom activities, course work and
home study. Your portfolio will also be assessed by the
accrediting organisation.

Possible employment opportunities include:
Classroom volunteer roles.

Code

Start

Day

From

To

Duration Level

Location

Full Price

Conc. Price

1410

29-Oct-18

Mon

1230

1500

17 Weeks 1

Barking Campus

£135.00

£0.00

1411

01-Mar-19

Fri

0930

1200

17 Weeks 1

Barking Campus

£135.00

£0.00
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EDUC ATION

Supporting Teaching and Learning in Schools Level 2 Certificate
CO U R S E OV ERV I E W

The Adult College of Barking and Dagenham 2018

Supporting Teaching and Learning in Schools is a combined
knowledge and practical qualification for those whose roles
directly support teaching and learning.
This qualification is also ideal for those working as midday
assistants or supervisors or who support the wider
activities of schools such as before and after school clubs.
The Certificate is also suitable for all support roles in
schools, including voluntary/parent helpers who would like
to develop an understanding of how schools operate and
the role of support workers. As part of this course you will
be required to undertake a placement within a school for a
minimum of 8 hours per week.
You will be required produce a satisfactory Disclosure
Barring Service check (DBS). If your employer does not
apply for this on your behalf, the college can make the
application for you but there will be a charge of £65.00.
Further information on this is available – www.gov.uk/
government/organisation/disclosure-and-barring-service.
W H AT WI L L I ST U DY ?

You will study and develop skills covering the following
areas; totalling 30 Credits.
Child and Young Person Development
• You will gain knowledge of the main stages of child
development

Suggested workshops:
2706 Working with clients with Autism
2712 Challenging Behaviour: Conflict & Resolution
2718 Behaviour Management in the Classroom
A full list of the Enrichment Workshops are available on
page 61 and Employability Workshops on page 46.
ENTRY R EQ UI R EMENT S

You must have successfully completed the Supporting
Teaching & Learning in Schools Introduction course and
have tutor authorisation to enrol onto this course. Please
ensure that your tutor signs your enrolment form before
you submit this to the Enrolment Team.
You must be working in a school in a paid or voluntary
capacity for a minimum 8 hours a week for the duration
of your course. This course is ideally suited to those who
work in a voluntary capacity or who are new to the role of
Teaching Assistant.
Applicants must be working at Level 1 or above in Maths,
English and ICT (your levels will be assessed during the
Introduction Course).
W H AT TO BR I NG TO FI R ST SESSI O N

Safeguarding the welfare of Children and Young People
• The fundamentals of Safeguarding
• Your safeguarding responsibilities

You will need to take notes so bring along your preferred
tools such as pen/paper or electronic device and a USB.
You will also need your course folder and notes from the
Introduction course.
Confirmation of placement letter - A letter from the school
who have agreed to offer you a placement or a copy of
your Contract of Employment.
We have computers for you to use in classrooms and in our
Student Services Lounge; you will need a (USB) to save
your work. There are currently no printing facilities at the
college. You must also enrol on 2 Enrichment Workshops
and our Employability course.

ASS ESSM ENT M E T H O D

P O SSI BLE NE X T STEP S

Communication and Professional Relationships with
Children, Young People and Adults
• How successful relationships have a positive effect on
learning and behaviour
• Listening and responding skills

This course is assessed by you creating an e-portfolio of
evidence that demonstrates your knowledge, skills and
understanding of the topics covered. You will be appointed
an assessor, who will visit you in your workplace to carry
out observations of your work.
They will also discuss your work as a teaching assistant
and you will complete log sheets. Assignments can be
completed using a range of methods including: Written
Assignments, Presentations, Reflective Diary/Accounts,
Direct Observations, Professional Discussion and Witness
Testimonies.

Education: You may want to progress on to the Certificate
in Supporting Teaching and Learning in Schools Level 3 or
Diploma in Specialist Support for Teaching and Learning in
Schools Level 3.
Possible employment opportunities could include working
as a:
• Teaching Assistant
• Learning Support Assistant
• Special Educational Needs Assistant

EN R I C H M EN T W O R K S H O P S

As part of your course you are required to enrol onto a
minimum of 2 of our free ‘Enrichment Workshops’ and our
Employability course.
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Code

Start

Day

From

To

Duration Level

Location

Full Price

Conc. Price

1420

28-Oct-18

Mon

0900

1200

29 Weeks 2

Barking Campus

£424.00

£0.00

1421

30-Oct-18

Tue

0900

1200

29 Weeks 2

Dagenham Campus £424.00

£0.00

COURSE OVERVIEW

ENRICHMENT WORKSHOPS

This course is for those looking for a career working in
senior roles with children and/or young people in Primary,
Secondary or Specialist Schools. As part of this course you
will be required to undertake a placement within a school for
a minimum of 10 hours per week.
You will be required produce a satisfactory Disclosure
Barring Service check (DBS). If your employer does not
apply for this on your behalf, the college can make the
application for you but there will be a charge of £65.00.
Further information on this is available – www.gov.uk/
government/organisation/disclosure-and-barring-service.
This course is eligible for the Advance Learner Loan,
please speak with a member of the Student Services
Team for more information.

As part of your course you are required to enrol onto a
minimum of 2 of our free ‘Enrichment Workshops’ and our
Employability course.
Suggested workshops:
2706 Working with clients with Autism
2707 Working with ‘SEND’ Clients (Special Educational
		
Needs & Disabilities)
2709 Pediatric First Aid Level 3 Award

WHAT WILL I STUDY?

You will study:
Communication and Professional Relationships with
Children, Young People and Adults
• The principles of developing positive relationships with
children, young people and adults
• How to communicate with children, young people and
adults
• Legislation, policies and procedures for confidentiality
and sharing information, including data protection
Schools as Organisations
• The structure of education from early years to postcompulsory education
• How schools are organised in terms of roles and
responsibilities
• School ethos, mission, aims and values
Promote children and young people’s positive behaviour
• Procedures for promoting children and young people’s
positive behaviour
• Promoting positive behaviour
• Managing inappropriate behaviour
• Responding to challenging behaviour
ASSESSMENT METHOD

This course is assessed by you creating an e-portfolio of
evidence that demonstrates your knowledge, skills and
understanding of the topics covered.
You will be appointed an assessor who will visit you in your
workplace to carry out observations of your work. They will
also discuss your work as a teaching assistant and you will
complete log sheets. There are also assignments to complete and upload on-line, using a variety of methods, including: Written Assignments, Presentations, Reflective Diary/
Accounts, Direct Observations, Professional Discussions and
Witness Testimonies.

EDUC ATION
The Adult College of Barking and Dagenham 2018

Specialist Support for Teaching & Learning in Schools Level 3 Diploma

A full list of the Enrichment Workshops are available on
page 61 and Employability Workshops on page 46.
ENTRY REQUIREMENTS

You must have successfully completed the Supporting
Teaching & Learning in Schools Introduction course and Level
2 Certificate and have tutor authorisation to enrol onto this
course. Please ensure that your tutor signs your enrolment
form before you submit this to the Enrolments Team.
You must be employed in a school setting for a minimum 10
hours a week for the duration of the course.
Applicants must be working at Level 2 or above in Maths,
English and ICT (your levels will be assessed during the
Introduction Course). You must also enrol on 2 Enrichment
Workshops and our Employability course.
WHAT TO BRING TO FIRST SESSION

 ou will need to take notes so bring along your preferred
Y
tools such as pen/paper or electronic device and a USB.
You will also need your course folder and notes from the
Introduction course.
A letter from the school who have agreed to offer you a
placement or a copy of your Contract of Employment.
POSSIBLE NEXT STEPS

After successfully completing our Certificate in Supporting
Teaching and Learning in Schools Level 3 you could:
Apply for a teaching assistant position within a nursery,
infant, junior or secondary specialist school on independent
school where you could earn up to £18,000* a year.
Gain a promotion and an increase in pay by applying for roles
as a:
• Senior Teaching Assistant
• Senior Learning Support Assistant
• Senior Special Educational Needs Assistant
Progress to higher level education at an FE college or
University.

Code

Start

Day

From

To

Duration Level

Location

Full Price

1430

12-Sep-18

Wed

1800

2100

36 Weeks 3

Dagenham Campus £1430 An Advanced
Learner Loan is available
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EMPLOYABILIT Y
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Employability
A free programme to help you into employment for the first
time, to change direction or return to work following a break.
There are no formal entry requirements and the courses are
open to all. To get the most from the courses you need to be
able to read and write in English.
These courses will help to build your confidence by
recognising your strengths and qualities, support you to
complete application forms, update your personal statement,
understand job specifications, update your CV and prepare
you for interviews.
Our friendly and inspiring tutors offer supportive guidance
whatever stage you are at.
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EMPLOYABILIT Y

It’s worth getting qualified

Digital Skills:
Every aspect of life and work revolves around digital skills
and being able to use a computer effectively. ITQ is the
latest must have qualification for those seeking work and
wishing to increase their employability potential.

Our courses range from introduction level
through to level 2 and 3.

Care work:
Whether your interest is in care and support of children,
young adults or the elderly, we can help you to develop the
skills and qualities required to be successful in this valued
area of work.
Social Care is one of the largest
employment sector in the UK with
plenty of opportunities. Roles can
QU
vary from care worker into
AL N
social work and nursing.
IF O
Working within the care
£7 ICA
.3 TI
sector gives you a sense
3 O
NS
of personal achievement
from knowing that you
are helping others.
Starting salaries
range from between
£10,000.00 and
£23,000.00.

.

LS
VE 0
0

There are lots of opportunities for good quality
teaching assistants, so why not get qualified now.
Starting salaries start from £11,500.00+ with
potential to earn much more if you continue with your
qualifications and become a teacher. Average teachers
starting salary is £24,000.00.

G

LE

0
£1

If you like working with children
and want to play a part in their
education and wellbeing, this career
could be ideal for you. You will need good
literacy and numeracy skills, as well as creative
ideas for activities.

Business
Administration:
Did you know that
there are over 3.25
million people in the UK
currently working in Business &
Administration roles? Millions more
are working in positions that require
administration skills in some respect. From
small businesses to large corporations and in every field,
administration skills are being needed. Skills needed in this
area include; administration, communication, reception
services, digital skills and data inputting. Starting Salary
range £11,000 to £19,000.00 with potential average
salary of £25.000.00

£8 CS
.6 E*
8

A

Supporting Teaching
and Learning:
Teaching assistants
support children with their
learning activities in the
classroom.

D

Staring salaries range
from £17,000.00 to
£25,000.00 with an
earning potential of up to
£70,000.00!

E
£1 GR
6. EE
10

Our courses will enable you to use digital
skills effectively by completing real
‘Return to work’ tasks including
Word, Excel, PowerPoint and
Access.

There are many job opportunities within London
and our vocational courses are ideal if you are
just starting out or looking to progress your
career and earn more money.

The Adult College of Barking and Dagenham 2018

Qualifications can enable you to:
• Gain employment
• Advance your career
•	Improve your earning potential
•	Develop industry specific skills
•	Gain skills to improve your performance
•	Demonstrate a commitment to training and
career development.

Our course will develop and enhance the personal skills
of anyone working with people as well as providing a
solid foundation for anyone aspiring to work towards
becoming a counsellor.
Salaries start from £20,000.00 with potential to earn
much more in private practice.

* GCSE A* - C (4 - 9) The new GCSE grading system
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EMPLOYABILIT Y

Employability – Get that Job!
Are you looking to get into employment or want to
improve your job prospects and earn more money? If yes,
then this comprehensive fast track, 6-week programme
is for you. Our programme is split onto three levels, please
enrol onto the appropriate level:
Level 1 – Suitable for anyone who has no formal
qualifications, or has limited work experience or is
unsure of what type of work they would like to do.
Level 2 - Ideal for anyone who is now working towards or
recently achieved a qualification and is looking to get a job
within that area or has some work experience and looking
to change jobs.
Level 3 - Ideal for anyone who has qualifications and
previous experience and is looking to get a higher paid job
or recently returning to work after a break.
This course takes you through the job seeking process
from looking at your current skills, right through to
improving your interview skills and getting ready for your
first day at work! At the end of this course, you will also
receive a personalised Jobshop interview.
The purpose of this interactive course is to prepare you to
become work ready, developing the skills and strategies
you need to get short-listed and to get that job!
WHAT WI L L I ST UDY ?

What will I study – depending on level you will cover some
or all the following content:
• L ooking at what you can already do, your strengths and
interests, being aware of what you need to work on to
improve
• What jobs are out there, matching them to your skills set
• What are employers looking for in an employee – skills
and personal attributes
• Managing your time, so that you can work
• Positive attitudes to work
• Work style communication

Code

Start

Day

From

•
•
•
•
•
•
•
•
•
•
•
•

Getting along with work colleagues, working as a team
Where to look for a job, what is currently available
Job specifications and matching them to your skills-set
Creating a strong personal statement which will get you
noticed
How to create an appealing CV which highlights your
skills
Where is the best place to look for that job?
Applying for a job, including using online applications
Preparing for an interview, banish the nerves and
develop positive interview skills and strategies
Setting and meeting targets and work
Conflict resolutions, coping under pressure
Roles of other agencies which can help get you into work
and training.
Career progression

The Adult College of Barking and Dagenham 2018

COUR S E OV ERV I E W

ASSESSMENT MET H O D

Throughout the course, you will receive feedback from
your tutor and fellow participants. You will create your
goals and plan for how you will achieve these.
ENT RY R EQ UI R EMENTS

There are no formal entry requirements. This course is
open to all.
W H AT TO BR I NG TO FI R ST SESSI O N

You will need to provide a note pad and pen or your chosen
method of note taking and an open mind.
P O SSI BLE NE X T ST EP S

At the end of this course you will receive a personalised
interview with our Job Shop and be supported in deciding
your next steps, which could include vocational courses,
English, maths and digital skills courses to develop your
skills further.
Attending our Student Services workshops will also have a
positive impact on your successful journey into work.

To

Duration Level

Location

Full Price

Conc. Price

9000

13-Sep-18

Thu

0930

1500

6 Weeks

1

Barking Campus

Free

Free

9001

01-Nov-18

Thu

0930

1500

6 Weeks

1

Dagenham Campus

Free

Free

9002

10-Jan-19

Thu

0930

1500

6 Weeks

2

Barking Campus

Free

Free

9003

28-Feb-19

Thu

0930

1500

6 Weeks

3

Dagenham Campus

Free

Free

9004

25-Apr-19

Thu

0930

1500

6 Weeks

2

Barking Campus

Free

Free

9005

13-Jun-19

Thu

0930

1500

6 Weeks

3

Barking Campus

Free

Free
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Volunteering - Supporting your Community
CO U R S E OV ERV I E W

Have you considered volunteering?
Volunteering is currently at a 10 year high.
People choose to volunteer for a variety of reasons. For
some it is an opportunity to develop new skills or build on
existing experience and knowledge, for other people it’s a
chance to give something back to their local community or
make a difference to the people around them.
The Adult College of Barking and Dagenham 2018

Volunteers play an important role within our college and
the local community, and this course this course is for you
if you are considering becoming a volunteer or are already
volunteering and wish to formalise and further develop
your existing experience and skills.
Some of the things that volunteering can do for you:
• Improve your confidence – You can learn new skills and
do things that you might not normally get the chance to
do
• Give your CV a real boost – a survey of some of the
UK’s leading employers found that 73% would employ
someone who had volunteered over someone who
hadn’t
• Help you into work & gain work experience – It is a
good way to get a reference and fill gaps in your work
experience. You can also try different types of work,
which can really help if you are looking for a job or want
to change direction
• Help you into a career – Many of the learning assistants
and tutors within the college started out as volunteers,
learning about the college and our learners and working
their way with support from the college into teaching
W H AT WI L L I ST U DY ?

As part of this course you will study the following:

•
•
•
•
•

The rules and requirements relating to being a volunteer
Working as a volunteer within a chosen organisation
The skills required and how to improve these skills
The importance of team working
Finding out about volunteering and becoming a volunteer

ASSESSMENT METH O D

There is no formal exam; during this course you will
produce a portfolio of evidence which demonstrates your
knowledge, skills and understanding.
On successful completion, you will achieve an Award in
Volunteering.
ENTRY R EQ UI R EMENT S

You must be able to read and write in English and confidently participate in class discussions.
W H AT TO BR I NG TO FI R ST SESSI O N

You will need to take notes so please bring along your preferred tools, such as pen/pencil, pad or electronic device.
P O SSI BLE NE X T STEP S

Learners who achieve this qualification could progress to:
• Level 2 Award in Volunteering
• Level 3 Award in the Management of Volunteers
• Work as a volunteer – on successful completion of this
course and placement, you will have the opportunity to
apply for volunteering opportunities within the college
and the local community
The college delivers a suite of support & employability
courses that can help you into further training or
employment.

• Volunteering and voluntary organisations
• Types of organisations in which people can volunteer
Code

Start

Day

From

To

Duration Level

Location

Full Price

Conc. Price

9056

02 -Nov-17

Thu

1230

1500

12Weeks

Barking Campus

Free *

Free *

1 or 2

* This course is free to learners who intend to apply for volunteering opportunities within the college
on successful completion of the volunteering course.
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Job Shop is designed to assist local
residents with getting back into
employment or securing more
sustainable employment within the
shortest possible time.

The Job Shop is a FREE confidential
information, advice and guidance service
This service is available to anyone:
• Over 16
• Living in Barking and Dagenham
• Not studying or working more than 16 hours per
week
• If you have a visa you must have Recourse to
Public Funds
• You must not be registered on the Work
Programme (unless living in Council
accommodation or applying for council vacancies
or with the construction team)

We can provide support on a range of
services including:
•
•
•
•

Help to find you the job you want
Provide careers advice on a one to one basis
Support you with completing job applications
Provide better off calculations and in work benefit
advice

• Identify training needs and signpost to relevant
provision
• Stationary and postage for job applications
• FREE computer and internet access for job
searching
• FREE telephone, photocopying and scanning
facilities for job searching
• Access to Young London Working vacancies
• Dedicated apprenticeship team to offer advice and
support to securing apprenticeships
• Dedicated construction team to offer support to
those looking for construction work and training
• Dedicated employer engager liaising with local
employers to fill their vacancies
• Dedicated advisor to help clients to apply for
council vacancies with personal statement support

Why not visit us for
more information at
Job Shop@Adult College
127 Ripple Road,
Barking, Essex, IG11 7PB
Telephone:
020 8724 3679

51

ENGLISH
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English
“This course is part of an important stepping stone to help me
get to University”
Learner, English Level 1-2
“This course helps us to get on. It gives us confidence and
we find new friends. I feel free to mention that I am dyslexic
now; at school I didn’t feel I could tell anyone I was dyslexic or
people would laugh at me and call me stupid”
Learner, English Entry 3

52

ENGLISH

English & Maths Introduction
COUR S E OV ERV I E W

ASSESSMENT MET H O D

Do your English or maths skills hold you back? Are you
embarrassed by your poor spelling or unsure what’s the
best deal, a third off, or fifty percent discount? Are you
baffled by your children’s homework, or do your skills hold
you back at work?
If you answered yes to any of these questions, or if you
want to update your English or maths qualifications, then
we have the ideal courses for you.
Employers tell us that they prefer employees with a good
levels of English and maths skills. Fewer mistakes are made
when you have these skills, saving the company time and
money.
If you believe you would benefit from improving your
English and maths skills, whether to help you improve your
job prospects, help your children with their school work,
or as a stepping stone to further study, this is the starting
point for you.
This is an informal course suitable for anyone. It will
provide the first step to ensuring you are on the right
course for your current level of skills and needs.

Throughout the course you will receive feedback from
your tutor. You will be assessed using various assessment
methods, including on-line and paper-based assessments,
individual and group work. You will also learn the skills to
reflect on and evaluate your progress.
ENT RY R EQ UI R EMENTS

There are no formal entry requirements.
The Adult College of Barking and Dagenham 2018

W H AT TO BR I NG TO FI R ST SESSI O N

You will need to take notes so bring along your preferred
tools such as pen/paper or electronic device. An A4
ringbinder folder will also be essential.
P O SSI BLE NE X T ST EP S

Following the successful completion of this course, you will
be supported to enrol on to the most suitable level course
for you.

WHAT WI L L I ST UDY ?

You will:
• Complete an on-line assessment and a short piece of
writing. This is not a test but will identify your current
level of skills
• Discuss your goals and areas for improvement to plan a
way forward
• Be introduced to the College on-line learning system so
that you can access classwork/homework from home
Code

Start

Day

From

To

Duration

Level

Location

Full Price

Conc. Price

4810

10-Sep-18

Mon

0930

1200

3 Weeks

Introduction

Barking Campus

Free

Free

4811

11-Sep-18

Tue

0930

1200

3 Weeks

Introduction

Dagenham Campus Free

Free

4812P

10-Sep-18

Mon

1830

2100

3 Weeks

Introduction

Dagenham Campus Free

Free

4813

11-Sep-18

Tue

1830

2100

3 Weeks

Introduction

Barking Campus

Free

Free

4814

29-Oct-18

Mon

1230

1500

3 Weeks

Introduction

Barking Campus

Free

Free

4815P

30-Oct-18

Tue

0930

1200

3 Weeks

Introduction

Dagenham Campus Free

Free

4820

14-Jan-19

Mon

0930

1200

3 Weeks

Introduction

Barking Campus

Free

Free

4821P

15-Jan-19

Tue

0930

1200

3 Weeks

Introduction

Dagenham Campus Free

Free

4822P

07-Jan-19

Mon

1830

2100

3 Weeks

Introduction

Dagenham Campus Free

Free

4830

10-Jun-19

Mon

0930

1200

3 Weeks

Introduction

Barking Campus

Free

Free

4831P

11-Jun-19

Tue

0930

1200

3 Weeks

Introduction

Dagenham Campus Free

Free

4832P

03-Jun-19

Mon

1830

2100

3 Weeks

Introduction

Dagenham Campus Free

Free
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GCSE English in 2018/19
CO U R S E OV ERV I E W

ASSESSMENT METH O D

English GCSE is an essential qualification for many careers
and with a good GCSE grade, there are a wide range of
career and further education options open to you. This
qualification is recognised by employers, colleges and
universities as an indication of English competency.
If you require an English GCSE qualification to pursue your
intended education and/or career path, this course will
support you to develop the necessary skills needed for
success.

Throughout the course you will receive feedback from
your tutor. You will be assessed using various assessment
methods, including on-line and paper-based assessments,
individual and group work. You will also learn the skills
to self-reflect and evaluate your progress. The final
assessment is by two paper-based examinations.

W H AT WI L L I ST U DY ?

You will:
• Improve your reading, writing and speaking and
listening skills
• Use spelling punctuation and grammar accurately
• Study selections from a range of prose fiction
• Develop skills to analyse and evaluate 19th century
fiction extracts
• Develop imaginative writing skills to engage the reader
• Study a range of 20th and 21st century non-fiction
texts (including literacy non-fiction)
• Develop skills to analyse, evaluate and compare nonfiction extracts
• Develop transactional writing skills for a variety of
forms, purposes and audiences

Code

Start

Day

From

ENTRY R EQ UI R EMENT S

You will need to complete the Access to English GCSE
(4600A) course prior to joining the full qualification
course. Entry to the full qualification course is subject to
the approval of the course tutor. You should be working at
Functional Skills English level 1 or 2. Or if you are not sure
of your skill level, please enrol onto one of our English &
maths Introductions courses.
W H AT TO BR I NG TO FI R ST SESSI O N

You will need to take notes so bring along your preferred
tools such as pen/paper or electronic device. An A4
ringbinder folder will also be essential.
P O SSI BLE NE X T STEP S

If you wish to continue your studies, you could progress to
English ‘A’ Level, an Access to Higher Education Diploma or
Foundation Degree, and then to a degree course.

To

Duration

Level

Location

Full Price

Conc. Price

4600A 11-Sep-18

Tue & Fri 1230

1500

6 Weeks

Access

Dagenham Campus Free

Free

4600

Tue & Fri 1230

1500

24 Weeks

2

Dagenham Campus Free*

Free*

30-Oct-18

*The GCSE English course is free provided that you do not hold a GCSE grade 5 - 9 / A - C. We recommend that you only undertake
one GCSE qualification in an academic year. To take more than one GCSE you must have the agreement of the Principal.
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Get Ready for GCSE English in 2019/20
COUR S E OV ERV I E W

ASSESSMENT MET H O D

Are you thinking of studying for English GCSE to enhance
or update your qualifications and skills? Still not sure if
English GCSE is the right course for you?
This course will give you an excellent insight into the full
English GCSE course and help you to develop the skills
and confidence to progress. You will have an opportunity
to develop your reading, writing, speaking and listening,
punctuation and grammar skills.

Throughout the course you will receive feedback from
your tutor. You will be assessed using various assessment
methods, including on-line and paper-based assessments,
individual and group work. You will also learn the skills to
self-reflect and evaluate your progress.

You will:
• Complete an on-line assessment and a short piece of
writing. This is not a test but will identify your current
level of skills
• Discuss your goals and areas for improvement to plan a
way forward
• Be introduced to the College on-line learning system so
that you can access classwork/homework from home
• Develop a better understanding basic grammar
• Learn how to select and use quotations
• Develop essay planning, drafting and editing skills
• Tackle spelling and punctuation issues
Code

Start

Day

From

4601

04-Jun-19

Tue & Fri 1230

There are no formal entry requirements, but you should be
working at English Functional Skills Level 1 or Level 2.
The Adult College of Barking and Dagenham 2018

WHAT WI L L I ST UDY ?

ENT RY R EQ UI R EMENTS

W H AT TO BR I NG TO FI R ST SESSI O N

You will need to take notes so bring along your preferred
tools such as pen/paper or electronic device. An A4
ringbinder folder will also be essential.
P O SSI BLE NE X T ST EP S

Following the successful completion of this course, you
can enrol on the Access to English GCSE and English GCSE
courses or another more suitable level course for you.

To

Duration Level

Location

Full Price

1500

6 Weeks Introduction

Dagenham Campus Free

Conc. Price
Free

Creative Story Writing First Steps
COUR S E OV ERV I E W

ASSESSMENT MET H O D

Do you have a story within you, but not sure how to get
started?
Are you looking for inspiration?
Do you love to express yourself through writing?
This introduction to story writing course is designed to
provide you with a supportive environment for you to
develop your skills, and experiment with approaches to
writing. The course is suitable for beginners.
We will show you how you can find ideas and where to look
for inspiration. If you already write, you will discover new
and exciting ways to pursue and develop this further.

Throughout the course you will receive feedback from
your tutor. You will be assessed using various assessment
methods, including homework tasks, worksheets, group
work, supported computer use and discussion during
classes.
You will also learn the skills to self reflect and evaluate your
progress.

WHAT WI L L I ST UDY ?

The course will include the following:
• Using familiar tales for inspiration
• Recognising the basic elements needed to tell a good
story
• Using a frame to plan and create your own stories
• Writing exciting story openers
• Adding imagery and other descriptions for interesting
work
• Creating atmosphere and theme

ENT RY R EQ UI R EMENTS

You do not need any previous experience or formal
qualifications, but you will need to be able to read story
samples and produce basic writing both in classes and at
home.
W H AT TO BR I NG TO FI R ST SESSI O N

You will need to take notes so bring along your preferred
tools such as pen/paper or electronic device. An A4
ringbinder folder will also be essential.
P O SSI BLE NE X T ST EP S

Following successful completion of this course, you will be
supported to enrol onto Creative Story Writing Next Steps.
There is also a suite of English courses to support and grow
your writing ambitions.

Code

Start

Day

From

To

Duration Level

Location

Full Price

4700

18-Sep-18

Tue

1000

1200

10 Weeks Introduction

Dagenham Campus £55.00

Conc. Price
£28.00
55

ENGLISH

Creative Story Writing Next Steps
CO U R S E OV ERV I E W

ASSESSMENT METH O D

This is the course for you if you have completed Creative
Story Writing First Steps and for those who want to
develop characters in writing.
You will learn how to develop interesting characters, the
techniques needed for showing movement and speech in
stories, and critical and analytical skills.

Throughout the course you will receive feedback from
your tutor. You will be assessed using various assessment
methods, including homework tasks, worksheets, group
work, supported computer use and discussion during
classes.
You will also learn the skills to self reflect and evaluate your
progress.

W H AT WI L L I ST U DY ?
The Adult College of Barking and Dagenham 2018

The course will include:
• Recognise how and why characters shape plot
• Create a vivid and believable character
• Present dialogue using accurate punctuation and layout
• Use the characters’ actions to show, rather than tell, in
writing
• Identify the purpose and meaning of a narrative voice
• Change the point of view to see the effect

ENTRY R EQ UI R EMENT S

A passion for writing; it is recommended that you
successfully complete the Creative Writing First Steps
course prior to enrolling on this course.
W H AT TO BR I NG TO FI R ST SESSI O N

You will need to take notes so bring along your preferred
tools such as pen/paper or electronic device. An A4
ringbinder folder will also be essential.
P O SSI BLE NE X T STEP S

Following successful completion of this course, you will be
supported to enrol onto Creative Writing Further Steps.
There is also a suite of English courses to support and grow
you writing ambition.
Code

Start

Day

From

To

Duration Level

Location

Full Price

4701

15-Jan-19

Tue

1000

1200

10 Weeks Next Steps

Dagenham Campus £55.00

Conc. Price
£28.00

Creative Story Writing Further Steps
CO U R S E OV ERV I E W

ASSESSMENT METH O D

This course is for you if you have completed Creative Story
Writing Next Steps or for more advanced writers who aim
to write longer stories, or wish to experiment with their
work.
It will show you how to find fresh ideas and re-ignite
inspiration, as well as give you insightful techniques for
joining scenes together.

Throughout the course you will receive feedback from
your tutor. You will be assessed using various assessment
methods, including homework tasks, worksheets, group
work, supported computer use and discussion during
classes.
You will also learn the skills to self reflect and evaluate your
progress.

W H AT WI L L I ST U DY ?

ENTRY R EQ UI R EMENT S

On course you will:
• Produce work based on personal free writing
• Expand single words or brief phrases to create scenes
• Link unrelated sentences or scenes together effectively
• Reduce and refine original stories/plots
• Practice self evaluation and editing techniques

It is recommended that you successfully complete the
Creative Writing Next Steps course prior to enrolling on
this course, or have some past experience of writing either
within or outside college.
W H AT TO BR I NG TO FI R ST SESSI O N

You will need to take notes so bring along your preferred
tools such as pen/paper or electronic device. An A4
ringbinder folder will also be essential.
P O SSI BLE NE X T STEP S

You should be able to write independently on completion
of this course and might consider an IT course to help you
to publish your work on the internet.
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Code

Start

Day

From

To

Duration Level

Location

Full Price

4702

23-Apr-19

Tue

1000

1200

10 Weeks Further Steps

Dagenham Campus £55.00

Conc. Price
£28.00

ENGLISH

Study Skills
COUR S E OV ERV I E W

W H AT W I LL I STUDY?

Study skills or study strategies are the skills you need
to enable you to study and learn efficiently. They are
critical to success in college and are considered essential
for acquiring good exam results. They are also useful
for learning throughout your life and can be shared with
friends, family and children.

•
•
•
•

The different ways to study & learn
Studying to suit your learning styles
How to plan your learning
Transferable study skills

W H AT TO BR I NG TO FI R ST SESSI O N

Code

Start

Day

From

To

Duration Level

Location

0013

21-Nov-18

Wed

1000

1200

2 Hours

Barking Campus Free

N/A

Full Price

The Adult College of Barking and Dagenham 2018

Your college computer login details.
Conc. Price
Free

Moodle the Basics
COUR S E OV ERV I E W

W H AT W I LL I STUDY?

Moodle is the Adult College Virtual Learning Environment;
where you can communicate with your tutor and other
learners, access your course materials, homework,
activities and assessments online.

This course will show you how to:
• login to Moodle
• navigate around Moodle
• find your course
• upload your work
• communicate with your tutor and others
• access information about the college

This course is essential for all new learners and for
existing learners who would like to learn more about
using Moodle.
Come along and let us show you Moodle and answer all
your questions. You can access Moodle from any internet
enabled appliance; so once you gained the skills and
knowledge you need to navigate Moodle, you can access
this from home, college our any mobile device.

W H AT TO BR I NG TO FI R ST SESSI O N

Your college computer and Moodle login details.

Code

Start

Day

From

To

Duration Level

Location

Full Price

Conc. Price

0008

14-Nov-18

Wed

1000

1200

2 Hours

N/A

Barking Campus Free

Free

0022

22-Jan-19

Tue

1000

1200

2 Hours

N/A

Barking Campus Free

Free

0034

03-Apr-19

Wed

1230

1430

2 Hours

N/A

Barking Campus Free

Free
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Exam Preparation
CO U R S E OV ERV I E W

W H AT W I LL I ST UDY?

Sitting exams can be a stressful time, but with planning
your work and study time and being clear about the best
revision methods that suit your learning style you can
approach your exams with confidence.

• Learn the different ways to study for exams
• Explore what exam revision methods work for you
• Studying to suit your learning styles
• Planning your exam revision schedule
By the end of the session you will have created a personal
action plan to help you prepare for your exam.

Code

Start

Day

From

To

Duration Level

Location

0033

27-Mar-19

Wed

1230

1430

2 Hours

Barking Campus Free

N/A

Full Price

Conc. Price
Free

Spelling Workshop
CO U R S E OV ERV I E W

ASSESSMENT METH O D

Are you embarrassed by your poor spelling? Are you
baffled by the rules of spelling and reluctant to use some
words because you’re not sure how they should be spelt?
Are your children’s spelling skills beginning to overtake
you? If you answered yes to any of these questions, then
this is the ideal course for you.
This informal short course is designed to show you some
‘quick wins’ with spelling and provide some techniques to
make you a more confident speller.
You can join the Spelling Workshop course alongside other
courses or by itself.

Throughout the course you will receive feedback from
your tutor. You will be assessed using various assessment
methods, including on-line and paper-based assessments,
individual and group work. You will also learn skills to
reflect upon and evaluate your progress.

W H AT WI L L I ST U DY ?

You will:
• Learn some commonly occurring letter patterns
• Become familiar with rhymes and phrases to help you
remember spelling
• Begin to recognise and know how to correct your own
spelling errors
• Learn some of the simpler rules of English spelling
• Learn some simple spelling strategies
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W H AT TO BR I NG TO FI R ST SESSI O N

You will need to take notes so bring along your preferred
tools such as pen/paper or electronic device. An A4
ringbinder folder will also be useful.
P O SSI BLE NE X T STEP S

This course is an essential addition to help you with your
other studies. Following the successful completion of this
course, you will be supported to enrol on to the most
suitable level course for you.

Code

Start

Day

From

To

Duration Level

Location

Full Price

Conc. Price

0011

19-Nov-18

Mon

1230

1430

4 Weeks

N/A

Barking Campus Free

Free

0032

11-Mar-19

Mon

1230

1430

4 Weeks

N/A

Barking Campus Free

Free

ENGLISH

COUR S E OV ERV I E W

W H AT W I LL I STUDY?

Are you interested in boosting your reading skills? Do you
read for pleasure but are never sure what to read next?
Would you like to discuss what you’ve read with other
readers?
This informal short course is suitable for anyone who
would like to be introduced to the world of books and have
a chance to explore the themes, plot and characters of
some great reads.
You can join the Book Club course alongside other courses
or by itself, whether you are a regular reader or just
starting out.

You will:
• Find out about the different genres and how these links
and overlap
• Identify ways to select books you will enjoy
• Read and discuss the themes, plot and characters of a
chosen book
• Produce a Wordle or contribute to a short book review of
a chosen book

Code

Start

Day

From

To

Duration Level

Location

Full Price

0012

20-Nov-18

Tue

1500

1700

4 Weeks

N/A

Barking Campus Free

Free

0024

22-Jan-19

Tue

1500

1700

4 Weeks

N/A

Barking Campus Free

Free

0037

30-Apr-19

Tue

1500

1700

4 Weeks

N/A

Barking Campus Free

Free
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Book Club

Conc. Price

Grammar Development
COUR S E OV ERV I E W

W H AT TO BR I NG TO FI R ST SESSI O N

This course is for learners who want to brush up on their
grammar.
It is recommended for all learners taking ESOL and English
courses. It will expand and reinforce your grammar
knowledge. It can also be taken as a standalone course for
anybody who wants to extend their grammatical range and
improve their accuracy.

You will need to take notes so bring along your preferred
tools such as pen/paper or electronic device. An A4
ringbinder folder will also be essential.

WHAT WI L L I ST UDY ?

P O SSI BLE NE X T STEP S

This course will be a useful addition to help you with your
studies. Following the successful completion of this course,
you will be supported to enrol on to the most suitable level
course for you.

In courses 0001 or 0027 – Present tense
In courses 0004 or 0035 – Past tense
In courses 0017 or 0039 – Future tense
Some examples of tenses we will cover:
• Present Simple
• Present Continuous
• Present Perfect
• Past Simple
• Past Continuous
• Past Perfect
• Future Simple
Code

Start

Day

From

To

Duration Level

Location

Full Price

Conc. Price

0001

24-Sep-18

Mon

1230

1430

4 Weeks

N/A

Barking Campus Free

Free

0004

29-Oct-18

Mon

1230

1430

6 Weeks

N/A

Barking Campus Free

Free

0017

07-Jan-19

Mon

1230

1430

6 Weeks

N/A

Barking Campus Free

Free

0027

25-Feb-19

Mon

1230

1430

6 Weeks

N/A

Barking Campus Free

Free

0035

29-Apr-19

Mon

1230

1430

3 Weeks

N/A

Barking Campus Free

Free

0039

03-Jun-19

Mon

1230

1430

6 Weeks

N/A

Barking Campus Free

Free
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Presentation Skills
CO U R S E OV ERV I E W

W H AT TO BR I NG TO FI R ST SESSI O N

Does your course require you to give a presentation? Are
you expected to give presentations in your workplace? Do
you lack confidence when public speaking?
This informal short course is essential for anyone who
is expected to give presentations either as part of their
job or for their course or qualification. It’s designed to
show you some ‘do’s and don’ts’, and provide you with
techniques to help you be a more confident presenter.
You can join the Presentation Skills course alongside other
courses or by itself.

You will need to take notes so bring along your preferred
tools such as pen/paper or electronic device. An A4
ringbinder folder will also be essential.
P O SSI BLE NE X T STEP S

This course may be a useful addition to help you with your
studies. Following the successful completion of this course,
you will be supported to enrol on to the most suitable level
course for you.

W H AT WI L L I ST U DY ?

You will:
• Identify some of the key skills in giving good
presentations
• Find out how to engage and keep your audience’s
attention
• Identify how to prepare suitable visual aids and handouts
• Learn some strategies to boost your confidence and
improve your delivery
Code

Start

Day

From

To

Duration Level

Location

0005

05-Nov-18

Mon

1000

1200

2 Weeks

Barking Campus Free

1&2

Full Price

Conc. Price
Free

Speaking with Confidence
CO U R S E OV ERV I E W

W H AT TO BR I NG TO FI R ST SESSI O N

Learn how to speak confidently in front of others: in
meetings, whilst giving presentations or even when
speaking in public. This course will help you to speak
clearly, be better understood and get your ideas across.

You will need to take notes so bring along your preferred
tools such as pen/paper or electronic device.

W H AT WI L L I ST U DY ?

You will:
• Develop your public speaking skills
• Learn how to come across confidently
• Learn the skills to project your voice and be heard
• Identify how to vary your tone for different effects
• Learn how to pace your speaking to ensure you are
understood
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P O SSI BLE NE X T STEP S

This course may be a useful addition to help you with
your other studies. You can attend this course by itself
or alongside your course. You may also wish to do this
alongside attending the conversation club.

Code

Start

Day

From

To

Duration Level

Location

0028

27-Feb-19

Wed

1230

1430

4 Weeks

Barking Campus Free

N/A

Full Price

Conc. Price
Free

ENRICHMENT PROGR AMME
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Enrichment
Programme
A range of enrichment workshops to support your professional
development, working life, employment and vocational skills.
These free workshops are essential for learners on our
Vocational Qualification courses. They are also ideal continuous
professional development workshops for anyone already
working in the Public Service Sector, or who has an interest in
the topics.
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De-Stress in the moment
CO U R S E OV ERV I E W

ASSESSMENT METH O D

How do you manage yourself when the moment “I could
scream!” hits you? During this workshop, you will learn the
techniques & tips on how to deal with stressful times at
work – when you can’t escape!
This workshop is essential for learners on Childcare, Health
and Social Care and Teaching Assistant courses.

Throughout the workshop, you will receive feedback from
your tutor and participate in question and answer sessions.
You will either be currently studying a qualification courses
with the college or have a serious interest in the subject.
W H AT TO BR I NG TO FI R ST SESSI O N

W H AT WI L L I ST U DY ?

You will study:
• How to manage stress
• The best techniques that work for you to relieve stress

The Adult College of Barking and Dagenham 2018

ENTRY R EQ UI R EMENT S

You will need to take notes so bring along your preferred
tools such as pen/paper or electronic device.
P O SSI BLE NE X T STEP S

You may have developed an interest in one of the
vocational qualifications, or if you are already studying a
qualification you could select from the many workshops
available on the Enrichment, Positive Living or
Employability programmes.
Code

Start

Day

From

To

Duration Level

Location

Full Price

Conc. Price

2700

11-Dec-18

Tue

0930

1230

3 Hours N/A

Barking Campus

Free

Free

Mental Health First Aid
CO U R S E OV ERV I E W

This course is suitable for those who want to gain a greater
awareness of workplace mental health, to detect early
symptoms of common mental health illnesses and the skills
to support their own and others’ positive wellbeing. You
will also be given the confidence to promote mental health
awareness.
This course focuses on employees in the workplace and
covers subjects that some people may find distressing,
including suicide and self-harm. Please consider this
information before enrolling on the course.
W H AT WI L L I ST U DY ?

•
•
•
•
•
•
•
•
•
•
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• Recovery
• Other mental health issues (eating disorders,
self-harm, psychosis)
• Action planning for using MHFA
ASSESSMENT METH O D

You will receive verbal feedback from your tutor
throughout the day.
ENTRY R EQ UI R EMENT S

There are no specific requirements however the course will
focus on employees in the workplace.
W H AT TO BR I NG TO FI R ST SESSI O N

Mental Health First Aid
Mental health and stress in the workplace
Building a mentally healthy workplace
Applying the Mental Health First Aid action plan
Stigma and discrimination
Depression
Anxiety disorders
Early warning signs of mental ill health
Alcohol, drugs and mental health
Suicide

You will need to take notes so bring along your preferred
tools such as pen/paper or electronic device.
P O SSI BLE NE X T STEP S

You may develop an interest in other workshops on the
Enrichment or Positive Living programmes. Following the
successful completion of the course you will be supported
to enrol onto the most appropriate courses for you.

Code

Start

Day

From

To

Duration Level

Location

2701

16-Jan-19

Wed

0930

1600

1 day

Dagenham Campus Free

N/A

Full Price

Conc. Price
Free

ENRICHMENT PROGR AMME

Working with Clients with Dementia
COUR S E OV ERV I E W

ASSESSMENT MET H O D

A small window into the world of those requiring
compassion and insight, this workshop will give you the
basic knowledge needed if you are considering working in
this specialist area.

Throughout the workshop, you will receive feedback from
your tutor and participate in question and answer sessions.

This workshop is essential for learners on Counselling,
Health and Social Care and Teaching Assistant courses

ENT RY R EQ UI R EMENTS

You will either be currently studying a qualification course
with the college or have a serious interest in the subject.
W H AT TO BR I NG TO FI R ST SESSI O N

WHAT WI L L I ST UDY ?

•
•
•
•
•

The different types of Dementia
The signs, symptoms and characteristics
Equality and inclusion in Dementia care
Communication and interaction
The impact on friends & family
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You will need to take notes so bring along your preferred
tools such as pen/paper or electronic device.

You will study:

P O SSI BLE NE X T STEP S

You may have developed an interest in one of the
vocational qualifications, or if you are already studying a
qualification you could select from the many workshops
available on the Enrichment, Positive Living or
Employability programmes.

Code

Start

Day

From

To

Duration Level

Location

2702

17-Jan-19

Thu

0930

1230

3 Hours

Dagenham Campus Free

N/A

Full Price

Conc. Price
Free

Mental Health & Employability
COUR S E OV ERV I E W

ASSESSMENT MET H O D

This workshop will not only look at how mental health
issues can effect peoples’ working lives, but also how
employability is linked to recovery and can play an
important part in a person’s recovery from mental health
issues.

You will participate in Q&A sessions and receive verbal
feedback from the tutor throughout the workshop

WHAT WI L L I ST UDY ?

• How work is often linked to our identity
• Building self esteem, self understanding and motivation
• How to support people with choices and opportunities
for social development and self determination
• Supporting individuals to gain and retain work and
employment
• Supporting people to find purpose and structure

ENT RY R EQ UI R EMENTS

You will either be on one of our qualifications courses of
have a serious interest in the subject. You will need a solid
understanding of English
W H AT TO BR I NG TO FI R ST SESSI O N

You will need to take notes so bring along your preferred
tools such as pen/paper or electronic device.
P O SSI BLE NE X T ST EP S

You may have developed an interest in one of the
vocational qualifications, or if you are already studying a
qualification you could select from the many workshops
available on the Enrichment, Positive Living or
Employability programmes.

Code

Start

Day

From

To

Duration Level

Location

2703

29-Jan-29

Tue

1230

1530

3 Hours

Dagenham Campus Free

N/A

Full Price

Conc. Price
Free

63

ENRICHMENT PROGR AMME

Understanding Mental Health in Young People
CO U R S E OV ERV I E W

ASSESSMENT METH O D

Most children grow up mentally healthy, but surveys
suggest that more children and young people have
problems with their mental health today than 30 years
ago, probably because of changes in the way we live now
and how that affects the experience of growing up.

Throughout the workshop, you will receive feedback from
your tutor and participate in question and answer sessions.

The Adult College of Barking and Dagenham 2018

This workshop is essential for learners on Childcare,
Counselling, Health and Social Care and Teaching Assistant
courses.
W H AT WI L L I ST U DY ?

ENTRY R EQ UI R EMENT S

You will either be currently studying a qualification course
with the college or have a serious interest in the subject.
W H AT TO BR I NG TO FI R ST SESSI O N

You will need to take notes so bring along your preferred
tools such as pen/paper or electronic device.

You will explore:

P O SSI BLE NE X T STEP S

• Mental Health the effect on young people
• How we can help keep young people healthy
• The support needed at an early age

You may have developed an interest in one of the
vocational qualifications, or if you are already studying a
qualification you could select from the many workshops
available on the Enrichment, Positive Living or
Employability programmes.

Code

Start

Day

From

To

Duration Level

Location

2704

06-Feb-19

Wed

0930

1230

3 Hours

Dagenham Campus Free

N/A

Full Price

Conc. Price
Free

Your Body, Your Food: The Connection
CO U R S E OV ERV I E W

ASSESSMENT METH O D

The food we eat affects our body – how does your body
work and why do some foods have a positive/negative
effect on us? A fascinating insight into our bodies, diets
and well-being.

Throughout the workshop, you will receive feedback from
your tutor and participate in question and answer sessions.

This workshop is essential for learners on Childcare, Health
and Social Care and Teaching Assistant courses.

ENTRY R EQ UI R EMENT S

You will either be currently studying a qualification course
with the college or have a serious interest in the subject.
W H AT TO BR I NG TO FI R ST SESSI O N

W H AT WI L L I ST U DY ?

You will need to take notes so bring along your preferred
tools such as pen/paper or electronic device.

You will study:
• How different foods impact your body
• The effect your diet has on you
• How to get the best out of your diet
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P O SSI BLE NE X T STEP S

You may have developed an interest in one of the
vocational qualifications, or if you are already studying a
qualification you could select from the many workshops
available on the Enrichment, Positive Living or
Employability programmes.

Code

Start

Day

From

To

Duration

Level

Location

Full Price

2705

25-Feb-19

Tue

0930

1230

2.5 Hours

N/A

Dagenham Campus Free

Conc. Price
Free

ENRICHMENT PROGR AMME

Working with clients with Autism
COUR S E OV ERV I E W

ASSESSMENT MET H O D

If you are thinking of, or are already working with this
client group you will find this workshop invaluable. Find out
about the broad spectrum of this condition, the different
ways in which it affects children and adults and the impact
it can have on a family.

Throughout the workshop, you will receive feedback from
your tutor and participate in question and answer sessions.

You will either be currently studying a qualification course
with the college or have a serious interest in the subject.
W H AT TO BR I NG TO FI R ST SESSI O N

WHAT WI L L I ST UDY ?

You will need to take notes so bring along your preferred
tools such as pen/paper or electronic device.

You will study:

P O SSI BLE NE X T STEP S

•
•
•
•

You may have developed an interest in one of the
vocational qualifications, or if you are already studying a
qualification you could select from the many workshops
available on the Enrichment, Positive Living or
Employability programmes.

What is meant by the term autism
The misconceptions associated with autism
Common conditions that can occur with autism
Understanding communication and interaction in
individuals with autism

Code

Start

Day

From

To

Duration Level

Location

Full Price

Conc. Price

2706

28-Feb-19

Thu

0930

1230

3 Hours

Dagenham Campus

Free

Free

N/A
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This workshop is essential for learners on Childcare,
Counselling, Health and Social Care and Teaching Assistant
courses.

ENT RY R EQ UI R EMENTS

Working with ‘SEND’ clients (Special educational needs & disabilities)
COUR S E OV ERV I E W

ASSESSMENT MET H O D

People come in all shapes and sizes, with various skills and
abilities and throughout life we will encounter individuals
who require some additional help or support.

You will participate in Q&A sessions and receive verbal
feedback from the tutor throughout the workshop

This workshop will look at working with individuals with
learning disabilities or difficulties, we will explore the issues
affecting them and how we can work best at supporting
them.

You will either be on one of our qualifications courses of
have a serious interest in the subject. You will need a solid
understanding of English
W H AT TO BR I NG TO FI R ST SESSI O N

WHAT WI L L I ST UDY ?

•
•
•
•
•

ENT RY R EQ UI R EMENTS

You will need to take notes so bring along your preferred
tools such as pen/paper or electronic device.

The concept of ‘SEND’
An overview of the Autistic Spectrum conditions
Some of the issues affecting an individual
The principles of supporting individuals with ‘’SEND’
The principles of safeguarding and protection

P O SSI BLE NE X T ST EP S

You may have developed an interest in one of the
vocational qualifications, or if you are already studying a
qualification you could select from the many workshops
available on the Enrichment, Positive Living or
Employability programmes.

Code

Start

Day

From

To

Duration Level

Location

Full Price

Conc. Price

2707

07-Mar-19

Thu

0930

1230

3 Hours

Dagenham Campus

Free

Free

N/A
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ENRICHMENT PROGR AMME

Understanding Depression
CO U R S E OV ERV I E W

ASSESSMENT METH O D

This short workshop will introduce you to depression and
its causes. You will start to develop an appreciation of
what depression feels like and the symptoms that may
be experienced. We will help you to understand the ways
in which depression can be managed and treated and the
roles and needs of family and friends.

You will participate in Q&A sessions and receive verbal
feedback from the tutor throughout the workshop.

W H AT WI L L I ST U DY ?
The Adult College of Barking and Dagenham 2018

• Understanding what the term ‘depression’ really means
• The possible causes of depression
• How depression affects the individual, their friends
and family
• The impact on life in general and how the demands of
daily life can contribute to depression

ENTRY R EQ UI R EMENT S

You will either be on one of our qualifications courses of
have a serious interest in the subject. You will need a solid
understanding of English.
W H AT TO BR I NG TO FI R ST SESSI O N

You will need to take notes so bring along your preferred
tools such as pen/paper or electronic device.
P O SSI BLE NE X T STEP S

You may have developed an interest in one of the
vocational qualifications, or if you are already studying a
qualification you could select from the many workshops
available on the Enrichment, Positive Living or
Employability programmes.

Code

Start

Day

From

To

Duration Level

Location

Full Price

Conc. Price

2708

13-Mar-19

Wed

0930

1230

3 Hours

Dagenham Campus

Free

Free

N/A

Paediatric First Aid Level 3 Award
CO U R S E OV ERV I E W

ASSESSMENT METH O D

This qualification will provide you with the first aid skills
you require to work in the child care field.

You will be assessed by your tutor or assessor using a
range of methods. These may include practical activities
and task-based assessments. You will be required to
submit your knowledge based assignment within 6 weeks
of your initial training.

W H AT WI L L I ST U DY ?

• The role and responsibilities of the emergency paediatric
first aider
• How to assess an emergency situation and prioritise your
actions
• You will also learn how to recognise and help a baby or
child who is:
unresponsive and breathing normally
unresponsive and not breathing normally
having a seizure
choking
suffering from shock
bleeding
suffering from anaphylaxis
•
•
•
•
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How to minimise risk of infection to self and others
Use of first aid and protective equipment safely
Completing an accident report/incident record
Reporting procedures following an accident/incident

ENTRY R EQ UI R EMENT S

You will either be on one of our qualifications courses of
have a serious interest in the subject. You will need a solid
understanding of English.
W H AT TO BR I NG TO FI R ST SESSI O N

You will need to provide notepad & pen or your chosen
method of note-taking.
P O SSI BLE NE X T STEP S

You may have developed an interest in one of the
vocational qualifications, or if you are already studying a
qualification you could select from the many workshops
available on the Enrichment, Positive Living or
Employability programmes.

Code

Start

Day

From

To

Duration Level

Location

Full Price

2709

28-Mar-19

Thu

0930

1430

2 Weeks

Dagenham Campus

£100.00

3

ENRICHMENT PROGR AMME

The General Data Protection Regulation - GDPR
COUR S E OV ERV I E W

ASSESSMENT MET H O D

Are you aware of what to disclose to whom and when?
How can you keep your clients safe as well as protect
yourself? On this workshop, you will look at the do’s &
don’ts of data protection and the impact of incorrect or
illegal disclosure.

Throughout the workshop, you will receive feedback from
your tutor and participate in question and answer sessions.

This workshop is essential for learners who are currently
studying on a vocational course with the college.

ENT RY R EQ UI R EMENTS

You will either be currently studying a qualification course
with the college or have a serious interest in the subject.
W H AT TO BR I NG TO FI R ST SESSI O N

You will study:
• What GDPR is
• What is protected under the Act
• What is sensitive personal data?

The Adult College of Barking and Dagenham 2018

You will need to take notes so bring along your preferred
tools such as pen/paper or electronic device.

WHAT WI L L I ST UDY ?

P O SSI BLE NE X T ST EP S

You may have developed an interest in one of the
vocational qualifications, or if you are already studying a
qualification you could select from the many workshops
available on the Enrichment, Positive Living or
Employability programmes.

Code

Start

Day

From

To

Duration Level

Location

Full Price

Conc. Price

2710

25-Apr-19

Thu

0930

1230

3 Hours

Dagenham Campus

Free

Free

N/A

Domestic Violence – An Awareness
COUR S E OV ERV I E W

ASSESSMENT MET H O D

Get an insight into the different types of Domestic
Violence & Abuse, learn how to recognise the signs &
symptoms, the “do’s & don’ts” and what your role is as a
professional.

Throughout the workshop, you will receive feedback from
your tutor and participate in question and answer sessions.

This workshop is essential for learners on Childcare,
Counselling, Health and Social Care and Teaching Assistant
courses.

ENT RY R EQ UI R EMENTS

You will either be currently studying a qualification course
with the college or have a serious interest in the subject.
W H AT TO BR I NG TO FI R ST SESSI O N

You will need to take notes so bring along your preferred
tools such as pen/paper or electronic device.

WHAT WI L L I ST UDY ?

Here you will learn:
• About the types of Domestic Violence
• The impact abuse can have on the survivors
• How Domestic Violence can affect children and other
family members

P O SSI BLE NE X T STEP S

You may have developed an interest in one of the
vocational qualifications, or if you are already studying a
qualification you could select from the many workshops
available on the Enrichment, Positive Living or
Employability programmes.

Code

Start

Day

From

To

Duration Level

Location

2711

26-Apr-19

Fri

0930

1230

3 Hours

Dagenham Campus Free

N/A

Full Price

Conc. Price
Free
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ENRICHMENT PROGR AMME
The Adult College of Barking and Dagenham 2018

Challenging Behaviour – Conflict & Resolution
COU R S E OV ERV I E W

ENTRY R EQ UI R EMENT S

Your future job may include having to deal with challenging
carers, or parents/family of your clients, whether they are
adults or children.
This workshop is essential for learners on Business
Administration, Childcare, Counselling, Customer services,
Health and Social Care and Teaching Assistant courses.

You will either be currently studying a qualification course
with the college or have a serious interest in the subject.

WHAT WI L L I ST UDY ?

P O SSI BLE NE X T STEP S

You will explore:
• The tools to deal with difficult situations
• How to work towards resolving challenging situations

You may have developed an interest in one of the
vocational qualifications, or if you are already studying a
qualification you could select from the many workshops
available on the Enrichment, Positive Living or
Employability programmes.

ASS ESSM EN T M ET H O D

W H AT TO BR I NG TO FI R ST SESSI O N

You will need to take notes so bring along your preferred
tools such as pen/paper or electronic device.

Throughout the workshop, you will receive feedback from
your tutor and participate in question and answer sessions.
Code

Start

Day

From

To

Duration Level

Location

Full Price

Conc. Price

2712

29-Apr-19

Mon

0930

1230

3 Hours

Dagenham Campus

Free

Free

N/A

Professional Boundaries
COU R S E OV ERV I E W

ASSESSMENT METH O D

Sometimes the boundaries between client and care
worker/therapist are blurred. Learn how to maintain a
healthy, trusting relationship with your client.

Throughout the workshop, you will receive feedback from
your tutor and participate in question and answer sessions.

This workshop is essential for learners who are currently
studying on a vocational course with the college.
WHAT WI L L I ST UDY ?

ENTRY R EQ UI R EMENT S

You will either be currently studying a qualification course
with the college or have a serious interest in the subject.
W H AT TO BR I NG TO FI R ST SESSI O N

You will study:

You will need to take notes so bring along your preferred
tools such as pen/paper or electronic device.

• How to maintain a professional and appropriate
relationship with your client

P O SSI BLE NE X T STEP S

You may have developed an interest in one of the
vocational qualifications, or if you are already studying a
qualification you could select from the many workshops
available on the Enrichment, Positive Living or
Employability programmes.
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Code

Start

Day

From

To

Duration Level

Location

Full Price

Conc. Price

2713

29-Apr-19

Mon

1330

1630

3 Hours

Dagenham Campus

Free

Free

N/A

ENRICHMENT PROGR AMME

Dealing with Bereavement & Loss
COUR S E OV ERV I E W

ASSESSMENT MET H O D

Any loss, be it a loved one, home or job can turn your world
upside down and change how you see life. No one expects
you to bounce back quickly but there comes a time you
need to move on. The thought of this can be terrifying and
you may not know where to start. This gentle short course
will help you on the right road to getting back on track.

Your tutor will give you feedback throughout the course.
You will also take part in Q&A sessions, discussions and
activities and your progress will be monitored.

WHAT WI L L I ST UDY ?

ENT RY R EQ UI R EMENTS

There are no formal entry requirements, this course is open
to all.
W H AT TO BR I NG TO FI R ST SESSI O N

You will explore:
• Understanding the importance of grieving
• Learning how to accept loss
• Positive ways to remember loved ones
• Making plans to move on
• It’s OK to ask for help and how to find it
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You may wish to take notes, so please bring along your
preferred tools such as pen/pad or electronic device.
P O SSI BLE NE X T STEP S

At the end of this course you will be supported in deciding
your next steps, which could include other Positive Living
workshops or Student Services courses.

Code

Start

Day

From

To

Duration Level

Location

Full Price

Conc. Price

2714

29-Apr-19

Mon

1800

2100

3 Hours

Dagenham Campus

Free

Free

N/A

Substance Misuse - An Awareness
COUR S E OV ERV I E W

ASSESSMENT MET H O D

On this brief overview we will look at the various reasons
why and what motivates individuals turn to substance
misuse, the physical and psychological effects on the
people who use them, and the impact on individuals,
friends, families and the wider community. We will also
spend some time looking at ways in which to support
those affected.

You will participate in Q&A sessions and receive verbal
feedback from the tutor throughout the workshop.

WHAT WI L L I ST UDY ?

W H AT TO BR I NG TO FI R ST SESSI O N

•
•
•
•

You will need to take notes so bring along your preferred
tools such as pen/paper or electronic device.

What exactly is substance misuse?
Possible underlying causes
Effects of substance misuse on users
The impact on individuals, family and the wider
community
• Support groups – the work they do and how to find
them

ENT RY R EQ UI R EMENTS

You will either be on one of our qualifications courses of
have a serious interest in the subject. You will need a solid
understanding of English.

P O SSI BLE NE X T ST EP S

You may have developed an interest in one of the
vocational qualifications, or if you are already studying a
qualification you could select from the many workshops
available on the Enrichment, Positive Living or
Employability programmes.

Code

Start

Day

From

To

Duration Level

Location

Full Price

Conc. Price

2715

03-May-19

Fri

0930

1230

3 Hours

Dagenham Campus

Free

Free

N/A
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ENRICHMENT PROGR AMME

Living with Complex Needs
CO U R S E OV ERV I E W

ASSESSMENT METH O D

There are many reasons an individual could have complex
needs and how these needs can affect a person is equally
varied. This workshop will provide you with an insight into
working with people with complex needs and behaviour
that challenges, supporting them to live better lives.
Although you can attend this 1-day workshop on its own,
you will benefit by attending the previous 2 workshops:

You will participate in Q&A sessions and receive verbal
feedback from the tutor throughout the workshop.

Domestic Violence – An Awareness

You will either be on one of our qualifications courses of
have a serious interest in the subject. You will need a solid
understanding of English.
W H AT TO BR I NG TO FI R ST SESSI O N

Understanding Substance Misuse
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ENTRY R EQ UI R EMENT S

You will need to take notes so bring along your preferred
tools such as pen/paper or electronic device.

W H AT WI L L I ST U DY ?

You will explore:

P O SSI BLE NE X T STEP S

•
•
•
•

You may have developed an interest in one of the
vocational qualifications, or if you are already studying a
qualification you could select from the many workshops
available on the Enrichment, Positive Living or
Employability programmes.

The concept of ‘complex needs’
How living with complex needs affects an individual
Key approaches to supporting individuals
Working with other professionals

Code

Start

Day

From

To

Duration

Level

Location

Full Price

Conc. Price

2716

10-May-19

Fri

0930

1600

2 Hours

N/A

Dagenham Campus

Free

Free

LGBT+ An Awareness
CO U R S E OV ERV I E W

ASSESSMENT METH O D

How would you deal with a child who chooses to be known
by a name of the opposite gender? Are the needs of an
elderly gay client any different to those of a ‘straight’
client? Does a same-sex couple have the same rights as a
heterosexual couple? What could the impact of same-sex
parents be for a child – or their friends at school?

Throughout the workshop, you will receive feedback from
your tutor and participate in question and answer sessions.

This workshop is essential for learners on Childcare,
Counselling, Health and Social Care and Teaching Assistant
courses.

W H AT TO BR I NG TO FI R ST SESSI O N

W H AT WI L L I ST U DY ?

Join this workshop for a brief look at a subject with many
facets, and be more LGBT aware.
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ENTRY R EQ UI R EMENT S

You will either be currently studying a qualification course
with the college or have a serious interest in the subject.
You will need to take notes so bring along your preferred
tools such as pen/paper or electronic device.
P O SSI BLE NE X T STEP S

You may have developed an interest in one of the
vocational qualifications, or if you are already studying a
qualification you could select from the many workshops
available on the Enrichment, Positive Living or
Employability programmes.

Code

Start

Day

From

To

Duration Level

Location

Full Price

Conc. Price

2717

15-May-19

Wed

1800

2100

3 Hours

Dagenham Campus

Free

Free

N/A

ESOL
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ESOL
“Coming on this course has given me confidence to move
to next level. I want go University”
Learner, ESOL E3 Reading and Citizenship
“It makes life easier when you can speak and understand”
Learner, ESOL Reading L1 + Job Skills
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ESOL
The Adult College of Barking and Dagenham 2018

ESOL Introductions
CO U R S E OV ERV I E W

ASSESSMENT METH O D

ESOL courses aim to improve speaking, listening, reading
and writing skills.
Improving your English skills will help you into the job
market, to get a better job, help your child with homework,
understand the laws and customs of the UK and prepare
for everyday life in the UK.
This course is designed to assess your current level of
English to ensure that you are directed to the correct
course.

•
•
•
•
•

W H AT WI L L I ST U DY ?

You will:
• Complete on-line assessments and a short piece of
writing. These are not tests but will identify your current
level of skills
• Discuss your goals and areas for improvement to plan a
way forward
• Be introduced to the College on-line learning system so
that you can access classwork/homework from home
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Assessments both on-line and paper assessments
Tutor observation
One-to-one interview
Classroom based tasks
Self assessment

ENTRY R EQ UI R EMENT S

There are no formal entry requirements. Learners need to
meet government resident eligibility criteria. (Please ask
for more information at the enrolment desk).
W H AT TO BR I NG TO FI R ST SESSI O N

Please bring a pen, paper, earphones and any ESOL
certificates you may have.
P O SSI BLE NE X T STEP S

Following the successful completion of this course, you
will be supported to enrol on to the most suitable course
for you.

ESOL

Lower Level Introduction

Code

Start

Day

From

To

Duration

Level

Location

Full Price

Conc. Price

5500

10-Sep-18

Mon

0930

1200

3 Weeks

Entry

Barking Campus

£21.00

£11.00

5503

19-Nov-18

Mon

0930

1200

3 Weeks

Entry

Dagenham Campus £21.00

£11.00

5504

07-Jan-19

Mon

0930

1200

3 Weeks

Entry

Barking Campus

£21.00

£11.00

5507

18-Mar-19

Mon

0930

1200

3 Weeks

Entry

Barking Campus

£21.00

£11.00

5508

03-Jun-19

Mon

0930

1200

3 Weeks

Entry

Barking Campus

£21.00

£11.00

5520

10-Sep-18

Mon

1230

1500

3 Weeks

Entry

Barking Campus

£21.00

£11.00

5523

19-Nov-18

Mon

1230

1500

3 Weeks

Entry

Dagenham Campus £21.00

£11.00

5524

07-Jan-19

Mon

1230

1500

3 Weeks

Entry

Dagenham Campus £21.00

£11.00

5527

18-Mar-19

Mon

1230

1500

3 Weeks

Entry

Dagenham Campus £21.00

£11.00

5528

03-Jun-19

Mon

1230

1500

3 Weeks

Entry

Barking Campus

£21.00

£11.00

5540

11-Sep-18

Tue

1830

2100

3 Weeks

Entry

Barking Campus

£21.00

£11.00

5543

29-Nov-18

Mon

1830

2100

3 Weeks

Entry

Dagenham Campus £21.00

£11.00

5544

08-Jan-19

Tue

1830

2100

3 Weeks

Entry

Barking Campus

£21.00

£11.00

5547

18-Mar-19

Mon

1830

2100

3 Weeks

Entry

Dagenham Campus £21.00

£11.00

5548

04-Jun-19

Tue

1830

2100

3 Weeks

Entry

Barking Campus

£11.00

£21.00
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Entry level introductions are for those with basic speaking, listening, reading and writing English skills and or Entry Level
ESOL qualifications.

Higher Level Introduction
Higher level introductions are for those with good speaking, listening, reading and writing English skills and/or the full ESOL
Entry Level 3 Award.
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Code

Start

Day

From

To

Duration

Level

Location

Full Price

Conc. Price

5501

01-Oct-18

Mon

0930

1200

3 Weeks

Higher

Dagenham Campus £21.00

£11.00

5502

29-Oct-18

Mon

0930

1200

3 Weeks

Higher

Barking Campus

£21.00

£11.00

5505

28-Jan-19

Mon

0930

1200

3 Weeks

Higher

Dagenham Campus £21.00

£11.00

5506

25-Feb-19

Mon

0930

1200

3 Weeks

Higher

Barking Campus

£21.00

£11.00

5509

24-Jun-19

Mon

0930

1200

3 Weeks

Higher

Dagenham Campus £21.00

£11.00

5521

01-Oct-18

Mon

1230

1500

3 Weeks

Higher

Dagenham Campus £21.00

£11.00

5522

29-Oct-18

Mon

1230

1500

3 Weeks

Higher

Barking Campus

£21.00

£11.00

5525

28-Jan-19

Mon

1230

1500

3 Weeks

Higher

Dagenham Campus £21.00

£11.00

5526

25-Feb-19

Mon

1230

1500

3 Weeks

Higher

Barking Campus

£21.00

£11.00

5529

24-Jun-19

Mon

1230

1500

3 Weeks

Higher

Dagenham Campus £21.00

£11.00

5541

01-Oct-18

Mon

1830

2100

3 Weeks

Higher

Dagenham Campus £21.00

£11.00

5542

30-Oct-18

Tue

1830

2100

3 Weeks

Higher

Barking Campus

£21.00

£11.00

5545

28-Jan-19

Mon

1830

2100

3 Weeks

Higher

Dagenham Campus £21.00

£11.00

5546

26-Feb-19

Tue

1830

2100

3 Weeks

Higher

Barking Campus

£21.00

£11.00

5549

24-Jun-19

Mon

1830

2100

3 Weeks

Higher

Dagenham Campus £21.00

£11.00
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ESOL

Conversation Club
CO U R S E OV ERV I E W

W H AT W I LL I ST UDY?

Well developed speaking and listening skills are crucial for
everyday life, studying and working. The conversation Club
will give you the opportunity to develop these skills, whilst
discussing everyday topics.

This four week course runs alongside your current ESOL or
English course and will give you the opportunity to meet
new people, explore and debate new topics and improve
your confidence with spoken English.

The Adult College of Barking and Dagenham 2018

The conversation club will also help you to develop your
vocabulary, team working, listening, and negotiation skills
and give you an opportunity to practise your language skills.
Code

Start

Day

From

To

Duration Level

Location

Full Price

Conc. Price

0009

19-Nov-18

Mon

1000

1200

4 Weeks

N/A

Barking Campus Free

Free

0020

21-Jan-19

Mon

1000

1200

4 Weeks

N/A

Barking Campus Free

Free

0031

11-Mar-19

Mon

1000

1200

4 Weeks

N/A

Barking Campus Free

Free

Grammar Development
CO U R S E OV ERV I E W

This course is for learners who want to brush up on their
grammar.
It is recommended for all learners taking ESOL and English
courses (from entry level 1 to level 2 courses). It will
expand and reinforce your grammar knowledge. It can
also be taken as a standalone course for anybody who
wants to extend their grammatical range and improve
their accuracy. This course is open to learners on Entry 1
courses and above. Learners should enrol onto 1 course for
each tense they would like to cover.

W H AT TO BR I NG TO FI R ST SESSI O N

You will need to take notes so bring along your preferred
tools such as pen/paper or electronic device. An A4
ringbinder folder will also be essential.
P O SSI BLE NE X T STEP S

This course will be a useful addition to help you with your
studies. Following the successful completion of this course,
you will be supported to enrol on to the most suitable level
course for you.

W H AT WI L L I ST U DY ?

You will cover:
In courses 0001 or 0027 – Present tense
In courses 0004 or 0035 – Past tense
In courses 0017 or 0039 – Future tense
Some examples of tenses you will cover:
•
•
•
•
•
•
•
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Present Simple
Present Continuous
Present Perfect
Past Simple
Past Continuous
Past Perfect
Future Simple

Code

Start

Day

From

To

Duration Level

Location

Full Price

Conc. Price

0001

24-Sep-18

Mon

1230

1430

4 Weeks

N/A

Barking Campus Free

Free

0004

29-Oct-18

Mon

1230

1430

6 Weeks

N/A

Barking Campus Free

Free

0017

07-Jan-19

Mon

1230

1430

6 Weeks

N/A

Barking Campus Free

Free

0027

25-Feb-19

Mon

1230

1430

6 Weeks

N/A

Barking Campus Free

Free

0035

29-Apr-19

Mon

1230

1430

3 Weeks

N/A

Barking Campus Free

Free

0039

03-Jun-19

Mon

1230

1430

6 Weeks

N/A

Barking Campus Free

Free

ESOL

Speaking with Confidence
COUR S E OV ERV I E W

W H AT TO BR I NG TO FI R ST SESSI O N

Learn how to speak confidently in front of others: in
meetings, whilst giving presentations or even when
speaking in public. This course will help you to speak
clearly, be better understood and get your ideas across.

You will need to take notes so bring along your preferred
tools such as pen/paper or electronic device.

You will:
• Develop your public speaking skills
• Learn how to come across confidently
• Learn the skills to project your voice and be heard
• Identify how to vary your tone for different effects
• Learn how to pace your speaking to ensure you are
understood

This course may be a useful addition to help you with
your other studies. You can attend this course by itself
or alongside your course. You may also wish to do this
alongside attending the conversation club.

Code

Start

Day

From

To

Duration Level

Location

Full Price

Conc. Price

0028

27-Feb-19

Wed

1230

1430

4 Weeks

Barking Campus

Free

Free

N/A

The Adult College of Barking and Dagenham 2018

WHAT WI L L I ST UDY ?

P O SSI BLE NE X T ST EP S
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ESOL

ESOL
Work Pathway

The Adult College of Barking and Dagenham 2018

Study for a career and learn English

Is English your second language?
Do you want to be a Child Care worker, Health and Care worker,
Teaching Assistant or Administrator?

I’m learning to be a
Child Care worker
while I study English

I’m on a Business Admin
course and learning
English at the same time!

Why not study for a career while you learn English!
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Code

Start

Day

From

To

Duration Level

Location

Full Price

Conc. Price

9057A

24-Sep-18

Mon

0930

1230

3 Hours

Introduction

Barking Campus

Free

Free

9057B

26-Sep-18

Mon

0930

1230

3 Hours

Introduction

Barking Campus

Free

Free

The Adult College of Barking and Dagenham 2018

Family Learning

77
FAMILY LE ARNING

FAMILY LE ARNING

If you would like Family Learning offered in your school talk to your Parent Support
Advisor or contact the Adult College directly on 0208 270 4722 or e-mail us at:
AdultCollegeFamilylearning@lbbd.gov.uk
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All our courses are intended for the parents/carers of primary aged children at Key Stage
1-2 (aged 5-11). The courses we currently offer include:

FEM L – ES OL F O R PA R E N T S

FEML – K EEP I NG YO UR C H I LD SAFE O N- LI N E

This course is for parents/carers who have English as
an additional language. This course will enable you to
develop your English language communication skills,
supporting you to communicate with your children’s
school and other parents.

This course will enable you to build your awareness and
skills to improve your child’s on-line safety. You will learn
how to recognize the potential risks and protect against
on-line bullying and grooming.

On this course you will have opportunities to:
• Develop your communication and language skills
• Increase your vocabulary
• Gain confidence in sharing opinions and ideas
• Explore and correct common grammar errors
• Recognise the common spelling patterns in English
• Identify and achieve your personal learning goals
The course is usually 2 hours per week for 5 weeks.

On this course you will have opportunities to:
•
•
•
•

Explore the risks and rewards of Social Media
Identify how to recognise secure/insecure websites
Understand how to set parental controls
Refresh how to set secure passwords

The course is usually 2 hours per week for 2 weeks.

FEM L - R E A DI NG A N D W R I T I N G TO G E T H E R

FEML – K EEP I NG UP W I T H T H E C H I LDR EN EN GLISH

This course is for parents/carers of children in Key Stage
1 (aged 5-7) and will show you how children are taught
English literacy in the Borough’s primary schools. It will
enable you to understand more about how children are
taught to read and to write. You will also learn how best
to support your children with their reading and writing at
home. The course includes an opportunity for your child
to join you in the session to carry out practical writing and
drawing games and activities with you.

This course is for parents/carers of children in Key Stage
2 (aged 7-11) and will help you to understand what
happens in your child’s daily English literacy lessons at
school. You will have an opportunity to practise a variety
of techniques and strategies that your child’s school is
using and improve your understanding of how to support
your child with their literacy homework.

On this course you will have opportunities to:
• Understand the literacy terminology used in primary
schools today
• Explore oral story-telling and the role of traditional tales
in learning to read and write
• Discover ways to prepare your child for reading and
support them before, during and after the reading
process
• Learn how to develop early writing skills in your child
• Understand a variety of spelling strategies including
using phonics
• Explore a variety of text types
• Refresh your own grammar and punctuation skills
The course is usually 2.5 hours per week for 10 weeks.
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You will also learn how to protect yourself from on-line
fraud.

On this course you will have opportunities to:
• Discover what your children do in their literacy classes
• Explore activities that you can use to support your child
• Review a variety of literacy strategies including phonics,
spelling, text development, punctuation and grammar
• Build a portfolio of primary literacy strategies &
techniques for future use
• Refresh your own literacy skills
The course is usually 2 hours per week for 5 weeks.

FEML – K EEP I NG UP W I TH TH E C H I LDR EN MAT HS

This course is for parents/carers of children in Key Stage
1 (aged 5-7) and will show you how children are taught
maths in the Borough’s primary schools. It will enable
you to understand more about how children are taught
to resolve various maths calculations and problems. This
course will also support you to improve your own maths
skills and build confidence to help your children with their
maths at home. The course includes an opportunity for
your child to join you in the session to carry out practical
maths games and activities with you.

This course is for parents/carers of children in Key Stage 2
(aged 7-11) and will help you to understand what happens
in your child’s daily maths lessons at school. You will have
an opportunity to practise a variety of techniques and
strategies that your child’s school is using and improve
your understanding of how to support your child with their
maths homework.

• Discover what your child learns in their maths classes
• Increase your understanding of maths and how it is
taught in schools
• Support your child with their numeracy development
• Develop your own mathematical skills
• Increase your confidence to help your child with maths

On this course you will have opportunities to:
• Discover what your child learns in their maths classes
• Increase your understanding of maths and how it is
taught in schools
• Support your child with their numeracy development
• Develop your own mathematical skills
• Increase your confidence to help your child with maths

The Adult College of Barking and Dagenham 2018

On this course you will have opportunities to:

FAMILY LE ARNING

FEML – M AT H S F OR FA M I L I E S

The course is usually 2 hours per week for 5 weeks.

The course is usually 2.5 hours per week for 10 weeks.
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FAMILY LE ARNING
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Communication & Listening for Parent & Child
CO U R S E OV ERV I E W

ASSESSMENT METH O D

Communicating with and listening to your child doesn’t
always come naturally – and they may not always feel able
to ‘talk back’. Listening as well as hearing is an important
skill we are expected to have automatically, and it can
sometimes feel frustrating when our voices aren’t heard or
our misunderstanding turn to anger. Join us for a look at
the typical blocks and barriers to communicating with your
children and have fun learning tips, tricks & methods with
which to work and improve your parent/child relationship.

Throughout the course you will receive feedback and
guidance from you tutor. You and your child will also selfassess
ENTRY R EQ UI R EMENT S

There are no formal entry requirements, this course is open
to all.
W H AT TO BR I NG TO FI R ST SESSI O N

You might want to take notes, so please bring along your
preferred tools such as pen/pad or electronic device.
Comfortable casual clothing

W H AT WI L L I ST U DY ?

• Active listening skills
• How to communicate with another generation
• Understanding each other and getting clear –
without a fight!
• Building a relationship

P O SSI BLE NE X T STEP S

At the end of this course you will be supported in deciding
you next steps, which could include other Positive Living
workshops or Student Services courses.

Code

Start

Day

From

To

Duration Level

Location

Full Price

2818

02-Mar-19

Sat

1000

1150

1 Hour
N/A
50 Minutes

Dagenham Campus Free

Conc. Price
Free

Creative Expression for Parent & Child
CO U R S E OV ERV I E W

ENTRY R EQ UI R EMENT S

You may find talking to your child doesn’t come easy and
they may find it difficult in return - but you both feel the
need to ‘off-load’, support or iron out family issues. This is
an opportunity to express your thoughts and your feelings
to each other through art & crafts. Expressing yourself in
this fun and relaxed way can also help build confidence and
self-esteem and give you the motivation to move forward
and strengthen your relationships.

There are no entry requirements except a good command
of English, an open mind, curiosity and enthusiasm!
W H AT TO BR I NG TO FI R ST SESSI O N

You will need to provide notepad & pen or your chosen
method of note-taking but all other materials will be
provided
P O SSI BLE NE X T STEP S

W H AT WI L L I ST U DY ?

You will be encouraged to have fun selecting and working
with different materials and ways in which to transfer your
thoughts onto paper. Materials provided will include paint,
coloured pencils/chalks, paper & collage and other imagery.

You may be interested in other courses on the Positive
Living, Enrichment, Employability or Student Services
programme or you may have developed an interest in one
of the vocational qualifications.

ASS ESSM ENT M E T H O D

You will participate in group and paired discussions and
receive continuous feedback from the tutor. You will also
have the chance to talk with the tutor individually to
discuss your progress.
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Code

Start

Day

From

To

Duration Level

Location

Full Price

2819

02-Mar-19

Sat

1200

1350

1 Hour
N/A
50 Minutes

Dagenham Campus Free

Conc. Price
Free

HE ALTH AND C ARE
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Health & Care
“Our teacher is brilliant – very professional and helped
me discover & think about my strengths, where I need
to improve and the opportunities available to me within
Health & Social Care field”
Learner, Health & Social Care Level 1
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• Moodle the Basics
• Speaking with Confidence
• Getting the most from
your Ipad

SKILLS

The language of work
Getting along with colleagues
IT in the workplace
Career progression

•
•
•
•

• Mental Health & Employability
• Challenging Behaviour - Conflict and
Resolution
• Data Protection - GDPR

Problem solving
Conflict resolution
Effective communication
Working in a team
Speaking and listening skills
Working in a team
Career progression

EMPLOYABILITY 2

•
•
•
•
•
•
•

EMPLOYABILITY 3

ENRICHMENT WORKSHOPS

Living with Complex Needs
Understanding Substance Abuse
Professional Boundaries
LGBT - An Awareness
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Care Work Introduction
CO U R S E OV ERV I E W

ASSESSMENT METH O D

Are you interested in working with vulnerable adults or in a
childcare setting? Then this is the course for you.
This course is the first step to learning about the different
avenues and work possibilities within the care sector.
You will explore the skills and knowledge needed to work in
care and be supported to decide the correct pathway for
you.

Throughout the course you will receive feedback from
your tutor. You will be assessed using various assessment
methods, including on-line and paper-based assessments,
individual and group work. You will also learn the skills to
self reflect and evaluate your progress.

W H AT WI L L I ST U DY ?

W H AT TO BR I NG TO FI R ST SESSI O N

This course includes:
• What makes a good care provider
• An introduction to the role of a carer and of an Early
Years Practitioner
• Communicating with adults and children
• An introduction to confidentiality
• Your role within Health and Safety
• An overview of the careers and opportunities available
to you
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ENTRY R EQ UI R EMENT S

There are no formal entry requirements.
You will need to take notes so bring along your preferred
tools such as pen/paper or electronic device. An A4
ringbinder folder will also be essential.
P O SSI BLE NE X T STEP S

Following successful completion of this course, you will be
supported in deciding your next steps which could include
the following courses:
• Introduction to Health, Social Care and Children’s and
Young People’s Settings Level 1 Award
• Preparing to Work in Adult Social Care Level 2 Certificate
• Early Years Education and Care level 2 Certificate
• ESOL courses

Code

Start

Day

From

To

Duration Level

Location

Full Price

Conc. Price

2300

11-Sep-18

Tue

0930

1230

6 Weeks Introduction

Barking Campus

£50.00

£25.00

2301

12-Sep-18

Wed

0930

1230

6 Weeks

Introduction

Dagenham Campus £50.00

£25.00

2303

26-Feb-19

Tue

0930

1230

4 Weeks

Introduction

Barking Campus

£17.00

£33.00

HE ALTH AND C ARE

Introduction to Health, Social Care and Children’s and Young
People’s Settings Level 1 Award
COUR S E OV ERV I E W

ENT RY R EQ UI R EMENTS

The Level 1 Award will develop your knowledge and
awareness of health, social care and children’s and young
people’s settings, and your understanding of the similarities
and differences between these settings. This qualification
provides pathways for anyone considering a career in
health and/or social care but not quite ready to progress to
Level 2.

You will have successfully completed the Care Work
Introduction, and online English, maths & ICT assessments.
Learners must enrol for both the main course and the
English element of this course (E).

• The range of service provision and roles within the adult
and children’s sectors
• The principles and values in Health & Social Care (adults
& young children)
• Safeguarding
• Communication
• Equality & inclusion
• Working with others
• The importance of healthy diets
ASSE SSM EN T M ET H O D

You will receive verbal and written feedback from
your tutor for classroom activities, course work and
home study. Your portfolio will also be assessed by the
accrediting organisation.

You will need to provide notepad & pen or your chosen
method of note-taking.
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WHAT WI L L I ST UDY ?

W H AT TO BR I NG TO FI R ST SESSI O N

P O SSI BLE NE X T ST EP S

This qualification does not qualify you to work but does
provide a starting point for deciding whether a career in
the sector is right for you.
You may be able to obtain voluntary work in a care home
with this qualification.
Following the successful completion of the course you will
be supported to enrol onto the most appropriate courses
for you, which could include:
• Preparing to Work in Adult Social Care Level 2 Certificate
• Early Years Education and Care Level 2 Certificate

Code

Start

Day

From

To

Duration

Level

Location

Full Price

Conc. Price

2310

30-Oct-18

Tue

0930

1200

13 Weeks

1

Barking Campus

£142.00

£0.00

2310E 30-Oct-18

Tue

1230

1430

13 Weeks

1

Barking Campus

Free

Free

2311

26-Mar-19

Tue

0930

1200

13 Weeks

1

Barking Campus

£142.00

£0.00

2311E 26-Mar-19

Tue

1230

1430

13 Weeks

1

Barking Campus

Free

Free
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HE ALTH AND C ARE

Preparing to Work in Adult Social Care Level 2 Certificate
CO U R S E OV ERV I E W

ENTRY R EQ UI R EMENT S

This qualification provides an ideal progression route for
those who may be new to the sector or new to the world
of work. It is accessible to learners of all ages who may
want to understand more about working in health and
social care. It aims to introduce some basic concepts of
caring and preparation for employment in the sector.

You will have successfully completed the Introduction to
Care Work Introduction, and online English, maths & ICT
assessments or the Introduction to Health, Social Care and
Children’s and Young People’s Settings Level 1 Award.

You will need to provide notepad & pen or your chosen
method of note-taking.

W H AT WI L L I ST U DY ?
The Adult College of Barking and Dagenham 2018

The qualification covers the areas of
•
•
•
•
•
•
•

W H AT TO BR I NG TO FI R ST SESSI O N

P O SSI BLE NE X T STEP S

communication
equality, diversity and inclusion
personal development
role of the social care worker
handling information
health and safety
safeguarding, duty of care and person-centered
approaches

Gaining this qualification will enable you to progress onto
higher studies, such as a Level 3 Diploma.
Upon achievement of this qualification, learners can
progress into various job roles, such as:
• Care Assistant - Domiciliary
• Care Assistant - Care Home

ASS ESSM ENT M E T H O D

You will receive verbal and written feedback from
your tutor for classroom activities, course work and
home study. Your portfolio will also be assessed by the
accrediting organisation.
EN R I C H M EN T W O R K S H O P S

As part of your course you are required to enrol onto a
minimum of 2 of our free ‘Enrichment Workshops’ and our
Employability course.
Suggested workshops:
2701

Mental Health First Aid

2702

Working with clients with Dementia

2707	Working with ‘SEND’ Clients (Special Educational
Needs & Disabilities)
2708

Understanding Depression

2711

Domestic Violence - An Awareness

2713

Professional Boundaries

A full list of the Enrichment Workshops are available on
page 61 and Employability course details on page 46.
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Code

Start

Day

From

To

Duration Level

Location

Full Price

Conc. Price

2321

30-Oct-18

Tue

1230

1600

31 Weeks 2

Barking Campus

£238.00

£0:00

HE ALTH AND C ARE

COUR S E OV ERV I E W

ENT RY R EQ UI R EMENTS

This course is perfect for you if you want to work towards
a career as a childminder or within an early learning
environment. You will build the knowledge and skills gained
during the Childcare Level 1 course.
This qualification will provide you with a solid
understanding of what is required of a practitioner working
within the early learning and childcare sector.
This industry recognised qualification will allow you
to practice under the supervision of a fully qualified
professional within an early years setting. On successful
completion of this course you will be ready to apply for
roles assisting in any childcare or early years and childcare
settings.
The course runs Tuesday mornings and all day
Wednesdays. You will also undertake 280 placement
hours as part of this course, and will be required to
undertake a Disclosure
Barring Service check (DBS).
Further information on this is available – www.gov.uk/
government/organisation/disclosure-and-barring-service.

You must have successfully completed all elements of
the Carework Introduction. Some learners may also have
completed the Level 1 Award in Introduction to Health,
Social Care and Children’s and Young People’s Settings.
You must also be working at the appropriate standard
of English to be able to write reports, support OFSTED
inspections, create wall posters, provide feedback to
parents/carers and complete course assignments.
You must have tutor authorisation to enrol onto this
course. Please ensure that your tutor signs your enrolment
form before you submit this to the Enrolment Team.
Learners must enrol for both the childcare and the
English element of this course (E).

WHAT WI L L I ST UDY ?

This course includes the following themes:
Theme 1 – Introducing the role of the early years
Practitioner
Theme 2 – L egislation, framework and professional
practice
Theme 3 – Play, development and learning for school
Theme 4 – Professional development
You will work towards developing your English reading,
writing and communication skills at level 2.

The Adult College of Barking and Dagenham 2018

Early Years Education and Care Level 2 Certificate

W H AT TO BR I NG TO FI R ST SESSI O N

You will need to take notes so bring along your preferred
tools such as pen/paper or electronic device. An A4
ringbinder folder will also be essential.
P O SSI BLE NE X T STEP S

Gaining this qualification will enable you to progress onto
higher studies, such as a Level 3 Diploma.
Upon achievement of the level 2 qualification, learners can
progress into various job roles, such as:
• Nursery Assistant
• Classroom Assistant
• Pre-school Assistant
• Care Assistant

ASSE SSM EN T M ET H O D

This course is assessed by you creating an e-portfolio of
evidence that demonstrates your knowledge, skills and
understanding of the topics covered.
ENRIC H M ENT WOR K S H O P S

As part of your course you are required to enrol onto a
minimum of 2 of our free ‘Enrichment Workshops’ and our
Employability course.
Suggested workshops:
2706 Working with clients with Autism
2707	Working with ‘SEND’ Clients (Special Educational
Needs & Disabilities)
2712 Challenging Behaviour: Conflict & Resolution
A full list of the Enrichment Workshops are available on
page 61 and Employability course details on page 46.
Code

Start

Day

From

To

Duration Level

Location

Full Price

Conc. Price

2320

31-Oct-18

Wed

0930

1430

30 Weeks 2

Dagenham Campus £379:00

£83.00

2320E 30-Oct-18

Tue

0930

1200

30 Weeks 2

Dagenham Campus Free

Free
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HE ALTH AND C ARE

Diploma in Childcare Level 3
CO U R S E OV ERV I E W

ENR I C H MENT W O R K SH O P S

This qualification course is suitable for those looking for a
career working within early years education and care for
example practitioners wishing to work in day nurseries,
nursery schools, reception classes, pre-schools, or work as
a childminder or nanny.

As part of your course you are required to enrol onto a
minimum of 2 of our free ‘Enrichment Workshops’

This course enables you to gain the knowledge and
experience which will allow you to work with children
from birth to 5 years.

2707	Working with ‘SEND’ clients (Special Educational
needs & Disabilities

The Adult College of Barking and Dagenham 2018

As part of the course you will need to have access to a real
work environment as you will need to show competence in
both knowledge and skills, so the qualification is also highly
suited to someone already working or volunteering within
this area.
This course is eligible for the Advance Learn Loan, please
speak with a member of the Student Services Team for
more information.
W H AT WI L L I ST U DY ?

You will explore the following mandatory areas:
•U
 nderstand Children’s Early Years Education and
Development
• Implementing Early Years Foundation Stage
• Diversity, Equality and Inclusion in Early Year’s settings
• Plan and Provide Effective Teaching and learning in Early
Years settings
• Use of Assessment in Early years setting
• Understanding children’s additional needs
• Observation, assessment and planning
• Professional Practice
• Promotion of Health, Safety and Well-being of Children
in Early years setting
• Child protection and Safeguarding
• Professional partnership working in early years
• Plus additional optional units
ASS ESSM ENT M E T H O D

Suggested workshops:
2704

Understanding Mental Health in Young People

2708

Understanding Depression

2709

Paediatric First Aid Level 3 Award

ENTRY R EQ UI R EMENT S

As this is a progression course you must have successfully
completed a Childcare or Health and Social Care Level 2
Certificate and must have functional skills qualifications at
Level 2.
You will be required to produce evidence of your
qualifications and may be asked to take a functional skills
assessment.
W H AT TO BR I NG TO FI R ST SESSI O N

You will need to take notes so bring along pen/pencil
notepad or electronic devise. An A4 ringbinder folder will
also be essential.
P O SSI BLE NE X T STEP S

On successful completion of this course, you will be
supported with deciding your next steps by your tutor and
Student Services, which may include:
Job roles within the private, statutory and volunteer
sectors, such as:
• Assistant in Children’s Centres
• Practitioner in nursery schools
• Practitioner in reception classes in primary schools
• Pre-school worker
Progress to higher level education at an FE College or
University

Throughout the course you will receive feedback from
your tutor. You will be assessed using various assessment
methods. You must also complete an Effective Practice
Study Task and one Extended Assessment task, which is
externally set and externally marked.
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Code

Start

Day

From

To

Duration

Level

Location

Full Price

2330

11-Sep-18

Tue

1730

2100

37 Weeks

3

Barking Campus

£2330.00
An Advanced
Learner Loan
is available

Conc. Price

L ANGUAGES
The Adult College of Barking and Dagenham 2018

Languages
Working together with our neighbours in
Havering to bring residents a wider choice
of courses.
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L ANGUAGES
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BSL Level 1 - Introduction
CO U R S E OV ERV I E W

ASSESSMENT METH O D

Introduction course, part of the full Level 1 BSL. Why
not take this wonderful opportunity to learn British Sign
Language?

Throughout the course you will receive feedback from
you tutor, you will be assessed using various assessment
methods.

W H AT WI L L I ST U DY ?

ENTRY R EQ UI R EMENT S

This essential short course gives you and your teacher
the ideal opportunity to see if the full course is for you, in
terms of content and workload, without the pressure of
actual assignments or exams.

You will start working towards the first unit, so you cannot
enrol straight on the Level 1 course. You will need to
attend a pre-course Information, Advice and Guidance
interview prior to enrolling. Please speak to Student
Services for more information.

Code

Start

MFL900 19-Sep-18

Day

From

To

Duration Level

Wed

1930

2130

5 Weeks

Location

Full Price Conc. Price 60+

Introduction Dagenham Campus £60.00

£60.00

£60.00

BSL Level 1
CO U R S E OV ERV I E W

ASSESSMENT METH O D

This course will teach you how to communicate with deaf
people in British Sign Language on a range of everyday
topics, including animals, colours, hobbies, people, numbers
and jobs.

Throughout the course you will receive feedback from
you tutor, you will be assessed using various assessment
methods.

W H AT WI L L I ST U DY ?

Enrolment on the BSL Level 1 - I Introduction is
mandatory. You will need to attend a pre-course
Information, Advice and Guidance interview prior to
enrolling. Please speak to Student Services for more
information.

There will be an exam at the end of each term, for a
total of three units. Your full accreditation will come
from a short presentation, conversation and a receptive
assessment. You will be taught through a range of teaching
methods such as role-play, demonstrations, presentations,
pair/group work, songs, games and quizzes.
Code

Start

MFL901 31-Oct-18
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ENTRY R EQ UI R EMENT S

Day

From

To

Duration Level

Location

Full Price Conc. Price 60+

Wed

1930

2130

25
1
Weeks

Dagenham
Campus

£300.00

Free

£300.00

MATHEMATICS
The Adult College of Barking and Dagenham 2018

Mathematics
“The language of maths has helped me enormously. It has
clarified my understanding. The tutor’s patience, the
imaginative way of sharing & explaining her knowledge,
has shown me how enjoyable maths is. I am now much
more confident with my maths.”
Learner, Language of Maths
This course will help us with employment and getting into
further education. It will give us more knowledge, help us
to help our kids, help us in life”
Learner, Maths GCSE
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MATHEMATICS
The Adult College of Barking and Dagenham 2018

Maths & English Introduction
CO U R S E OV ERV I E W

W H AT W I LL I ST UDY?

Do your maths or English skills hold you back? Are you
embarrassed by your poor spelling or unsure what’s the
best deal, a third off, or fifty percent discount? Are you
baffled by your children’s homework, or do your skills hold
you back at work?
If you answered yes to any of these questions, or if you
want to update your maths or English qualifications, then
we have the ideal courses for you.
Employers tell us that they prefer employees
with a good levels of maths and English skills. Fewer
mistakes are made when you have these skills, saving the
company time and money.
If you believe you would benefit from improving your
English and maths skills, whether to help you improve your
job prospects, help your children with their school work,
or as a stepping stone to further study, this is the starting
point for you.
This is an informal course suitable for anyone. It will
provide the first step to ensuring you are on the right
course for your current level of skills and needs.

You will:
• Complete an on-line assessment and a short piece of
writing. This is not a test but will identify your current
level of skills
• Discuss your goals and areas for improvement to plan a
way forward
• Be introduced to the College on-line learning system so
that you can access classwork/homework from home
ASSESSMENT METH O D

Throughout the course you will receive feedback from
your tutor. You will be assessed using various assessment
methods, including on-line and paper-based assessments,
individual and group work. You will also learn the skills to
reflect on and evaluate your progress.
ENTRY R EQ UI R EMENT S

There are no formal entry requirements.
W H AT TO BR I NG TO FI R ST SESSI O N

You will need to take notes so bring along your preferred
tools such as pen/paper or electronic device. An A4
ringbinder folder will also be essential.
P O SSI BLE NE X T STEP S

Following the successful completion of this course, you will
be supported to enrol on to the most suitable level course
for you.
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Code

Start

Day

From

To

Duration Level

Location

Full Price

Conc. Price

4810

10-Sep-18

Mon

0930

1200

3 Weeks

Introduction

Barking Campus Free

Free

4811P 11-Sep-18

Tue

0930

1200

3 Weeks

Introduction

Dagenham Campus Free

Free

4812P 10-Sep-18

Mon

1830

2100

3 Weeks

Introduction

Dagenham Campus Free

Free

4813

11-Sep-18

Tue

1830

2100

3 Weeks

Introduction

Barking Campus

Free

Free

4814

29-Oct-18

Mon

1230

1500

3 Weeks

Introduction

Barking Campus

Free

Free

4815P 30-Oct-18

Tue

0930

1200

3 Weeks

Introduction

Dagenham Campus Free

Free

4820

Mon

0930

1200

3 Weeks

Introduction

Barking Campus

Free

Free

4821P 15-Jan-19

Tue

0930

1200

3 Weeks

Introduction

Dagenham Campus Free

Free

4822P 07-Jan-19

Mon

1830

2100

3 Weeks

Introduction

Dagenham Campus Free

Free

4830

Mon

0930

1200

3 Weeks

Introduction

Barking Campus

Free

Free

4831P 11-Jun-19

Tue

0930

1200

3 Weeks

Introduction

Dagenham Campus Free

Free

4832P 03-Jun-19

Mon

1830

2100

3 Weeks

Introduction

Dagenham Campus Free

Free

14-Jan-19

10-Jun-19

MATHEMATICS

Language of Maths
COUR S E OV ERV I E W

ASSESSMENT MET H O D

Are your language skills holding you back in other subject
areas like maths? Would you benefit from some straight
forward explanations of current maths terms? Do you
need the right vocabulary to help your children with their
maths homework? If you answered yes to any of these
questions, then this is the right course for you.
If you believe you would benefit from improved maths
skills, whether to improve your job prospects, help your
children with their homework, or as a stepping stone to
further study, this course will be the ideal starting point
for you.

Throughout the course you will receive feedback from
your tutor. You will be assessed using various assessment
methods, including on-line and paper-based assessments,
individual and group work. You will also learn the skills to
reflect on and evaluate your progress.

You will:
• Complete an on-line assessment. This is not a test but
will identify your current skill level.
• Discuss your goals and areas for improvement to plan a
way forward
• Be introduced to the College on-line learning system so
that you can access classwork/homework from home
• Gain familiarity with current maths terms
• Identify current qualification topic divisions

No formal entry requirements.
W H AT TO BR I NG TO FI R ST SESSI O N

The Adult College of Barking and Dagenham 2018

WHAT WI L L I ST UDY ?

ENT RY R EQ UI R EMENTS

You will need to take notes so bring along your preferred
tools such as pen/paper or electronic device. An A4
ringbinder folder will also be essential.
You will also need to bring a pencil, eraser and a scientific
calculator.
P O SSI BLE NE X T ST EP S

This course may be a useful addition to help you with
your other studies. You can attend this course by itself
or alongside a mainstream ESOL, English or vocational
qualification. Following the successful completion of this
course, you will be supported to enrol on to the most
suitable level course for you.

Code

Start

Day

From

To

Duration Level

Location

Full Price

Conc. Price

3700

29-Oct18

Mon

0930

1200

6 Weeks

N/A

Barking Campus

Free

Free

3701

25-Feb-19

Mon

0930

1200

6 Weeks

N/A

Barking Campus

Free

Free

93

MATHEMATICS
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GCSE Maths in 2018/19
CO U R S E OV ERV I E W

ASSESSMENT METH O D

Maths GCSE is an essential qualification for many careers
and with a good GCSE grade, there are a wide range of
career and further education options open to you. This
qualification is recognised by employers, colleges and
universities as an indication of maths competency.
If you require a Maths GCSE qualification to pursue your
intended education and/or career path, this course will
support you to develop the necessary skills needed for
success.

Throughout the course you will receive feedback from
your tutor. You will be assessed using various assessment
methods, including on-line and paper-based assessments,
individual and group work. You will also learn the skills to
self-reflect and evaluate your progress.
The final assessment is by three paper-based
examinations.

W H AT WI L L I ST U DY ?

You will need to complete the Access to Maths GCSE
(3600A) course prior to joining the full
qualification course. Entry to the full qualification course
is subject to the approval of the course tutor. You should
be working at Maths Functional Skills Level 1 or Level 2.
If you are not sure of your skill level, please enrol onto one
of our Math Introduction courses.

ENTRY R EQ UI R EMENT S

You will:
• Complete an on-line assessment. This is not a test but
will identify your current skill level
• Discuss your goals and areas for improvement to plan a
way forward
• Be introduced to the College on-line learning system so
that you can access classwork/homework from home
You will also study the following topics at either Foundation
or Higher Tier:
• Number
• Algebra
• Ratio, proportion and rates of change
• Geometry and measures
• Probability
• Statistics

W H AT TO BR I NG TO FI R ST SESSI O N

You will need to take notes so bring along your preferred
tools such as pen/paper or electronic device. An A4
ringbinder folder will also be essential.
You will also need to bring a pencil, eraser, protractor, set
of compasses, graph paper, tracing paper and squared
paper, and a scientific calculator.
You may also wish to purchase a course book. Further
information on which edition will be given on course.
P O SSI BLE NE X T STEP S

If you wish to continue your studies, you could progress to
Maths ‘A’ Level, an Access to Higher Education Diploma or
Foundation Degree, and then to a degree course for you.
Code

Start

Day

From

To

Duration Level

3600A 12-Sep-18

Wed & Fri

0930

1200

6 Weeks

3600

Wed & Fri

0930

1200

24 Weeks 2

31-Oct-18

Location

Access Barking Campus
Barking Campus

Full Price

Conc. Price

Free

Free

Free*

Free*

*The GCSE Maths course is free provided that you do not hold a GCSE grade 5 - 9 / A - C.
We recommend that you only undertake one GCSE qualification in an academic year. To take more than one GCSE you
must have the agreement of the Principal.
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MATHEMATICS

Get Ready for Maths GCSE in 2019/20
COUR S E OV ERV I E W

ASSESSMENT MET H O D

Are you thinking of studying for maths GCSE to enhance or
update your qualifications and skills? Still not sure if maths
GCSE is the right course for you?
This course will give you an excellent insight into the full
maths GCSE course and help you to develop the skills and
confidence to progress. You will have an opportunity to
develop your number and calculation skills.

Throughout the course you will receive feedback from
your tutor. You will be assessed using various assessment
methods, including on-line and paper-based assessments,
individual and group work. You will also learn the skills to
self-reflect and evaluate your progress.

You will:
• Complete an on-line assessment. This is not a test but
will identify your current level of skills
• Discuss your goals and areas for improvement to plan a
way forward
• Be introduced to the College on-line learning system so
that you can access classwork/homework from home
Be introduced to the following topics:
• Number and algebra
• Geometry and Measures
• Statistics and Probability

You should be: working at Maths Functional Skill Level 1 or
Level 2.
The Adult College of Barking and Dagenham 2018

WHAT WI L L I ST UDY ?

ENT RY R EQ UI R EMENTS

W H AT TO BR I NG TO FI R ST SESSI O N

You will need to take notes so bring along your preferred
tools such as pen/paper or electronic device. An A4
ringbinder folder will also be essential.
You will also need to bring a pencil, eraser, protractor, set
of compasses, and a scientific calculator.
P O SSI BLE NE X T ST EP S

Following the successful completion of this course, you
can enrol on the Access to Maths GCSE and Maths GCSE
courses or another more suitable level course for you.

Code

Start

Day

From

To

Duration Level

3601

05-Jun-19

Wed & Fri

0930

1200

6 Weeks

Location

Access Barking Campus

Full Price

Conc. Price

Free

Free
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MODERN CULTURE
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Modern Culture
Working together with our neighbours in Havering to bring
residents a wider choice of courses.
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MODERN CULTURE

Things That Go Bump in the Night
COUR S E OV ERV I E W

ASSESSMENT MET H O D

This short course will introduce several of the world’s
ghost stories and encourage discussion of the world of the
paranormal.

Throughout the course you will receive feedback from
you tutor, you will be assessed using various assessment
methods.

WHAT WI L L I ST UDY ?

Code

Start

Day

From

To

Duration Level

Location

HIS928

29-Sep-18

Sat

1000

1400

4 Weeks

Dagenham Campus £120.00

N/A

The Adult College of Barking and Dagenham 2018

You will be able to explore different ideas and thoughts
related to the subject while encountering stories including
animals in the Tower and legionnaires marching through
cellars.
Full Price Conc. Price 60+
£60.00

£90.00

Erotica
of expression and how groups have campaigned for and
against this freedom of expression. The course includes
two trips to the National Gallery, costs of travel and
entrance fees (if applicable) are not included in the within
the course fees.

COUR S E OV ERV I E W

This short course will introduce you to the history of
Erotica. You will look at periods of history from Ancient
Rome and Greece through to the internet age.
WHAT WI L L I ST UDY ?

You will be able to explore the reasons for particular
representations and how these were interpreted by society
at large. During trips to London, you will be able to explore
these differences and discuss the development of each
form. Topics will also include the laws governing this form

ASSESSMENT MET H O D

Throughout the course you will receive feedback from
you tutor, you will be assessed using various assessment
methods.

Code

Start

Day

From

To

Duration Level

Location

HIS909

02-Mar-19

Sat

1000

1400

6 Weeks

Dagenham Campus £180.00

N/A

Full Price Conc. Price 60+
£90.00

£135.00

Where Did That Come From?
COUR S E OV ERV I E W

ASSESSMENT MET H O D

This short course will introduce you to expressions used in
everyday life and trace their history.

Throughout the course you will receive feedback from
you tutor, you will be assessed using various assessment
methods.

WHAT WI L L I ST UDY ?

Why do we say rooms are too small to swing a cat? You
will be able to explore the topic while enjoying anecdotes
and famous words.
Code

Start

Day

From

To

Duration Level

Location

HIS929

08-Jun-19

Sat

1000

1400

6 Weeks

Dagenham Campus £180.00

N/A

Full Price Conc. Price 60+
£90.00

£135.00

97

POSITIVE LIVING
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Positive Living
Think, reflect, plan, move on, have fun!

We can all feel stuck, come across tough times or arrive
at low points in our lives – and it can be hard work to find
the motivation, inspiration and energy to get ‘back on
track’. With a little support, there are lots of things you
can do to start making your way back up the ladder. These
workshops and short courses will give you time to think,
recognise ways to manage challenging situations and
improve the quality of your life – whilst developing new
skills and having fun along the way!
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POSITIVE LIVING

Baby’s Next Steps
COUR S E OV ERV I E W

ASSESSMENT MET H O D

Would you like to learn about how to support your baby’s
development? Are you interested in improving your
employability for working with children in the future?

You will have the opportunity to ask questions and
participate in discussions, as well as engage in different
activities with your baby. The tutor will assess your
progress and give you feedback throughout the sessions.

You will have the opportunity to think about what you
want for your baby and learn about their development. You
will also be supported to think about developing your skills
and employability for working with children.
WHAT WI L L I ST UDY ?

ENT RY R EQ UI R EMENTS

You will be a parent/carer of a young baby (0-12 months)
and have an interest in how babies develop.
W H AT TO BR I NG TO FI R ST SESSI O N

You will not need any specific equipment but you may
want to take notes so bring along pen/pencil notepad or
electronic devise.

You will explore:

P O SSI BLE NE X T ST EP S

•
•
•
•

You may develop an interest in one of the vocational
qualifications, such as Childcare, Health and Social Care, or
Supporting Teaching and Learning. Following the successful
completion of the course you will be supported to enrol
onto the most appropriate courses for you. You can speak
to our Student Services team for more advise and guidance

How babies learn
The importance of play
Ages and stages of development
Interacting with your baby

The Adult College of Barking and Dagenham 2018

This course is for parents/carers of young babies (012 months) who would like to learn more about the
importance of babies’ early experiences and how to give
them the best start in life.

Code

Start

Day

From

To

Duration Level

Location

2847

10-Sep-18

Mon

1115

1215

5 Weeks

Dagenham Campus Free

N/A

Full Price

Conc. Price
Free

Understanding Teens
COUR S E OV ERV I E W

ASSESSMENT MET H O D

Do you want to learn about promoting positive behaviour?
How can building positive relationships help adolescents
develop into resilient, independent young adults? What
strategies can you use to aid communication?

Throughout the sessions, you will have the opportunity
to ask questions and participate in discussions, as well as
engaging in different activities with other parents.

This course is aimed to help parents navigate teens across
the course of adolescence. It is an opportunity to engage
in a reflective and practical course designed to give you the
tools to support your child through adolescence.

You will be a parent/carer of a child (10-18 years old) and
have an interest in adolescent development.
W H AT TO BR I NG TO FI R ST SESSI O N

You will not need any specific equipment but you may
want to take notes, so bring along pen/pencil notepad or
electronic devise of your choice.

WHAT WI L L I ST UDY ?

You will explore
•
•
•
•
•

ENT RY R EQ UI R EMENTS

Building positive relationships
Active listening
Development of teenagers
Building independence
Promoting positive behaviour

P O SSI BLE NE X T ST EP S

You may develop an interest in one of the vocational
qualifications, such as Childcare, Health and Social Care, or
Supporting Teaching and Learning. Following the successful
completion of the course you will be supported to enrol
onto the most appropriate courses for you. You can also
speak to our Student Services team for more advise and
guidance.

Code

Start

Day

From

To

Duration Level

Location

2846

10-Sep-18

Mon

0930

1030

5 Weeks

Dagenham Campus Free

N/A

Full Price

Conc. Price
Free
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POSITIVE LIVING

Parent & Baby Massage
CO U R S E OV ERV I E W

ASSESSMENT METH O D

A hands-on course where you will discover the many
benefits of massaging your baby including developing your
relationship and the bond between you and promoting
good sleeping patterns for you both. Come along with your
baby and learn how massage can improve your health as
well as your baby’s.

Throughout the course you will receive feedback from your
tutor.

The Adult College of Barking and Dagenham 2018

This workshop is for parents/carers and a baby aged up to
1 year.
W H AT WI L L I ST U DY ?

How to massage your baby and the benefits to you both.

ENTRY R EQ UI R EMENT S

There are no formal entry requirements, this course is open
to all.
W H AT TO BR I NG TO FI R ST SESSI O N

Please bring a towel with you to this workshop.
P O SSI BLE NE X T STEP S

At the end of this course you will be supported in deciding
you next steps, which could include other Positive Living
workshops or Student Services courses.

Code

Start

Day

From

To

Duration Level

Location

2800

12-Sep-18

Wed

1030

1200

3 Weeks

Dagenham Campus Free

N/A

Full Price

Conc. Price
Free

Aromatherapy
CO U R S E OV ERV I E W

ENTRY R EQ UI R EMENT S

Essential oils are the active parts of plant materials and as
such have a powerful influence on our minds and bodies.
By using the oils frequently, you will be able to help
yourself towards a positive mental wellbeing.

There are no formal entry requirements, this course is open
to all.

W H AT WI L L I ST U DY ?

We will cover a range of oils to help uplift you, clear your
mind, and find balance.
ASS ESSM ENT M E T H O D

You will be observed experiencing the oils and have an
opportunity for supervised blending.

100

W H AT TO BR I NG TO FI R ST SESSI O N

Please bring personal note taking materials (pen/pencil
and paper or electronic device) and anything you need to
ensure your comfort.
P O SSI BLE NE X T STEP S

At the end of this course you will be supported in deciding
you next steps, which could include other Positive Living
workshops or Student Services courses.

Code

Start

Day

From

To

Duration Level

Location

2801

12-Sep-18

Wed

1230

1500

6 Weeks

Dagenham Campus Free

N/A

Full Price

Conc. Price
Free

POSITIVE LIVING

Creative Expression – 1 day workshop
COUR S E OV ERV I E W

ENT RY R EQ UI R EMENTS

You may find talking to others doesn’t come easily but you
feel the need to ‘off-load’. This one-day workshop is an
opportunity to express yourself, your thoughts and your
feelings through art & crafts.

There are no formal entry requirements, this course is open
to all.

Expressing yourself through the arts can also help build
your confidence and self-esteem and give you the
motivation to move forward.

Materials are provided but you might want to take notes,
so please bring along your preferred tools such as pen/pad
or electronic device. Comfortable casual clothing – you
may have the opportunity to work with glues or paints.

You will learn how to express yourself through art and
crafts.
ASSE SSM EN T M ET H O D

P O SSI BLE NE X T ST EP S
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WHAT WI L L I ST UDY ?

W H AT TO BR I NG TO FI R ST SESSI O N

At the end of this workshop you will be supported in
deciding you next steps, which could include other Positive
Living workshops or Student Services courses.

Throughout the session you will receive feedback and
guidance from you tutor.
Code

Start

Day

From

To

Duration Level

Location

Full Price

2825

08-Jun-19

Sat

1000

1400

4 Hours N/A

Dagenham Campus Free

Conc. Price
Free

Aromatherapy for Winter Health
COUR S E OV ERV I E W

ENT RY R EQ UI R EMENTS

This course will give you the knowledge and the skills to
use key essential oils for maintaining your wellbeing in the
winter months.

There are no entry requirements except an open mind,
curiosity and enthusiasm!

WHAT WI L L I ST UDY ?

Please bring personal note taking materials (pen/pencil
and paper or electronic device) and anything you need to
ensure your comfort.

We will cover oils to help you maintain your physical health
as well as oils to uplift and cheer you up in the dark cold
winter months.
ASSE SSM EN T M ET H O D

You will be observed experiencing the oils and have an
opportunity for supervised blending.

W H AT TO BR I NG TO FI R ST SESSI O N

P O SSI BLE NE X T ST EP S

At the end of this course you will be supported in deciding
you next steps, which could include other Positive Living
workshops or Student Services courses.

Code

Start

Day

From

To

Duration Level

Location

2803

03-Oct-18

Wed

0930

1200

3 Weeks

Dagenham Campus Free

N/A

Full Price

Conc. Price
Free
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Positive Minds – Positive Living
CO U R S E OV ERV I E W

ENTRY R EQ UI R EMENT S

There are all sorts of things in our lives that cause us to
feel stressed. Unfortunately, all too often we don’t help
ourselves to manage our stress effectively.

There are no formal entry requirements, this course is open
to all.

W H AT WI L L I ST U DY ?

You may wish to take notes, so please bring along your
preferred tools such as pen/pad or electronic device.

This 6-week course helps you to look at your behaviour &
habits, and the methods you could develop to de-stress,
think more clearly and have a more positive mind.
The Adult College of Barking and Dagenham 2018

ASS ESSM ENT M E T H O D

Throughout the course you will receive feedback from
your tutor. Your tutor will encourage you in identifying and
reflecting on personal changes.

W H AT TO BR I NG TO FI R ST SESSI O N

P O SSI BLE NE X T STEP S

At the end of this course you will be supported in deciding
you next steps, which could include other Positive Living
workshops or Student Services courses.

Code

Start

Day

From

To

Duration Level

Location

2840

30-Oct-18

Tue

1000

1200

6 Weeks

Dagenham Campus Free

N/A

Full Price

Conc. Price
Free

Indian Head Massage – Introduction
CO U R S E OV ERV I E W

ASSESSMENT METH O D

An amazingly effective therapy which is performed with
the receiver seated and no need to remove any clothing.
On this practical course, you will learn the initial techniques
for massage of the shoulders, neck, scalp & face – as
relaxing and therapeutic to give as is it to receive!

Self Assessment, tutor observation and feedback.

W H AT WI L L I ST U DY ?

• Basic Health and Safety procedures
• Massage techniques for the upper back, shoulders, neck
and scalp
• A brief history & theory of the treatment
• Pressure points for the face

Your tutor will give you verbal feedback throughout
the course and you will take part in Q&A sessions and
discussion to confirm your understanding. You will also
have the opportunity to self-assess and evaluate and give
& receive feedback from other learners in the group.
ENTRY R EQ UI R EMENT S

There are no entry requirements except an open mind,
curiosity and enthusiasm!
W H AT TO BR I NG TO FI R ST SESSI O N

You will need to provide notepad & pen or your chosen
method of note-taking but all other materials will be
provided. Please wear comfortable, loose clothing.
Jewellery apart from a plain wedding band will have to be
removed.
P O SSI BLE NE X T STEP S

You may be interested in other courses on the Positive
Living or Employability Programme.
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Code

Start

Day

From

To

Duration Level

Location

2805

31-Oct-18

Wed

1830

2100

6 Weeks

Dagenham Campus Free

N/A

Full Price

Conc. Price
Free

POSITIVE LIVING

Bereavement & Loss
COUR S E OV ERV I E W

ASSESSMENT MET H O D

Any loss, be it a loved one, home or job can turn your
world upside down and change how you see life. No one
expects you to bounce back quickly but there comes a
time you need to move on.

Throughout the course you will receive feedback from
you tutor, you will be assessed using various assessment
methods.

The thought of this can be terrifying and you may not
know where to start. This gentle short course will help you
on the right road to getting back on track.

There are no formal entry requirements, this course is open
to all.
W H AT TO BR I NG TO FI R ST SESSI O N

WHAT WI L L I ST UDY ?

How people react to loss
How to cope with grief and loss
The issues surrounding bereavement
When to get help

The Adult College of Barking and Dagenham 2018

You may wish to take notes, so please bring along your
preferred tools such as pen/pad or electronic device.

You will explore:
•
•
•
•

ENT RY R EQ UI R EMENTS

P O SSI BLE NE X T ST EP S

At the end of this course you will be supported in deciding
you next steps, which could include other Positive Living
workshops or Student Services courses.

Code

Start

Day

From

To

Duration Level

Location

2806

13-May-19

Mon

1000

1300

6 Weeks

Dagenham Campus Free

N/A

Full Price

Conc. Price
Free

Assertiveness
COUR S E OV ERV I E W

ENT RY R EQ UI R EMENTS

This workshop will help you increase your confidence and
self-esteem by understand the meaning of assertiveness
and help you to develop assertiveness skills.

There are no formal entry requirements, this course is open
to all.

WHAT WI L L I ST UDY ?

You may wish to take notes, so please bring along your
preferred tools such as pen/pad or electronic device.

You will learn what it means to you to be assertive and
how to develop your assertiveness skills.
ASSE SSM EN T M ET H O D

Throughout the course you will receive feedback from
you tutor. Your tutor will encourage you in identifying and
reflecting on personal changes.

W H AT TO BR I NG TO FI R ST SESSI O N

P O SSI BLE NE X T ST EP S

At the end of this course you will be supported in deciding
you next steps, which could include other Positive Living
workshops or Student Services courses.

Code

Start

Day

From

To

Duration Level

Location

2807

13-Dec-18

Thu

1100

1400

3 Hours

Dagenham Campus Free

N/A

Full Price

Conc. Price
Free
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6 Weeks to De-Clutter Your Life
CO U R S E OV ERV I E W

ASSESSMENT METH O D

Our everyday clutter takes up space not just in our homes
but in our minds. Clearing our clutter can help us to create
more mental and emotional space, let go of things that
are holding us back and create space for new and positive
experiences.

Self Assessment: Your tutor will encourage you in
identifying and reflecting on personal changes.

W H AT WI L L I ST U DY ?
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Over the 6 weeks we will look at how clutter forms and
its impact on our emotional and metal well-being. We will
explore and experiment with tackling our clutter in small
manageable steps and how that feels to do. The course will
also include elements of lifting and clearing the energy in
our personal spaces and the positive impact that can have
on our mental well-being and our physical spaces.

ENTRY R EQ UI R EMENT S

There are no formal entry requirements, this course is open
to all.
W H AT TO BR I NG TO FI R ST SESSI O N

You may wish to take notes, so please bring along your
preferred tools such as pen/pad or electronic device.
P O SSI BLE NE X T STEP S

At the end of this course you will be supported in deciding
you next steps, which could include other Positive Living
workshops or Student Services courses.

Code

Start

Day

From

To

Duration Level

Location

2808

08-Jan-19

Tue

1000

1200

6 Weeks

Dagenham Campus Free

N/A

Full Price

Conc. Price
Free

Managing Anxiety

104

Course Overview

ASSESSMENT METH O D

This gentle workshop will help you to gain an
understanding of anxiety and its causes. You will learn and
share what anxiety can feel like and the symptoms that
may be experienced. Learners will gain an understanding of
ways in which anxiety can be managed and how the roles
and needs of family and friends play an important part in
managing anxiety.

You will participate in Q&A sessions and receive verbal
feedback from the tutor throughout the workshop

W H AT WI L L I ST U DY ?

W H AT TO BR I NG TO FI R ST SESSI O N

• What we mean by ‘panic attack’
• The possible causes of anxiety
• How anxiety affects the individual, their friends and
family
• The cycle of ‘negative thinking’
• How to manage anxiety

You will need to provide notepad & pen or your chosen
method of note-taking.

ENTRY R EQ UI R EMENT S

You will either be on one of our qualifications courses or
have a serious interest in the subject. You will need a solid
understanding of English.

P O SSI BLE NE X T STEP S

You could select from the many workshops available on
the Enrichment, Positive Living, Employability or Student
Services programme or you may have developed an
interest in one of the vocational qualifications.

Code

Start

Day

From

To

Duration Level

Location

2809

30-Jan-19

Wed

1000

1300

3 Hours

Dagenham Campus Free

N/A

Full Price

Conc. Price
Free

POSITIVE LIVING

Well-being for Carers
COUR S E OV ERV I E W

ASSESSMENT MET H O D

It is important that you take care of your own health and
wellbeing, especially if you are busy looking after someone
else’s health. Being healthy both physically and mentally
is not only good for you but it also helps the person you
care for. This practical workshop will help provide you with
top tips, useful information and coping strategies to help
yourself.

You will participate in group, pairwork and Q&A sessions
and receive verbal feedback from the tutor throughout the
workshop.

WHAT WI L L I ST UDY ?

ENT RY R EQ UI R EMENTS

There are no entry requirements other than being in a
position of carer and you will need a solid understanding of
English.

• Relationships with partners, family & friends
• Living well – looking at diet, lifestyle, exercise and coping
with stress
• Tackling loneliness
• Ways to take care of yourself
• Time out – getting a break
• Top tips and useful resources

The Adult College of Barking and Dagenham 2018

W H AT TO BR I NG TO FI R ST SESSI O N

You will explore

You will need to provide notepad & pen or your chosen
method of note-taking.
P O SSI BLE NE X T ST EP S

You could select from the many workshops available
on the Enrichment or Positive Living programmes. You
may have developed an interest in one of the vocational
qualifications - or contact Student Services if you would
like more advice & guidance.

Code

Start

Day

From

To

Duration Level

Location

2810

07-Feb-19

Thu

1000

1300

2 Weeks

Dagenham Campus Free

N/A

Full Price

Conc. Price
Free

Meditation
COUR S E OV ERV I E W

ASSESSMENT MET H O D

Meditation stills the mind and helps us to let things go and
to focus. Not all meditation is about sitting cross legged
and chanting, nor does it take much time each day. Over
the 6 weeks we will explore different types of meditation
that are very easy to use in your day-to-day life. You will
get to experience different ways to meditate and find one
which works for you.

Self Assessment: The tutor will support you in reflecting on
personal change.
ENT RY R EQ UI R EMENTS

There are no formal entry requirements this course is open
to all.
W H AT TO BR I NG TO FI R ST SESSI O N

WHAT WI L L I ST UDY ?

We will cover the positive effects of mediation, how little,
how long and how often to meditate. We will experience
still and movement based meditation to suit all types of
people.

No resources as required for the first session.
P O SSI BLE NE X T ST EP S

At the end of this course you will be supported in deciding
you next steps, which could include other Positive Living
workshops or Student Services courses.

Code

Start

Day

From

To

Duration Level

Location

2811

12-Sep-18

Tue

1830

2100

6 Weeks

Dagenham Campus Free

N/A

Full Price

Conc. Price
Free
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Reiki
CO U R S E OV ERV I E W

ENTRY R EQ UI R EMENT S

Reiki is a form of energetic healing. This workshop focuses
on accessing and using the Reiki energy for self-healing
and self-care. Treating yourself with Reiki is great for
mental, emotional and physical wellbeing as well as very
calming and relaxing.

There are no formal entry requirements, this course is open
to all.

W H AT WI L L I ST U DY ?
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You will be attuned to the Reiki energy to enable you to
access it at any time. We will also cover ways to use Reiki
and how and when to do a self-treatment.
ASS ESSM ENT M E T H O D

W H AT TO BR I NG TO FI R ST SESSI O N

Please bring personal note taking materials (pen/pencil and
paper or electronic device) and whatever you might need
to be comfortably seated e.g. a cushion.
P O SSI BLE NE X T STEP S

At the end of this course you will be supported in deciding
you next steps, which could include other Positive Living
workshops or Student Services courses.

Self Assessment: The tutor will support you in reflecting on
personal change.
Code

Start

Day

From

To

Duration Level

Location

2813

27-Feb-19

Wed

1830

2100

6 Weeks

Dagenham Campus Free

N/A

Full Price

Conc. Price
Free

Love your Body
CO U R S E OV ERV I E W

ASSESSMENT METH O D

We all experience moments of negative body thoughts.
Even the most confident and happy people have moments
when they think they are ugly, overweight, not attractive
and generally unhappy with the way they look physically it’s a part of being human.

You will participate in group & pair work and Q&A sessions
and receive verbal feedback from the tutor throughout the
workshop.

However, if you find yourself having these kinds of
negative thoughts frequently or letting these feelings get
in the way of living a healthy and happy life, it may be time
to do something about it. We will look at healthier ways
in which to look at yourself and your body and appreciate
what it can do.

There are no entry requirements except an open mind
and determination! You will need a solid understanding of
English.

W H AT WI L L I ST U DY ?

•
•
•
•
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ENTRY R EQ UI R EMENT S

W H AT TO BR I NG TO FI R ST SESSI O N

You will need to provide notepad & pen or your chosen
method of note-taking.
P O SSI BLE NE X T STEP S

Looking at yourself as a whole person
Re-thinking your use of time and energy
Looking to change the cycle of ‘negative thinking’
Being good to yourself – and having fun!

You could select from the many workshops available on the
Positive Living, Enrichment.

Code

Start

Day

From

To

Duration Level

Location

2814

03-Apr-19

Wed

1230

1930

3 Hours

Dagenham Campus Free

N/A

Full Price

Conc. Price
Free

POSITIVE LIVING

Communication & Listening for Parent & Child
COUR S E OV ERV I E W

ASSESSMENT MET H O D

Communicating with and listening to your child doesn’t
always come naturally – and they may not always feel able
to ‘talk back’. Listening as well as hearing is an important
skill we are expected to have automatically, and it can
sometimes feel frustrating when our voices aren’t heard or
our misunderstanding turn to anger. Join us for a look at
the typical blocks and barriers to communicating with your
children and have fun learning tips, tricks & methods with
which to work and improve your parent/child relationship.

Throughout the course you will receive feedback and
guidance from you tutor. You and your child will also selfassess.
ENT RY R EQ UI R EMENTS

There are no formal entry requirements, this course is open
to all.
W H AT TO BR I NG TO FI R ST SESSI O N

• Active listening skills
• How to communicate with another generation
• Understanding each other and getting clear –
without a fight!
• Building a relationship
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You might want to take notes, so please bring along your
preferred tools such as pen/pad or electronic device.
Comfortable casual clothing

WHAT WI L L I ST UDY ?

P O SSI BLE NE X T ST EP S

At the end of this course you will be supported in deciding
you next steps, which could include other Positive Living
workshops or Student Services courses.

Code

Start

Day

From

To

Duration Level

Location

Full Price

2818

02-Mar-19

Sat

1000

1150

1 Hour
N/A
50 Minutes

Dagenham Campus Free

Conc. Price
Free

Creative Expression for Parent & Child
COUR S E OV ERV I E W

ENT RY R EQ UI R EMENTS

You may find talking to your child doesn’t come easy and
they may find it difficult in return - but you both feel the
need to ‘off-load’, support or iron out family issues. This is
an opportunity to express your thoughts and your feelings
to each other through art & crafts. Expressing yourself in
this fun and relaxed way can also help build confidence and
self-esteem and give you the motivation to move forward
and strengthen your relationships.

There are no entry requirements except a good command
of English, an open mind, curiosity and enthusiasm!
W H AT TO BR I NG TO FI R ST SESSI O N

You will need to provide notepad & pen or your chosen
method of note-taking but all other materials will be
provided.
P O SSI BLE NE X T ST EP S

WHAT WI L L I ST UDY ?

You will be encouraged to have fun selecting and working
with different materials and ways in which to transfer your
thoughts onto paper. Materials provided will include paint,
coloured pencils/chalks, paper & collage and other imagery.

You may be interested in other courses on the Positive
Living, Enrichment, Employability or Student Services
programme or you may have developed an interest in one
of the vocational qualifications.

ASSE SSM EN T M ET H O D

You will participate in group and paired discussions and
receive continuous feedback from the tutor. You will also
have the chance to talk with the tutor individually to
discuss your progress.

Code

Start

Day

From

To

Duration Level

Location

Full Price

2819

02-Mar-19

Sat

1200

1350

1 Hour
N/A
50 Minutes

Dagenham Campus Free

Conc. Price
Free
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Positive Thinking
CO U R S E OV ERV I E W

ENTRY R EQ UI R EMENT S

There are all sorts of things in our lives that cause us to
feel stressed. Unfortunately, all too often we don’t help
ourselves to manage our stress effectively. This one day
workshop will give an insight into your behaviour & rituals
and methods you could develop to de-stress, think more
clearly and have a more positive mind.

There are no formal entry requirements, this course is open
to all.

W H AT WI L L I ST U DY ?

P O SSI BLE NE X T STEP S

We will cover what happens in your head when you are
stressed, which daily rituals make managing your stress
harder, which ones help you manage your stress and how
to change your mindset to positive thinking.

At the end of this course you will be supported in deciding
you next steps, which could include other Positive Living
workshops or Student Services courses.

W H AT TO BR I NG TO FI R ST SESSI O N

You may wish to take notes, so please bring along your
preferred tools such as pen/pad or electronic device.

ASS ESSM ENT M E T H O D

Self Assessment: The tutor will support you in reflecting on
personal change.
Code

Start

Day

From

To

Duration Level

Location

2820

23-Mar-19

Sat

1000

1400

4 Hours

Dagenham Campus Free

N/A

Full Price

Conc. Price
Free

Relax, Revive, Rejuvenate!
CO U R S E OV ERV I E W

ENTRY R EQ UI R EMENT S

A dip into the world of massage, meditation and wellbeing.
On this practical workshop, you will learn some of the basic
techniques for Indian Head massage, simple but effective
meditation, revival and relaxation methods and generally
how to be good to yourself!

There are no entry requirements except an open mind,
curiosity and enthusiasm!

W H AT WI L L I ST U DY ?

• Basic massage techniques for the upper back, shoulders,
neck and scalp
• Meditation & breathing techniques for relaxation
• Clearing the mind for a positive outlook
ASS ESSM ENT M E T H O D

Self Assesment, tutor observation and feedback.

W H AT TO BR I NG TO FI R ST SESSI O N

You will need to provide notepad & pen or your chosen
method of note-taking, but all other materials will be
provided. Please wear comfortable, loose clothing.
Jewellery apart from a plain wedding band will have to be
removed during massage.
P O SSI BLE NE X T STEP S

You may be interested in other courses on the Positive
Living or Employability programmes or have developed an
interest in one of the vocational qualifications.

Your tutor will give you verbal feedback throughout the
workshop and you will take part in Q&A sessions and
discussion to confirm your understanding. You will also
have the opportunity to self-assess and evaluate and give
& receive feedback from other learners in the group.
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Code

Start

Day

From

To

Duration Level

Location

2821

11-May-19

Sat

1000

1400

4 Hours

Dagenham Campus Free

Introduction

Full Price

Conc. Price
Free

POSITIVE LIVING

Creative Movement
COUR S E OV ERV I E W

ENT RY R EQ UI R EMENTS

This course can help you develop your creativity through
movement in a fun way whilst you improve your fitness
and wellbeing.

There are no formal entry requirements, this course is open
to all.

WHAT WI L L I ST UDY ?

You will learn how to express yourself through movement
and dance.

W H AT TO BR I NG TO FI R ST SESSI O N

Comfortable clothing and footwear.
P O SSI BLE NE X T ST EP S

At the end of this course you will be supported in deciding
you next steps, which could include other Creative
Moment courses.
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Expressing yourself through movement and dance can also
help build your confidence and self-esteem and give you
the motivation to move forward.

ASSE SSM EN T M ET H O D

Throughout the course you will receive feedback from you
tutor.
Code

Start

Day

From

To

Duration Level

Location

Full Price

Conc. Price

2823

11-May-19

Sat

1000

1100

1 Hour

N/A

Dagenham Campus

Free

Free

2824

08-Jun-19

Sat

1000

1100

1 Hour

N/A

Dagenham Campus

Free

Free

Tai Chi – Movement for Wellbeing
COUR S E OV ERV I E W

ASSESSMENT MET H O D

Tai chi is a martial art that combines deep breathing and
relaxation with flowing movements to promote health and
wellbeing. The slow and graceful movements in Tai chi are
gentle on the joints and muscles.

Throughout the course you will receive feedback from
you tutor, you will be assessed using various assessment
methods.

WHAT WI L L I ST UDY ?

This course is ideal for everyone, including people who
are inactive and want to raise their activity levels gently
and gradually. It won’t put much pressure on your bones
and joints. Join this 10-week course to learn the basic
techniques in Tai chi for improved health and wellbeing.

Code

Start

Day

From

To

Duration Level

Location

Full Price Conc. Price 60+

VPA138 18-Sep-18

Tue

0930

1130

10 Weeks Introduction

Dagenham Campus £100.00

£50.00

£75.00

VPA139 08-Jan-19

Tue

0930

1130

10 Weeks Introduction

Dagenham Campus £100.00

£50.00

£75.00

VPA140 30-Apr-19

Tue

0930

1130

10 Weeks Introduction

Dagenham Campus £100.00

£50.00

£75.00
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Behaviour Management in the Classroom
CO U R S E OV ERV I E W

ASSESSMENT METH O D

Cheeky, naughty or worse – could this be a mask
of something more serious? How do you deal with
challenging behaviour in the moment or address and action
in the long term? Here you will look at strategies to deal
with unacceptable behaviour in the classroom setting.
This workshop is essential for learners on Childcare and
Teaching Assistant courses.

Throughout the workshop, you will receive feedback from
your tutor and participate in question and answer sessions.

W H AT WI L L I ST U DY ?

You will need to take notes so bring along your preferred
tools such as pen/paper or electronic device.
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You will study:
• The different types of behaviour displayed in classrooms
• How best to manage different types behaviour
• How to remain calm in different situations
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ENTRY R EQ UI R EMENT S

You will either be currently studying a qualification course
with the college or have a serious interest in the subject.
W H AT TO BR I NG TO FI R ST SESSI O N

P O SSI BLE NE X T STEP S

You may have developed an interest in one of the
vocational qualifications, or if you are already studying a
qualification you could select from the many workshops
available on the Enrichment, Positive Living or
Employability programmes.

Code

Start

Day

From

To

Duration Level

Location

2718

23-May-19

Thu

0930

1230

3 Hours

Dagenham Campus Free

N/A

Full Price

Conc. Price
Free

Would you like to
work in Education?

NOT

SURE

WHER

E TO
T?

STAR

ICATIONS?
DO YOU NEED QUALIF

Even if you do not currently have the qualifications, on our New
Tutor Development Programme we can support you into your
chosen pathway, whether that is teaching adults, supporting adults or
volunteering in an educational setting.
On our new programme you could become a Tutor with the Adult
College in as little as 18 months depending on your starting point.
You may even do this alongside your current employment.

WHY NOT GIVE IT A GO?

FAST TRACK

YOUR CAREER
WITH THE

ADULT COLLEGE
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SCIENCE
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Science
Science is everywhere, in the technology we use, the cars we
drive, the world we live in and the food we eat.
“I am a Teachers Assistant and doing this course has helped me
to develop my interest and understanding, allowing me to be
more confident within the classroom.” Learner, GCSE Science
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SCIENCE

Introduction to BTEC Level 1 Award in Applied Science
Are you interested in the world of science? Are you looking
to gain a qualification in science to help your employment
prospects?
Our introduction will give you an overview of the Applied
Science topics:
• Forensic Detection
• Physics and our Universe
• Healthier Living
• Causes of Disease and Maintaining Health
WHAT WI L L I ST UDY ?

• An overview of the practical skills required by employers
in the science sector
• An overview of the Applied Science Topics
You will also:
• Identify the study commitments in terms of hours per
week, per month
• Complete online assessments in English, Maths & ICT to
identify your current skills and ascertain any skills gap
and support required

• Be introduced to the College on-line learning system, so
you can access classwork/homework from home
ASSESSMENT MET H O D

You will be required to carry out a combination of written
assignments, projects, unit tests and practical tasks, and
this evidence will be gathered into a portfolio. Your work
and progress will be monitored and assessed by your tutor
throughout the course.
ENT RY R EQ UI R EMENTS
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COUR S E OV ERV I E W

There are no formal entry requirements.
W H AT TO BR I NG TO FI R ST SESSI O N

A notepad/iPad or any chosen method of note-taking and
a lot of enthusiasm!
P O SSI BLE NE X T ST EP S

Following successful completion of this course, you will be
supported to enrol onto the BTEC Level 1 Applied Science
course.

Code

Start

Day

From

To

Duration Level

Location

2935

12-Sep-18

Wed

1800

2100

6 Weeks Introduction Dagenham Campus

Full Price

Conc. Price

£39.00

£0.00

BTEC Level 1 Award in Applied Science
COUR S E OV ERV I E W

ASSESSMENT MET H O D

Do you like CSI? Are you intrigued by forensic science,
what keeps us healthy, the causes of certain diseases and
how science can be applied to everyday situations?
If yes, then this is the course for you.
This course will give you an insight into the wonderful
world of science, through basic forensic methods, study
of the physics and our universe and concepts of healthy
lifestyles.
The topics covered will create a platform for further study
and pave the way towards a career within a wide variety of
business and industrial settings.

You will be required to carry out a combination of written
assignments, projects, unit tests and practical tasks, and
this evidence will be gathered into a portfolio. Your work
and progress will be monitored and assessed by your tutor
throughout the course.

WHAT WI L L I ST UDY ?

• Relevant practical skills required by employers in the
science sector
• Developing your observational and analytical skills
through scientific & forensic processes
• Significant factors affecting our health and wellbeing.
• The key elements needed for a healthier lifestyle
• The fundamental principles of physical science and
applying them to practical situations

ENT RY R EQ UI R EMENTS

You will need to have successfully completed the
Introduction to Level 1 Applied Science .
W H AT TO BR I NG TO FI R ST SESSI O N

You will need to take notes so bring along pen/pencil
notepad or electronic devise. An A4 ringbinder folder will
also be essential.
P O SSI BLE NE X T ST EP S

Following successful completion of this course, you will be
supported in deciding your next steps which could include
the following courses:
GCSE Science
A range of health and well-being workshops.

Code

Start

Day

From

To

Duration Level

Location

Full Price

Conc. Price

2936

31-Oct-18

Wed

1800

2100

24 Weeks 1

Dagenham Campus

£158.00

£0.00
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Student Services
Programme
Student Service workshops are open to all learners. They are
designed to help you get the most out of your time with us
by supporting your learning, improving your skills, building
your confidence and giving you the opportunity to meet new
people.
There are no formal entry requirements for most courses.
You will need to take notes so please bring along your
preferred tools, such as pen/pencil, pad or electronic device.
Workshops are personalised to you; you will be assessed via
observations, discussions and will learn the skills to self reflect
and evaluate your progress.
Following the successful completion of each course you will be
supported to enrol on to your next course.
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STUDENT SERVICES

Study Skills
COUR S E OV ERV I E W

W H AT W I LL I STUDY?

Study skills or study strategies are the skills you need
to enable you to study and learn efficiently. They are
critical to success in college and are considered essential
for acquiring good exam results. They are also useful
for learning throughout your life and can be shared with
friends, family and children.

•
•
•
•

The different ways to study & learn
Studying to suit your learning styles
How to plan your learning
Transferable study skills

W H AT TO BR I NG TO FI R ST SESSI O N

The Adult College of Barking and Dagenham 2018

You will need to take notes, so bring along your preferred
tools such as pen/pencil & pad and a folder to hold your
printouts.
You will also require a thumb drive/USB drive to save your
work.
Please also bring your college computer login details with
you.
Code

Start

Day

From

To

Duration Level

Location

Full Price

0013

21-Nov-18

Wed

1000

1200

2 Hours N/A

Barking Campus Free

Conc. Price
Free

Introduction to a Computer
COUR S E OV ERV I E W

W H AT TO BR I NG TO FI R ST SESSI O N

This course is ideal for complete beginners who want a
gentle introduction to using a computer.

You will need to take notes, so bring along your preferred
tools such as pen/pencil & pad and a folder to hold your
printouts.

Using a computer can open a whole new world. However,
before you use a computer, you need to understand how it
works. This workshop will accomplish just that!

You will also require a thumb drive/USB drive to save your
work.
Please also bring your college computer login details with
you.

WHAT WI L L I ST UDY ?

Desktop/Windows
• Starting up and shutting down a PC
• Logging in to a PC
• Using a mouse
• Keyboard skills (typing)
• Using different parts of the desktop and Windows
• Using a thumb drives/USBs
• Creating passwords
Internet and Email
• Understanding the internet
• Using search tools
• Setting up web-based email account
• Sending and receiving emails
• Forwarding and replying to emails
• Maintaining contacts

P O SSI BLE NE X T ST EP S

Following successful completion of this course, you will be
supported in deciding your next steps which could include
the following courses:
• Computer Basics
• Internet Basics
• Moodle Basics
• How to get the best from Google
Learners can progress on to a range of digital skills courses.

Code

Start

Day

From

To

Duration Level

Location

Full Price

Conc. Price

0002

26-Sep-18

Wed

1000

1200

4 Weeks

Introduction

Barking Campus Free

Free

0014

21-Nov-18

Wed

1000

1200

4 Weeks

Introduction

Barking Campus Free

Free

0025

23-Jan-19

Wed

1000

1200

4 Weeks

Introduction

Barking Campus Free

Free
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STUDENT SERVICES

Computer Basics
CO U R S E OV ERV I E W

Are you looking to develop your confidence using
Microsoft Word and feel more comfortable using a
computer at college or home?
Do you feel that your IT skills are holding you back?
This course will give you a gentle introduction to Microsoft
Word.

W H AT TO BR I NG TO FI R ST SESSI O N

W H AT WI L L I ST U DY ?

By the end of the course you will be able to:
• Create and save short documents
• Retrieve and edit documents using insert, delete and
undo facilities

The Adult College of Barking and Dagenham 2018

• Move text within a document using cut and paste
• Enhance documents by making some text bold,
underlined and centered, re-save and preview
documents
These skills will help you with completing coursework
and homework and build your confidence using Word
documents.

Your college computer login details.

Code

Start

Day

From

To

Duration Level

Location

Full Price

Conc. Price

0007

07-Nov-18

Wed

1230

1430

4 Weeks

N/A

Barking Campus

Free

Free

0021

21-Jan-19

Mon

1000

1200

4 Weeks

N/A

Dagenham Campus Free

Free

0036

30-Apr-19

Tue

1000

1200

4 Weeks

N/A

Barking Campus

Free

Free

Moodle the Basics
CO U R S E OV ERV I E W

W H AT W I LL I ST UDY?

Moodle is the Adult College Virtual Learning Environment;
where you can communicate with your tutor and other
learners, access your course materials, homework,
activities and assessments online.

This course will show you how to:
• login to Moodle
• navigate around Moodle
• find your course
• upload your work
• communicate with your tutor and others
• access information about the college

This course is essential for all new learners and for
existing learners who would like to learn more about
using Moodle.
Come along and let us show you Moodle and answer all
your questions. You can access Moodle from any internet
enabled appliance; so once you gained the skills and
knowledge you need to navigate Moodle, you can access
this from home, college our any mobile device.
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W H AT TO BR I NG TO FI R ST SESSI O N

Your college computer and Moodle login details.

Code

Start

Day

From

To

Duration Level

Location

Full Price

Conc. Price

0008

14-Nov-18

Wed

1000

1200

2 Hours N/A

Barking Campus Free

Free

0022

22-Jan-19

Tue

1000

1200

2 Hours N/A

Barking Campus Free

Free

0034

03-Apr-19

Wed

1230

1430

2 Hours N/A

Barking Campus Free

Free

STUDENT SERVICES

How to get the best from Google
COUR S E OV ERV I E W

W H AT W I LL I STUDY?

Web searches are an integral part of studying &
researching.

During this session you will explore helpful search tricks
and shortcuts and learn to quickly identify the best
information in a list of results.
W H AT TO BR I NG TO FI R ST SESSI O N

Your college computer and Moodle login details.

Code

Start

Day

From

To

Duration Level

Location

Full Price

Conc. Price

0003

16-Oct-18

Tue

1230

1430

2 Hours N/A

Barking Campus Free

Free

0023

22-Jan-19

Tue

1230

1430

2 Hours N/A

Barking Campus Free

Free
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Do you want to be able to find anything, anywhere, in
no time at all? This is a useful skill that will support your
learning.

Getting the most from your iPad
COUR S E OV ERV I E W

ENT RY R EQ UI R EMENTS

If you have ever felt that there is probably more that you
can do with your iPad, you are right.

There are no formal entry requirements, this course is open
to all learners who have an iPad.

iPads are a wonderful tool which can help you have a more
fun, organised life, it can also be useful in your learning.

W H AT TO BR I NG TO FI R ST SESSI O N

WHAT WI L L I ST UDY ?

•
•
•
•
•

How to organize your iPad
Decluttering your iPad homepages
Useful gestures and shortcuts to get around
Setting up sounds and notifications on your iPad
Finding apps to help your learning

You will need to bring your own iPad as you will be tailoring
this for your own use. Please ensure that your device is
fully charged and that you are able to log in.
P O SSI BLE NE X T ST EP S

Following successful completion of this course, you will be
supported in deciding your next steps which could include
the following courses:
• Staying safe on the internet
• Computer Basics
• Internet Basics
• Moodle Basics
• How to get the best from Google
• Learners can progress on to a range of digital skills
courses

Code

Start

Day

From

To

Duration Level

Location

Full Price

Conc. Price

0006

06-Nov-18

Tue

1330

1530

4 Weeks

N/A

Barking Campus Free

Free

0029

05-Mar-19

Tue

1230

1430

4 Weeks

N/A

Barking Campus Free

Free
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STUDENT SERVICES

Getting the most from Skype
CO U R S E OV ERV I E W

W H AT TO BR I NG TO FI R ST SESSI O N

With Skype, you can share a story, learn a new language,
celebrate a birthday, log into a class activity or hold a
meeting with friends or colleagues.

You will need to bring your own device. This could be a
mobile telephone, iPad, android tablet or laptop, whatever
device you wish to Skype from. Please ensure that your
device is fully charged.

You can use Skype on whatever works for you – on your
phone, tablet, computer or a TV with the Skype TV app.
This workshop will introduce you to using Skype.

Following successful completion of this course, you will be
supported in deciding your next steps which could include
the following courses:
• Staying Safe on the Internet
• Computer Basics
• Internet Basics
• Moodle Basics
• How to get the best from Google
Learners can progress on to a range of digital skills courses.

W H AT WI L L I ST U DY ?
The Adult College of Barking and Dagenham 2018

•
•
•
•

P O SSI BLE NE X T STEP S

Setting up a Skype account
Adding friends and family to Skype
Making Skype calls by voice and video
Messaging through Skype

Code

Start

Day

From

To

Duration Level

Location

0018

08-Jan-19

Tue

1000

1200

2 Weeks

Barking Campus Free

N/A

Full Price

Conc. Price
Free

Exam Preparation
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CO U R S E OV ERV I E W

W H AT W I LL I ST UDY?

Sitting exams can be a stressful time, but with planning
your work and study time and being clear about the best
revision methods that suit your learning style you can
approach your exams with confidence.

• Learn the different ways to study for exams
• Explore what exam revision methods work for you
• Studying to suit your learning styles
• Planning your exam revision schedule
By the end of the session you will have created a personal
action plan to help you prepare for your exam.

Code

Start

Day

From

To

Duration Level

Location

0033

27-Mar-19

Wed

1230

1430

2 Hours N/A

Barking Campus Free

Full Price

Conc. Price
Free

STUDENT SERVICES

Conversation Club
COUR S E OV ERV I E W

Well developed speaking and listening skills are crucial for
everyday life, studying and working. The Conversation Club
will give you the opportunity to develop these skills, whilst
discussing everyday topics.

The Conversation Club will also help you to develop your
vocabulary, team working, listening, and negotiation skills
and give you an opportunity to practise your language skills.

WHAT WI L L I ST UDY ?

Code

Start

Day

From

To

Duration Level

Location

Full Price

0009

19-Nov-18

Mon

1000

1200

4 Weeks

N/A

Barking Campus Free

Free

0020

21-Jan-19

Mon

1000

1200

4 Weeks

N/A

Barking Campus Free

Free

0031

11-Mar-19

Mon

1000

1200

4 Weeks

N/A

Barking Campus Free

Free
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This four week course runs alongside your current ESOL or
English course and will give you the opportunity to meet
new people, explore and debate new topics and improve
your confidence with spoken English.
Conc. Price

Spelling Workshop
COUR S E OV ERV I E W

ASSESSMENT MET H O D

Are you embarrassed by your poor spelling? Are you
baffled by the rules of spelling and reluctant to use some
words because you’re not sure how they should be spelt?
Are your children’s spelling skills beginning to overtake
you? If you answered yes to any of these questions, then
this is the ideal course for you.
This informal short course is designed to show you some
‘quick wins’ with spelling and provide some techniques to
make you a more confident speller.
You can join the Spelling Workshop course alongside other
courses or by itself.

Throughout the course you will receive feedback from
your tutor. You will be assessed using various assessment
methods, including on-line and paper-based assessments,
individual and group work. You will also learn skills to
reflect upon and evaluate your progress.

WHAT WI L L I ST UDY ?

You will:
• Learn some commonly occurring letter patterns
• Become familiar with rhymes and phrases to help you
remember spelling
• Begin to recognise and know how to correct your own
spelling errors
• Learn some of the simpler rules of English spelling
• Learn some simple spelling strategies

W H AT TO BR I NG TO FI R ST SESSI O N

You will need to take notes so bring along your preferred
tools such as pen/paper or electronic device. An A4
ringbinder folder will also be useful.
P O SSI BLE NE X T ST EP S

This course is an essential addition to help you with your
other studies. Following the successful completion of this
course, you will be supported to enrol on to the most
suitable level course for you.

Code

Start

Day

From

To

Duration Level

Location

Full Price

Conc. Price

0011

19-Nov-18

Mon

1230

1430

4 Weeks

N/A

Barking Campus Free

Free

0032

11-Mar-19

Mon

1230

1430

4 Weeks

N/A

Barking Campus Free

Free
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Book Club
CO U R S E OV ERV I E W

W H AT W I LL I ST UDY?

Are you interested in boosting your reading skills? Do you
read for pleasure but are never sure what to read next?
Would you like to discuss what you’ve read with other
readers?
This informal short course is suitable for anyone who
would like to be introduced to the world of books and have
a chance to explore the themes, plot and characters of
some great reads.
You can join the Book Club course alongside other courses
or by itself, whether you are a regular reader or just
starting out.

You will:
• Find out about the different genres and how these links
and overlap
• Identify ways to select books you will enjoy
• Read and discuss the themes, plot and characters of a
chosen book
• Produce a Wordle or contribute to a short book review of
a chosen book

Code

Start

Day

From

To

Duration Level

Location

Full Price

Conc. Price

0012

20-Nov-18

Tue

1500

1700

4 Weeks

N/A

Barking Campus Free

Free

0024

22-Jan-19

Tue

1500

1700

4 Weeks

N/A

Barking Campus Free

Free

0037

30-Apr-19

Tue

1500

1700

4 Weeks

N/A

Barking Campus Free

Free

Dyslexia Support Workshop
CO U R S E OV ERV I E W

W H AT W I LL I ST UDY?

During these workshops, our trained staff will help you
develop an understanding of dyslexia and how it affects
you. You will explore strategies and study skills to help you
with your learning.

•
•
•
•

What is dyslexia?
The common signs and symptoms of dyslexia
How dyslexia affects you
Learning with dyslexia -the strategies to support your
learning
• The resources and support available to you
ENTRY R EQ UI R EMENT S

Workshops are open to all learners who have been
diagnosed with dyselxia or learners who have identified
that they have indicators of dyslexia on a college
assessment.

120

Code

Start

Day

From

To

Duration Level

Location

Full Price

Conc. Price

0016

04-Dec-18

Tue

1230

1430

2 Weeks

N/A

Barking Campus Free

Free

0030

05-Mar-19

Tue

1800

2000

2 Weeks

N/A

Barking Campus Free

Free

0038

07-May-19

Tue

1230

1430

2 Weeks

N/A

Barking Campus Free

Free

STUDENT SERVICES

Introduction to Mind Mapping
COUR S E OV ERV I E W

ENT RY R EQ UI R EMENTS

Are you struggling to take notes? Do you remember
images better than words? Do you find it difficult to link
information together? Then mind mapping is for you.
This is a technique for noting, gathering, and organizing
information that will help with work and study.

There are no formal entry requirements; this course is open
to all learners.

WHAT WI L L I ST UDY ?

• How to create a paper-based mind map
• Using colours and doodles to record information
• Creating links in mind maps

W H AT TO BR I NG TO FI R ST SESSI O N

You will need to take notes, so bring along your preferred
tools such as pen/pencil & pad or electronic device. You
will also need plain paper in a colour that suits you and
coloured pens or pencils.

ASSE SSM EN T M ET H O D

This course is personalised to you; you will be assessed via
observation, question & answers and personal discussion.

The Adult College of Barking and Dagenham 2018

P O SSI BLE NE X T ST EP S

Following successful completion of this course, you will be
supported in deciding your next steps which could include
the following courses:
• Study Skills
• How to get the best from Google
• A range of positive living courses

Code

Start

Day

From

To

Duration Level

Location

0019

08-Jan-19

Tue

1230

1430

2 Weeks

Barking Campus Free

Introduction

Full Price

Conc. Price
Free

Grammar Development
COUR S E OV ERV I E W

W H AT TO BR I NG TO FI R ST SESSI O N

This course is for learners who want to brush up on their
grammar.
It is recommended for all learners taking ESOL and English
courses. It will expand and reinforce your grammar
knowledge. It can also be taken as a standalone course for
anybody who wants to extend their grammatical range and
improve their accuracy.

You will need to take notes so bring along your preferred
tools such as pen/paper or electronic device. An A4
ringbinder folder will also be essential.

WHAT WI L L I ST UDY ?

P O SSI BLE NE X T ST EP S

This course will be a useful addition to help you with your
studies. Following the successful completion of this course,
you will be supported to enrol on to the most suitable level
course for you.

You will cover:
In courses 0001 or 0027 Present tense
In courses 0004 or 0035 Past tense
In courses 0017 or 0039 Future tense
Some examples of tenses you will cover:
Present Simple
Present Continuous
Present Perfect
Past Simple
Past Continuous
Past Perfect
Future Simple
Code

Start

Day

From

To

Duration Level

Location

Full Price

Conc. Price

0001

24-Sep-18

Mon

1230

1430

4 Weeks

N/A

Barking Campus Free

Free

0004

29-Oct-18

Mon

1230

1430

6 Weeks

N/A

Barking Campus Free

Free

0017

07-Jan-19

Mon

1230

1430

6 Weeks

N/A

Barking Campus Free

Free

0027

25-Feb-19

Mon

1230

1430

6 Weeks

N/A

Barking Campus Free

Free

0035

29-Apr-19

Mon

1230

1430

3 Weeks

N/A

Barking Campus Free

Free

0039

03-Jun-19

Mon

1230

1430

6 Weeks

N/A

Barking Campus Free

Free
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Presentation Skills
CO U R S E OV ERV I E W

The Adult College of Barking and Dagenham 2018

Does your course require you to give a presentation? Are
you expected to give presentations in your workplace? Do
you lack confidence when public speaking?
This informal short course is essential for anyone who
is expected to give presentations either as part of their
job or for their course or qualification. It’s designed to
show you some ‘do’s and don’ts’, and provide you with
techniques to help you be a more confident presenter.
You can join the Presentation Skills course alongside other
courses or by itself.
W H AT WI L L I ST U DY ?

You will:
• Identify some of the key skills in giving good
presentations
• Find out how to engage and keep your audience’s
attention

• Identify how to prepare suitable visual aids and handouts
• Learn some strategies to boost your confidence and
improve your delivery
W H AT TO BR I NG TO FI R ST SESSI O N

You will need to take notes so bring along your preferred
tools such as pen/paper or electronic device. An A4
ringbinder folder will also be essential.
P O SSI BLE NE X T STEP S

This course may be a useful addition to help you with your
studies. Following the successful completion of this course,
you will be supported to enrol on to the most suitable level
course for you.

Code

Start

Day

From

To

Duration Level

Location

0005

05-Nov-18

Mon

1000

1200

2 Weeks

Barking Campus Free

N/A

Full Price

Conc. Price
Free

Discussion Skills
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CO U R S E OV ERV I E W

ASSESSMENT METH O D

Does your course require you to participate in a formal
discussion? Are you expected to attend meetings and
discuss issues in your workplace? Do you lack confidence
when in groups or formal settings?
This informal short course is suitable for anyone who is
expected to participate in formal discussions either as part
of their job or for their course or qualification. It’s designed
to show you some do’s and don’ts and provide you with
techniques to help you feel more confident to make your
own contributions and respond to the views of others.
You can join the Discussion Skills course alongside other
courses or by itself.

Throughout the course you will receive feedback from
your Tutor. You will assessed using various assessment
methods, including on-line and paper-based assessments,
individual and group work. You will also learn the skills to
self reflect and evaluate your progress.

W H AT WI L L I ST U DY ?

P O SSI BLE NE X T STEP S

You will:
• Identify some of the key skills in participating in and
contributing to discussions
• Find out how to respond to and appropriately challenge
other views and opinions
• Learn some strategies to feel more relaxed and boost
your confidence to contribute

This course may be a useful addition to help you with
your other studies. You can attend this course by itself or
alongside a mainstream English or vocational qualification
course. Following the successful completion of this course,
you will be supported to enrol on to the most suitable level
course for you.

ENTRY R EQ UI R EMENT S

There are no formal entry requirements.
W H AT TO BR I NG TO FI R ST SESSI O N

You will need to take notes so bring along your preferred
tools such as pen/paper or electronic device. A A4
ringbinder folder will also be essential.

Code

Start

Day

From

To

Duration Level

Location

0010

19-Nov-18

Mon

1000

1200

2 Weeks

Barking Campus Free

Introduction

Full Price

Conc. Price
Free

STUDENT SERVICES

Speaking with Confidence
COUR S E OV ERV I E W

W H AT TO BR I NG TO FI R ST SESSI O N

Learn how to speak confidently in front of others: in
meetings, whilst giving presentations or even when
speaking in public. This course will help you to speak
clearly, be better understood and get your ideas across.

You will need to take notes so bring along your preferred
tools such as pen/paper or electronic device.

You will:
• Develop your public speaking skills
• Learn how to come across confidently
• Learn the skills to project your voice and be heard
• Identify how to vary your tone for different effects
• Learn how to pace your speaking to ensure you are
understood

This course may be a useful addition to help you with
your other studies. You can attend this course by itself
or alongside your course. You may also wish to do this
alongside attending the conversation club.

Code

Start

Day

From

To

Duration Level

Location

0028

27-Feb-19

Wed

1230

1430

4 Weeks

Barking Campus Free

N/A

Full Price
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WHAT WI L L I ST UDY ?

P O SSI BLE NE X T ST EP S

Conc. Price
Free
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SUPPORTED LE ARNING
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Supported
Learners
The following courses offer learners with learning
difficulties and disabilities an opportunity to gain
independence and improve their life skills.
Courses cover a broad range of subjects including Skills
for Life and Personal Development, and are delivered
at both campuses from Monday to Friday during
term time.
The varied courses share a focus of developing learner
skills, improving their confidence & wellbeing and
gaining qualifications.
All courses are delivered by highly qualified tutors and
in most classes a Learning Assistant is present to give
additional one-to-one support where required.
Please make an appointment with the Access Facilitator
to discuss your options.
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SUPPORTED LE ARNING

LLDD Digital Skills – Keeping Safe Online
COUR S E OV ERV I E W

ASSESSMENT MET H O D

Whether you use your computer for fun or for work you
should always ensure you are working safely. Can other
people access your files? Have you got the right protection
on your computer? Do you keep personal information
on your computer? Have these and any other questions
answered on this course, where you will learn how to be
safe online.

Your tutor will give you verbal feedback throughout
the course. You will also take part in Q&A sessions and
discussion to confirm your understanding. There will be
classroom activities which you will also receive verbal and
written feedback for.

•
•
•
•
•
•
•

Are your internet passwords safe?
How to recognize if your computer has been hacked
What information to include on an application form
How to keep your information safe
Keeping yourself safe online
Tips and ideas to make you safer online
Create your own email with password

You are able to:
• use a computer
• identify numbers between 0 to 9
• identify the letters of the alphabet
• follow verbal instructions

The Adult College of Barking and Dagenham 2018

WHAT WI L L I ST UDY ?

ENT RY R EQ UI R EMENTS

W H AT TO BR I NG TO FI R ST SESSI O N

You should bring a pen and notepad.
P O SSI BLE NE X T STEP S

You will be supported to select from the many ICT courses
on the supported learning programme available at the
college. You may also be interested in the basic skills,
health or personal development and drama.
Code

Start

Day

From

To

Duration Level

Location

Full Price

8000

10-Sep-18

Mon

1000

1200

13 Weeks Introduction

Barking Campus

£12.00

LLDD Digital Skills – Digital Literacy Skills First Steps
COUR S E OV ERV I E W

Using a computer for the first time can be scary and there
is so much to learn! On this course we will guide you
through the basics so you feel more confident to work
independently.
WHAT WI L L I ST UDY ?

• Logging on and getting started
• Using Word
oo Creating files & documents
oo Formatting
oo Using different fonts, styles and colours
oo Creative writing

discussion to confirm your understanding. There will be
classroom activities which you will also receive verbal and
written feedback for.
ENT RY R EQ UI R EMENTS

You should have a good basic knowledge of how to use a
computer for example turning the computer on, logging in
& using a mouse etc.
You are able to:
• identify a mouse, keyboard and monitor
• identify numbers between 0 to 9
• identify the letters of the alphabet
• follow instructions
W H AT TO BR I NG TO FI R ST SESSI O N

• Using internet
oo Finding different websites

You should bring a pen and notepad.
P O SSI BLE NE X T STEP S

oo Researching for information
ASSE SSM EN T M ET H O D

Your tutor will give you verbal feedback throughout
the course. You will also take part in Q&A sessions and

You will be supported to select from the many ICT courses
on the supported learning programme available at the
college. You may also be interested in the basic skills,
health or personal development and drama.

Code

Start

Day

From

To

Duration Level

Location

Full Price

8009

11-Sep-18

Tue

1330

1600

12 Weeks Introduction

Dagenham Campus

£12.00

8001

07-Jan-19

Mon

1000

1200

12 Weeks Introduction

Barking Campus

£12.00
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SUPPORTED LE ARNING

LLDD Digital Skills – Digital Photography
CO U R S E OV ERV I E W

ENTRY R EQ UI R EMENT S

On this course you will learn how to use a digital camera
and how to create and work with images which can be
used as part of another piece of creative work.

You should have a good basic knowledge of how to use a
computer for example turning the computer on, logging in
& using a mouse.
You are able to:
• use a mouse, keyboard and monitor
• identify numbers between 0 to 9
• identify the letters of the alphabet
• follow instructions

W H AT WI L L I ST U DY ?
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• The difference between using a ‘standard’ and digital
camera
• The different settings
• Downloading images to the computer
• Uploading to different applications
• Sending images as attachments
ASS ESSM ENT M E T H O D

Your tutor will give you verbal feedback throughout
the course. You will also take part in Q&A sessions and
discussion to confirm your understanding. There will be
classroom activities which you will also receive verbal and
written feedback for.

W H AT TO BR I NG TO FI R ST SESSI O N

You should bring a pen and notepad.
P O SSI BLE NE X T STEP S

You will be supported to select from the many ICT courses
on the supported learning programme available at the
college. You may also be interested in the basic skills,
health or personal development and drama.

Code

Start

Day

From

To

Duration Level

Location

Full Price

8002

29-Apr-19

Mon

1000

1200

10 Weeks Introduction

Barking Campus

£12.00

LLDD Digital Skills – Using Spreadsheet To Improve Your Maths
CO U R S E OV ERV I E W

ENTRY R EQ UI R EMENT S

This course will deal with maths from a new perspective
and is really helpful if you have always found the subject
difficult to grasp. You will participate in a variety of
activities to help you understand the different topics.

You should have a good basic knowledge of how to use a
computer for example turning the computer on, logging in
& using a mouse.
You are able to:
• use a mouse, keyboard and monitor
• Identify numbers between 0 to 9
• identify the letters of the alphabet
• follow instructions

W H AT WI L L I ST U DY ?

• How to create a spreadsheet
• Learning the functions on spreadsheets
• Using spreadsheets for addition, subtraction,
multiplication & division
• Individualised topics and activities

W H AT TO BR I NG TO FI R ST SESSI O N

You should bring a pen and notepad.

ASS ESSM ENT M E T H O D

Your tutor will give you verbal feedback throughout
the course. You will also take part in Q&A sessions and
discussion to confirm your understanding. There will be
classroom activities which you will also receive verbal and
written feedback for.

126

P O SSI BLE NE X T STEP S

You will be supported to select from the many ICT courses
on the supported learning programme available at the
college. You may also be interested in the basic skills,
health or personal development and drama.

Code

Start

Day

From

To

Duration Level

Location

Full Price

8003

10-Sep-18

Mon

1300

1500

13 Weeks Introduction

Barking Campus

£12.00

SUPPORTED LE ARNING

LLDD Digital Skills – Creating Posters Using Word
COUR S E OV ERV I E W

ENT RY R EQ UI R EMENTS

Word isn’t just for the boring stuff! Join us on this fun
course where you will learn how to produce posters and
flyers.

You are able to:
• confidently use a computer
• identify numbers between 0 to 9
• identify the letters of the alphabet
• follow instructions

• Using different fonts and styles
• Working with colour in Word
• Tips and techniques to make your posters more exciting
ASSE SSM EN T M ET H O D

You are interested in creating photographs
W H AT TO BR I NG TO FI R ST SESSI O N
The Adult College of Barking and Dagenham 2018

WHAT WI L L I ST UDY ?

You should bring a pen and notepad.

Your tutor will give you verbal feedback throughout the
course. You will also take part in question and answer
sessions and discussion to confirm your understanding.
There will be classroom activities which you will also
receive verbal and written feedback for.

P O SSI BLE NE X T STEP S

You will be supported to select from the many ICT courses
on the supported learning programme available at the
college. You may also be interested in the basic skills,
health or personal development and drama.

Code

Start

Day

From

To

Duration Level

Location

Full Price

8004

07-Jan-19

Mon

1300

1500

12 Weeks Introduction

Barking Campus

£12.00

LLDD Digital Skills – Multimedia Photography
COUR S E OV ERV I E W

ENT RY R EQ UI R EMENTS

Cameras are no longer the only way to capture images or
make short videos/films. This course will introduce you to
photography through different media.

You are able to:
• confidently use a computer
• identify numbers between 0 to 9
• identify the letters of the alphabet
• follow instructions

WHAT WI L L I ST UDY ?

•
•
•
•

Using your mobile phone for photos and video
Using your iPad for photos and video
Using your favourite electronic device as a camera
Tips, tricks and techniques

You are interested in creating photographs
W H AT TO BR I NG TO FI R ST SESSI O N

You should bring a pen, notepad and the electronic device
you want to use.

ASSE SSM EN T M ET H O D

Your tutor will give you verbal feedback throughout the
course. You will also take part in question and answer
sessions and discussion to confirm your understanding.
There will be classroom activities and role play which you
will also receive verbal and written feedback for.

P O SSI BLE NE X T STEP S

You will be supported to select from the many ICT courses
on the supported learning programme available at the
college. You may also be interested in the basic skills,
health or personal development and drama.

Code

Start

Day

From

To

Duration Level

Location

Full Price

8005

29-Apr-19

Mon

1300

1500

10 Weeks Introduction

Barking Campus

£12.00

127

SUPPORTED LE ARNING

LLDD Digital Skills – Stay Safe On Social Media
CO U R S E OV ERV I E W

ENTRY R EQ UI R EMENT S

Who isn’t on Social media these days? Do you have a
Facebook account? Instagram or Twitter? If you are on
any of these – or any other social media sites – you need
to ensure your safety. Join this course and learn the best
ways to keep safe on Social Media

You are able to:
• use a computer
• navigate the internet and social media

W H AT WI L L I ST U DY ?

You should bring a pen and notepad.

What information you can disclose on a social media site
The type of things you should keep private
The absolute no-no’s of Social Media
The language of Social Media – don’t get fooled by what
people ask or tell you to do
• What to do if you think you are being ‘trolled’ (people
saying nasty things about you)
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•
•
•
•

W H AT TO BR I NG TO FI R ST SESSI O N

P O SSI BLE NE X T STEP S

You will be supported to select from the many ICT courses
on the supported learning programme available at the
college. You may also be interested in the basic skills,
health or personal development and drama.

ASS ESSM ENT M E T H O D

Your tutor will give you verbal feedback throughout
the course. You will also take part in Q&A sessions and
discussion to confirm your understanding. There will be
classroom activities and role play which you will also
receive verbal and written feedback for.
Code

Start

Day

From

To

Duration Level

Location

Full Price

8006

12-Sep-18

Wed

1300

1500

6 Weeks

Barking Campus

£12.00

Introduction

LLDD Digital Skills – Explore Your Digital Art Skills
CO U R S E OV ERV I E W

ENTRY R EQ UI R EMENT S

There are simple paint programmes which provide users
with a means to make simple images quickly. Come and
develop your artistic flair on this creative course for
budding, modern-day ‘i-Picassos’!

You are able to:
• confidently use a ICT
• able to identify numbers between 0 to 9
• able to identify the letters of the alphabet
• able to follow instructions

W H AT WI L L I ST U DY ?

•
•
•
•

How to crop a photo
add some text to an image
just have fun doodling
learn more creative techniques to enhance already
completed work

You are interested in making images.
W H AT TO BR I NG TO FI R ST SESSI O N

You should bring a pen and notepad.
P O SSI BLE NE X T STEP S

ASS ESSM ENT M E T H O D

Your tutor will give you verbal feedback throughout
the course. You will also take part in Q&A sessions and
discussion to confirm your understanding. There will be
classroom activities and role play which you will also
receive verbal and written feedback for.
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You will be supported to select from the many ICT courses
on the supported learning programme available at the
college. You may also be interested in the basic skills,
health or personal development and drama.

Code

Start

Day

From

To

Duration Level

Location

Full Price

8007

31-Oct-18

Wed

1300

1500

13 Weeks Introduction

Barking Campus

£12.00

SUPPORTED LE ARNING

LLDD ICT – Digital Skills: Moving On To Media
COUR S E OV ERV I E W

ENT RY R EQ UI R EMENTS

You’ve learnt how to use Word – now let’s move on to
other applications to make life more interesting – like
Powerpoint. Here you will progress and develop your digital
skills and take it forward to the next creative level.

You are able to:
• confidently use a computer
• identify numbers between 0 to 9
• identify the letters of the alphabet
• follow instructions

WHAT WI L L I ST UDY ?

Getting to grips with Powerpoint
Preparing a PowerPoint presentation
Uploading your work to Youtube
Creating video clips
Working on a group project

You are interested in improving your digital skills.
W H AT TO BR I NG TO FI R ST SESSI O N
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•
•
•
•
•

You should bring a pen and notepad.
P O SSI BLE NE X T STEP S

ASSE SSM EN T M ET H O D

Your tutor will give you verbal feedback throughout
the course. You will also take part in Q&A sessions and
discussion to confirm your understanding. There will be
classroom activities and role play which you will also
receive verbal and written feedback for.

You will be supported to select from the many ICT courses
on the supported learning programme available at the
college. You may also be interested in the basic skills,
health or personal development and drama.

Code

Start

Day

From

To

Duration Level

Location

Full Price

8010

08-Jan-19

Tue

1330

1600

12 Weeks Introduction

Dagenham Campus

£12.00

LLDD Health – Personal Hygiene
COUR S E OV ERV I E W

ASSESSMENT MET H O D

This course will help you to develop your knowledge and
understanding around personal hygiene. You will be able to
recognise how maintaining good personal hygiene will help
you to feel more confident and improve your self-esteem.

Your tutor will give you verbal feedback throughout
the course. You will also take part in Q&A sessions and
discussion to confirm your understanding. There will be
classroom activities and role play which you will also
receive verbal and written feedback for.

WHAT WI L L I ST UDY ?

• You will learn about the importance of practicing good
personal hygiene at all times.
• You will learn how to identify, improve and maintain your
personal hygiene
• What parts of the body do you need to keep clean?
• The importance of good hand washing procedures
(when and how to keep your hands clean)
• What products we need to use for personal hygiene
• What you need to do to keep your clothes clean
• Why personal appearance is important
• Uniform and clothing for specific jobs

ENT RY R EQ UI R EMENTS

You are able to:
• read and recognise signs & symbols
• take part in group discussions
You want to find out how to develop your independence
skills.
W H AT TO BR I NG TO FI R ST SESSI O N

You should bring a pen and notepad.
P O SSI BLE NE X T STEP S

Good Food - Good Health, Keeping Safe and other LLDD
health and lifestyle courses available at the college

Code

Start

Day

From

To

Duration Level

Location

Full Price

8213

14-Sep-18

Fri

0930

1130

12 Weeks Introduction

Dagenham Campus

£12.00

129

SUPPORTED LE ARNING

LLDD Health – Good Food, Good Health
CO U R S E OV ERV I E W

ASSESSMENT METH O D

This is part of our Health series and looks at eating well
to keep well. Part of being healthy is making sure you are
eating a well-balanced diet that is prepared safely using
good ingredients.

Your tutor will give you verbal feedback throughout
the course. You will also take part in Q&A sessions and
discussion to confirm your understanding. There will be
classroom activities and role play which you will also
receive verbal and written feedback for.

W H AT WI L L I ST U DY ?

The Adult College of Barking and Dagenham 2018

• Different food types and why you need to have a
mixture
• How the different food types help to keep you healthy
• How to store and keep food fresh at home
• What utensils you need to prepare food safely
• Being hygienic in the kitchen
• Planning a well-balanced meal
• Trying new foods

ENTRY R EQ UI R EMENT S

You are able to:
• read and recognise signs & symbols
• take part in group discussions
You want to improve your health and lifestyle
W H AT TO BR I NG TO FI R ST SESSI O N

You should bring a pen and notepad.
P O SSI BLE NE X T STEP S

Keeping safe and other LLDD health and lifestyle courses
available at the college.
Code

Start

Day

From

To

Duration Level

Location

Full Price

8214

11-Jan-19

Fri

0930

1130

11 Weeks Introduction

Dagenham Campus

£12.00

LLDD Health – Keeping Safe
CO U R S E OV ERV I E W

ASSESSMENT METH O D

If you live independently or are about to move into your
own home – or even if you share a house with others,
keeping safe in the home is so important. Every year there
are lots of accidents which could be avoided if only people
knew how to keep safe. Join us for this fun and practical
course on what to do, how, when and who to call for help
if you need it.

Your tutor will give you verbal feedback throughout
the course. You will also take part in Q&A sessions and
discussion to confirm your understanding. There will be
classroom activities and role play which you will also
receive verbal and written feedback for.

W H AT WI L L I ST U DY ?

On this course you can learn:
• What you should do in an emergency
• How to keep yourself safe at home
• How to keep yourself safe on line

ENTRY R EQ UI R EMENT S

You are able to:
• read and recognise signs & symbols
• take part in group discussions
You want to learn how to keep yourself safe.
W H AT TO BR I NG TO FI R ST SESSI O N

You should bring a pen and notepad.
P O SSI BLE NE X T STEP S

You can select from the many courses on the LLDD
programme available at the college from basic skills such
as English and maths, to health, personal development and
drama.
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Code

Start

Day

From

To

Duration Level

Location

Full Price

8215

26-Apr-19

Fri

0930

1130

11 Weeks Introduction

Dagenham Campus

£12.00

SUPPORTED LE ARNING

Basic First Aid for adults with learning difficulties and/or disabilities
This course is for adults with learning difficulties and/
or disabilities who want to learn about how to live their
lives safely and be better prepared for things that may go
wrong.
WHAT WI L L I ST UDY ?

•
•
•
•

How to be safe in a work and home environment
How to deal with accidents and emergencies
How to treat injuries and apply emergency first aid skills
When and how to contact emergency medical services

•
•
•
•
•

•

ASSE SSM EN T M ET H O D

You will take part in group and paired activities and Q&A
sessions. Your tutor will assess your progress and give you
verbal feedback throughout the workshop.

details, experiences, personal events and narratives
Listen to and follow simple instructions and requests
containing single steps from familiar people
Listen to and follow simple and brief narratives
Use key words in communicating in the working context
of a group or one to one
Ask questions using key words to obtain information for
instruction
Use a growing vocabulary to convey meaning to the
listener which reaches beyond words of a purely personal
significance
Contribute in simple oral interactions on a simple idea or
subject, including conversations & discussions
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COUR S E OV ERV I E W

W H AT TO BR I NG TO FI R ST SESSI O N

ENTRY R EQUI R EM E N T S

You will need to provide notepad & pen or your chosen
method of note-taking.

You should be able to

P O SSI BLE NE X T ST EP S

• Listen and respond to familiar people in the context of
simple and personal subjects
• Listen to and answer simple questions about personal

You may be interested in other LLDD Health and Lifestyle
courses available at the college. You can speak to your
tutor or Student Services for more advice and guidance.

Code

Start

Day

From

To

Duration Level

Location

2815

05-Apr-19

Fri

0930

1230

3 Hours

Dagenham Campus £12.00

N/A

Full Price

LLDD Employability – I Want to be a Volunteer
COUR S E OV ERV I E W

ASSESSMENT MET H O D

This course is suitable for learners who are thinking about
working as a volunteer.
It will help you understand the role of a volunteer and will
provide you with the skills you can use in any volunteering
role.
It is also suitable for those learners who are already
in a volunteering role and want to gain a recognised
qualification.

You will receive verbal feedback from your tutor throughout
the course. You will also create a folder of work of all the
class and home activities and assignments including any oral
questioning and discussion – this will be marked by your
tutor and you will receive written feedback.

WHAT WI L L I ST UDY ?

• The commitment required to be a volunteer
• The benefits to the volunteer and the organisation
• The skills you will require to be a volunteer and how to
improve your existing skills
• The different roles of volunteers
• How to research and apply for volunteering posts

ENT RY R EQ UI R EMENTS

You are able to:
• accurately read a short piece of text
• write a short piece of text
• work with others
• follow instructions
• commit to a placement outside of the class
W H AT TO BR I NG TO FI R ST SESSI O N

A notepad and pen.
P O SSI BLE NE X T STEP S

Employability – Preparing for Work.
Code

Start

Day

From

To

Duration Level

Location

Full Price

8216

27-Feb-19

Wed

0930

1200

11 Weeks Introduction

Barking Campus

£12.00

131

SUPPORTED LE ARNING

LLDD Employability – Preparing for Work
CO U R S E OV ERV I E W

ENTRY R EQ UI R EMENT S

This course follows on from the volunteering course and
will help you get ready for the world of work.

You are able to:
• accurately read a short piece of text
• write a short piece of text
• use a computer independently
• work with others
• follow instructions

W H AT WI L L I ST U DY ?
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•
•
•
•
•

What kind of work would suit you
What skills do you need for the job
Practicing the interview skills
Where you can look for work
Personal presentation

W H AT TO BR I NG TO FI R ST SESSI O N

You should bring a pen and notepad.

ASS ESSM ENT M E T H O D

P O SSI BLE NE X T STEP S

Your tutor will give you verbal feedback throughout
the course. You will also take part in Q&A sessions and
discussion to confirm your understanding. There will be
classroom activities and role play which you will also
receive verbal and written feedback for.

You will be supported in your search for work and where
you would like to go next with your learning.

Code

Start

Day

From

To

Duration Level

Location

Full Price

8217

05-Jun-19

Wed

0930

1230

6 Weeks

Barking Campus

£12.00

Introduction

LLDD Life Skills – Communication Through Drama
CO U R S E OV ERV I E W

ASSESSMENT METH O D

Do you find it hard to communicate with others? Do you
feel shy or can’t find the right words? This is the first in
a series of courses that will help you to develop your life
skills, improve your self-esteem and give you confidence in
social situations

Your tutor will give you verbal feedback throughout
the course. You will also take part in Q&A sessions and
discussion to confirm your understanding. There will be
classroom activities and role play which you will also
receive verbal and written feedback for.
ENTRY R EQ UI R EMENT S

W H AT WI L L I ST U DY ?

• How to work as part of a team
• How to speak clearly and confidently
• The benefits of meeting new people and socialising

You are able to:
• participate in class activities
• work with others
• follow instructions
W H AT TO BR I NG TO FI R ST SESSI O N

You should bring a pen and notepad.
P O SSI BLE NE X T STEP S

You will be supported to select from the many courses on
the supported learning programme available at the college.
You may also be interested in the basic skills, health or
personal development and drama.
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Code

Start

Day

From

To

Duration Level

Location

Full Price

8218

11-Sep-18

Tue

0930

1200

12 Weeks Introduction

Dagenham Campus

£12.00

SUPPORTED LE ARNING

LLDD Life Skills – Personal Development Through Drama
COUR S E OV ERV I E W

ASSESSMENT MET H O D

This is the second in a series of courses that will help you
to develop your life skills, improve your self-esteem and
give you confidence in social situation. Come and join us
to learn about everyday situations through drama and fun
activities. We will help you feel more confident to talk to
friends and family, speak up in a group and have your say.
Above all, we’ll have fun!

Your tutor will give you verbal feedback throughout
the course. You will also take part in Q&A sessions and
discussion to confirm your understanding. There will be
classroom activities and role play which you will also
receive verbal and written feedback for.

• Developing your communication skills
• Feeling confident to speak out and making yourself heard
• How to deal with everyday problems and situations

You are able to:
• participate in class activities
• work with others
• follow instructions
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WHAT WI L L I ST UDY ?

ENT RY R EQ UI R EMENTS

W H AT TO BR I NG TO FI R ST SESSI O N

You should bring a pen and notepad.
P O SSI BLE NE X T STEP S

Communication through Drama, Relationships &
Boundaries and other LLDD health and lifestyle courses
available at the college.
Code

Start

Day

From

To

Duration Level

Location

Full Price

8219

08-Jan-19

Tue

0930

1200

12 Weeks Introduction

Dagenham Campus

£12.00

LLDD Life Skills – Relationships & Boundaries
COUR S E OV ERV I E W

ASSESSMENT MET H O D

This is the third in a series of courses that will help you to
develop your life skills, improve your self-esteem and give
you confidence in social situation.
This course will focus on relationships with friends, family,
partners work colleagues.

Your tutor will give you verbal feedback throughout
the course. You will also take part in Q&A sessions and
discussion to confirm your understanding. There will be
classroom activities and role play which you will also
receive verbal and written feedback for.

WHAT WI L L I ST UDY ?

ENT RY R EQ UI R EMENTS

•
•
•
•

You are able to:
• participate in class activities
• work with others
• follow instructions

How to keep safe when forming new relationships
Keeping emotionally safe through maintaining boundaries
Dealing with difficult situations in relationships
The difference between social, personal and work
relationships

W H AT TO BR I NG TO FI R ST SESSI O N

You don’t need to bring anything.
P O SSI BLE NE X T STEP S

Communication through Drama, Personal Development
through Drama and other LLDD health and lifestyle courses
available at the college.
Code

Start

Day

From

To

Duration Level

Location

Full Price

8220

23-Apr-19

Tue

0930

1200

11 Weeks Introduction

Dagenham Campus

£12.00

133

SUPPORTED LE ARNING

LLDD Life Skills – Singing & Performance
CO U R S E OV ERV I E W

ASSESSMENT METH O D

Singing and performing is a great way to de-stress,
improve your fitness and help improve memory, speaking
& listening. You will also experience team work, decisionmaking and working towards a group performance

Your tutor will give you verbal feedback throughout
the course. You will also take part in Q&A sessions and
discussion to confirm your understanding. There will be
classroom activities and role play which you will also
receive verbal and written feedback for.

W H AT WI L L I ST U DY ?

ENTRY R EQ UI R EMENT S
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• Breathing techniques to improve posture, voice and
general well-being
• Techniques to help improve memory and retain
information
• Working as part of a team and making decisions
• Role play and performing in front of others

You are able to:
• participate in class activities & discussions
• work with others
• follow instructions
You should enjoy working in a team, singing & performing.
W H AT TO BR I NG TO FI R ST SESSI O N

You don’t need to bring anything.
P O SSI BLE NE X T STEP S

Communication through Drama, Personal Development
through Drama and other LLDD health and lifestyle courses
available at the college.
Code

Start

Day

From

To

Duration Level

Location

Full Price

8221

11-Sep-18

Tue

1230

1500

12 Weeks Introduction

Dagenham Campus

£12.00

8222

08-Jan-19

Tue

1230

1500

12 Weeks Introduction

Dagenham Campus

£12.00

8223

23-Apr-19

Tue

1230

1500

11 Weeks Introduction

Dagenham Campus

£12.00

LLDD Life Skills – Creative Expressions
CO U R S E OV ERV I E W

ASSESSMENT METH O D

Do you find it difficult to talk about your feelings? Perhaps
you don’t feel there is anyone you can talk to about certain
things This is an opportunity to express yourself, your
thoughts and your feelings through art & crafts. Expressing
yourself through the arts can also help build your
confidence and self-esteem and give you the motivation to
move forward.

Your tutor will give you verbal feedback throughout
the course. You will also take part in Q&A sessions and
discussion to confirm your understanding. There will be
classroom activities and role play which you will also
receive verbal and written feedback for.

W H AT WI L L I ST U DY ?

•
•
•
•

Making gifts and the importance of giving
Painting your thoughts & feelings
The importance of the imagination
Framing your memories

ENTRY R EQ UI R EMENT S

You are able to:
• participate in class activities
• work with others
• follow instructions
You should enjoy being creative.
W H AT TO BR I NG TO FI R ST SESSI O N

You should bring a pen and notepad.
P O SSI BLE NE X T STEP S

You will be supported to select from the many courses on
the supported learning programme available at the college.
You may also be interested in the basic skills, health or
personal development and drama.
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Code

Start

Day

From

To

Duration Level

Location

Full Price

8224

10-Sep-18

Mon

1330

1630

13 Weeks Introduction

Dagenham Campus

£12.00

SUPPORTED LE ARNING

LLDD Life Skills – Exploring Relationships & Endings
ASSESSMENT MET H O D

Any loss – be it a loved one, home or job can turn your
world upside and change how you see life. No-one expects
you to bounce back quickly but there comes a time when
you need to move on. The thought of that can be terrifying
and you may not know where to start. This gentle course
uses arts and crafts to help you explore your emotions and
to help set you on the right road to getting back on track.
WHAT WI L L I ST UDY ?

•
•
•
•

Understanding the importance of grieving and being sad
Accepting loss
How to remember loved ones
Making plans to move on

Your tutor will give you verbal feedback throughout
the course. You will also take part in Q&A sessions and
discussion to confirm your understanding. There will be
classroom activities and role play which you will also
receive verbal and written feedback for.
ENT RY R EQ UI R EMENTS

You are able to:
• participate in class activities
• work with others
• follow instructions
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COUR S E OV ERV I E W

You should enjoy being creative.
W H AT TO BR I NG TO FI R ST SESSI O N

You should bring a pen and notepad.
P O SSI BLE NE X T STEP S

Singing & Performance and other LLDD health and lifestyle
courses available at the college.
Code

Start

Day

From

To

Duration Level

Location

Full Price

8225

07-Jan-19

Mon

1330

1630

12 Weeks Introduction

Dagenham Campus

£12.00

LLDD Life Skills – Healthy Relationships
COUR S E OV ERV I E W

ASSESSMENT MET H O D

Relationships are important in everyone’s life but it’s also
important that they bring you happiness. This course
will help you to understand the meaning of a ‘healthy
relationships’ and recognise when a relationship isn’t good
for you.

Your tutor will give you verbal feedback throughout
the course. You will also take part in Q&A sessions and
discussion to confirm your understanding. There will be
classroom activities and role play which you will also
receive verbal and written feedback for.

WHAT WI L L I ST UDY ?

ENT RY R EQ UI R EMENTS

• What is meant by ‘healthy relationship’
• How to recognise when a relationship isn’t working
• How to move away from an unhealthy relationship

You are able to:
• participate in class activities
• work with others
• follow instructions
• You should enjoy being creative
W H AT TO BR I NG TO FI R ST SESSI O N

You should bring a pen and notepad.
P O SSI BLE NE X T STEP S

Other LLDD health and lifestyle courses available at the
college.
Code

Start

Day

From

To

Duration Level

Location

Full Price

8226

13-May-19

Mon

1330

1630

8 Weeks

Dagenham Campus

£12.00

Introduction
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SUPPORTED LE ARNING

LLDD Maths - Number Skills
CO U R S E OV ERV I E W

ASSESSMENT METH O D

This course is for LLDD learners wanting to improve their
maths and number skills. The course is designed to help
you to gain more confidence and understanding in maths in
your everyday life and work.

Your tutor will give you verbal feedback throughout
the course. You will also take part in Q&A sessions and
discussion to confirm your understanding. There will be
classroom activities and role play which you will also
receive verbal and written feedback for.

W H AT WI L L I ST U DY ?

ENTRY R EQ UI R EMENT S
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Some of the topics you will cover:
• Working with whole numbers up to 10
• Recognising fractions
• Telling the time and creating timetables
• Learning through the use of maths games and matching
activities
• Using a calculator to check and solve maths problems

You are able to:
• recognise most numbers between 1-10
• add and subtract numbers
W H AT TO BR I NG TO FI R ST SESSI O N

You should bring a pen and notepad.
P O SSI BLE NE X T STEP S

Progression is to an appropriate follow-on or other maths
related course.
Code

Start

Day

From

To

Duration Level

Location

Full Price

Conc. Price

8300

10- Sep-18

Mon

1000

1200

12 Weeks Introduction

Barking Campus

Free

Free

LLDD Maths - Measure, Shape and Space
CO U R S E OV ERV I E W

ASSESSMENT METH O D

This course is for LLDD learners wanting to further
improve their maths and number skills. The course is
designed to help you to gain greater confidence and
understanding in maths in your everyday life and work.

Various assessment methods, including on-line and paperbased assessments, individual, group work and various
maths activities.

W H AT WI L L I ST U DY ?

No previous qualifications are needed. You are able to:
• recognise most numbers between 1-100

Some of the topics you will cover:
• Working with whole numbers up to 100
• Measuring length using various measuring tools
• Weighing and recording weights using weighing scales
• Recognising shapes in and around the home
• Learning through the use of maths games and matching
activities
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ENTRY R EQ UI R EMENT S

W H AT TO BR I NG TO FI R ST SESSI O N

You will need to bring a pen, pencil, paper, simple calculator
and a folder to each lesson.
P O SSI BLE NE X T STEP S

Progression is to an appropriate follow-on or other maths
related course.

Code

Start

Day

From

To

Duration Level

Location

Full Price

Conc. Price

8301

07-Jan-19

Mon

1000

1200

12 Weeks Introduction

Barking Campus

Free

Free

SUPPORTED LE ARNING

LLDD Maths - Handling Data
COUR S E OV ERV I E W

ASSESSMENT MET H O D

This course is for LLDD learners wanting to further
improve their maths and number skills. The course is
designed to help you to gain greater confidence and
understanding in maths in your everyday life and work.

Various assessment methods, including on-line and paperbased assessments, individual, group work and various
maths activities.

WHAT WI L L I ST UDY ?

No previous qualifications are needed. You are able to:
• recognise most numbers between 1-10
• add and subtract numbers
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Some of the topics you will cover:
• Working with whole numbers and decimals
• Handling money and completing shopping activities
• Calculating shopping bills and using on-line stores
• Learning through the use of maths games
• Using a calculator to check and solve calculations
involving money

ENT RY R EQ UI R EMENTS

W H AT TO BR I NG TO FI R ST SESSI O N

You will need to bring a pen, pencil, paper, simple calculator
and a folder to each lesson.
P O SSI BLE NE X T STEP S

Progression is to an appropriate follow-on or other maths
related course.
Code

Start

Day

From

To

Duration Level

Location

Full Price

Conc. Price

8302

29-Apr-19

Mon

1000

1200

10 Weeks Introduction

Barking Campus

Free

Free

LLDD Higher Maths - Number Skills
COUR S E OV ERV I E W

ASSESSMENT MET H O D

This course is for LLDD learners wanting to further
improve their maths and number skills. The course is
designed to help you to gain greater confidence and
understanding in maths in your everyday life and work.

Various assessment methods, including on-line and paperbased assessments, individual, group work and various
maths activities.

WHAT WI L L I ST UDY ?

No previous qualifications are needed. You are able to:
• recognise most numbers between 1-100
• put numbers in the right order
• add and subtract numbers

Some of the topics you will cover:
• Working with whole numbers up to 1000
• Finding fractions of diagrams
• Reading analogue and digital clocks
• Calculating journey times
• Learning through the use of maths games and activities
• Using a calculator to check and solve whole number
maths problems

ENT RY R EQ UI R EMENTS

W H AT TO BR I NG TO FI R ST SESSI O N

You will need to bring a pen, pencil, paper, simple calculator
and a folder to each lesson.
P O SSI BLE NE X T STEP S

Progression is to an appropriate follow-on or other maths
related course.
Code

Start

Day

From

To

Duration Level

Location

Full Price

Conc. Price

8310

10-Sep-18

Mon

1230

1500

12 Weeks Introduction

Barking Campus

Free

Free
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SUPPORTED LE ARNING

LLDD Higher Maths - Measure, Shape and Space
CO U R S E OV ERV I E W

ASSESSMENT METH O D

This course is for LLDD learners wanting to further
improve their maths and number skills. The course is
designed to help you to gain greater confidence and
understanding in maths in your everyday life and work.

Various assessment methods, including on-line and paperbased assessments, individual, group work and various
maths activities.

W H AT WI L L I ST U DY ?

No previous qualifications are needed. You are able to:
• recognise numbers up to 1000
• recognise shapes
• add and subtract
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Some of the topics you will cover:
• Working with whole numbers up to 1000
• Measuring and calculating length and distance
• Calculating weights and weighing objects
• Identifying 3D shapes and objects
• Learning through the use of maths games and matching
activities
• Using a calculator to check and solve decimal maths
problems

ENTRY R EQ UI R EMENT S

W H AT TO BR I NG TO FI R ST SESSI O N

You will need to bring a pen, pencil, paper, simple calculator
and a folder to each lesson.
P O SSI BLE NE X T STEP S

Progression is to an appropriate follow-on or other maths
related course.

Code

Start

Day

From

To

Duration Level

Location

Full Price

Conc. Price

8311

07-Jan-19

Mon

1230

1500

12 Weeks Introduction

Barking Campus

Free

Free

LLDD Higher Maths - Handling Data
CO U R S E OV ERV I E W

ASSESSMENT METH O D

This course is for LLDD learners wanting to further
improve their maths and number skills. The course is
designed to help you to gain greater confidence and
understanding in maths in your everyday life and work.

Various assessment methods, including on-line and paperbased assessments, individual, group work and various
maths activities.

W H AT WI L L I ST U DY ?

No previous qualifications are needed. You are able to:
• recognise most numbers between 1-100
• recognise most coins

Some of the topics you will cover:
• Handling and calculating money
• Carrying out shopping tasks and checking your change
• Calculating percentages, discounts and VAT
• Budgeting and saving money for large expenses
• Learning through the use of maths games and activities
• Using a calculator to check and solve calculations
involving money		
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ENTRY R EQ UI R EMENT S

W H AT TO BR I NG TO FI R ST SESSI O N

You will need to bring a pen, pencil, paper, simple calculator
and a folder to each lesson.
P O SSI BLE NE X T STEP S

Progression is to an appropriate follow-on or other maths
related course.

Code

Start

Day

From

To

Duration Level

Location

Full Price

Conc. Price

8312

29-Apr-19

Mon

1230

1500

10 Weeks Introduction

Barking Campus

Free

Free

SUPPORTED LE ARNING

COUR S E OV ERV I E W

ASSESSMENT MET H O D

This course is for LLDD learners wanting to improve their
communication and interpersonal skills.

Various assessment methods, including individual, group
work and communication activities.

WHAT WI L L I ST UDY ?

ENT RY R EQ UI R EMENTS

On this course you can begin to learn to:
• Increase your self-awareness and awareness of others
• Develop your communications skills and gain confidence
in everyday conversations
• Share news, ideas and opinions
• Recognise and write the letters of the alphabet
• Recognise and write numbers up to 20
• Recognise and write the letters in your name

You are able to:
• participate in class activities
• work with others
• follow instructions
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LLDD English: Building Speaking & Listening Skills

W H AT TO BR I NG TO FI R ST SESSI O N

You will need to bring a pen, pencil, rule, paper and a folder
to each lesson.
P O SSI BLE NE X T STEP S

After this course, you can apply to the appropriate followon course for your needs.
Code

Start

Day

From

To

Duration Level

Location

Full Price

Conc. Price

8410

11-Sep-18

Tue

1000

1200

12 Weeks Introduction

Barking Campus

Free

Free

LLDD English - Building Conversation Skills
COUR S E OV ERV I E W

ASSESSMENT MET H O D

This course is for LLDD learners wanting to improve their
communication, conversation and interpersonal skills.

Various assessment methods, including individual, group
work and communication activities.

WHAT W I L L I ST U DY ?

ENT RY R EQ UI R EMENTS

On this course you can learn to:
• Increase your self-awareness and awareness of others
• Develop your communications skills and gain confidence
in everyday conversations
• Explore ways of sharing your news, ideas and opinions
• Practise ways of engaging others in conversation

You are able to:
• participate in class activities
• work in groups
• follow instructions
W H AT TO BR I NG TO FI R ST SESSI O N

You will need to bring a pen, pencil, rule, paper and a folder
to each lesson.
P O SSI BLE NE X T ST EP S

After this course, you can apply to the appropriate followon course for your needs.
Code

Start

Day

From

To

Duration Level

Location

Full Price

Conc. Price

8411

08-Jan-19

Tue

1000

1200

12 Weeks Introduction

Barking Campus

Free

Free
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SUPPORTED LE ARNING

LLDD English - Building Communication Skills
CO U R S E OV ERV I E W

ENTRY R EQ UI R EMENT S

This course is for LLDD learners wanting to improve their
communication and interpersonal skills.

No previous qualifications or experience are needed. You
will need to attend an interview with the Access Facilitator
and complete a brief assessment.
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W H AT WI L L I ST U DY ?

On this course you can begin to learn to:
• Participate in group presentations and discussions
• Investigate and explore local, national and international
news
• Discuss and present on topics of interest

W H AT TO BR I NG TO FI R ST SESSI O N

ASS ESSM ENT M E T H O D

P O SSI BLE NE X T STEP S

Various assessment methods, including individual, group
work and communication activities.

After this course, you can apply to the appropriate followon course for your needs.

You are able to:
• participate in class activities
• work in group
• follow instructions

Code

Start

Day

From

To

Duration Level

Location

Full Price

Conc. Price

8412

23-Apr-19

Tue

1000

1200

11 Weeks Introduction

Barking Campus

Free

Free

LLDD English - Reading & Writing for Everyday Life
CO U R S E OV ERV I E W

ENTRY R EQ UI R EMENT S

This course is for LLDD learners wanting to improve their
reading, writing and communication skills.

You are able to:
• recognise some letters
• copy letters
• read your own name
• recognise numbers up to 20

W H AT WI L L I ST U DY ?

On this course you can learn how to:
• Recognise and write letters of the alphabet
• Read some everyday words and simple sentences
• Spell simple and common words
• Write simple sentences
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W H AT TO BR I NG TO FI R ST SESSI O N

You will need to bring a pen, pencil, rule, paper and a folder
to each lesson.

ASS ESSM ENT M E T H O D

P O SSI BLE NE X T STEP S

Various assessment methods, including individual, group
work and communication activities.

After this course, you can apply to the appropriate followon course for your needs.

Code

Start

Day

From

To

Duration Level

Location

Full Price

Conc. Price

8420

13-Sep-18

Thu

1000

1200

12 Weeks Introduction

Barking Campus

Free

Free

SUPPORTED LE ARNING

COUR S E OV ERV I E W

ENTRY R EQ UI R EMENT S

This course is for LLDD learners wanting to improve their
reading, writing and communication skills.

You are able to:
• recognise some letters
• copy letters
• read your own name
• able to write your own name
• recognise days of the week
• read a short sentence
• recognise numbers up to 20

WHAT W I L L I ST U DY ?

On this course you can learn how to:
• Spell simple and common words
• Write simple sentences
• Add your details to short forms
• Write your own name and address
• Use capital letters and full stops
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LLDD English - Reading & Writing – Next Steps

W H AT TO BR I NG TO FI R ST SESSI O N

ASSE SSM ENT M ET H O D

Various assessment methods, including individual, group
work and communication activities.

You will need to bring a pen, pencil, rule, paper and a folder
to each lesson.
P O SSI BLE NE X T STEP S

After this course, you can apply to the appropriate followon course for your needs.
Code

Start

Day

From

To

Duration Level

Location

Full Price

Conc. Price

8421

10-Jan-19

Thu

1000

1200

12 Weeks Introduction

Barking Campus

Free

Free

LLDD English - Reading & Writing – Further Steps
COUR S E OV ERV I E W

ENT RY R EQ UI R EMENTS

This course is for LLDD learners wanting to improve their
reading, writing and communication skills.
On this course you can learn how to:
• Write simple and more detailed sentences
• Complete short forms
• Write your own name and address
• Use capital letters, full stops and question marks
accurately

You are able to:
• recognise some letters
• copy letters
• read your own name
• write your own name and address
• recognise days of the week and months of the year
• read a short piece of text
• recognise numbers up to 20
• able write numbers up to 20

ASSE SSM EN T M ET H O D

W H AT TO BR I NG TO FI R ST SESSI O N

Various assessment methods, including individual, group
work and communication activities.

You will need to bring a pen, pencil, rule, paper and a folder
to each lesson.

WHAT WI L L I ST UDY ?

P O SSI BLE NE X T STEP S

After this course, you can apply to the appropriate followon course for your needs.
Code

Start

Day

From

To

Duration Level

Location

Full Price

Conc. Price

8422

25-Apr-19

Thu

1000

1200

11 Weeks Introduction

Barking Campus

Free

Free
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SUPPORTED LE ARNING

LLDD English - Developing Skills for Independence
CO U R S E OV ERV I E W

ENTRY R EQ UI R EMENT S

This course is for LLDD learners wanting to improve their
reading, writing and communication skills.

You are able to:
• use IT
• recognise all letters
• copy all letters correctly
• use capital letters
• read your own name
• write your own name
• recognise most days of the week and months of the year
• read a short sentence
• write numbers up to 20

W H AT WI L L I ST U DY ?
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On this course you can learn how to:
• Improve your spelling of simple and common words
• Read news articles and short stories
• Write simple and compound sentences
• Use punctuation and paragraph breaks
• Write short notes, letters and short reports on a chosen
theme or idea
• Research topics of interest using IT
ASS ESSM ENT M E T H O D

W H AT TO BR I NG TO FI R ST SESSI O N

You will need to bring a pen, pencil, rule, paper and a folder
to each lesson.

Various assessment methods, including individual,
group work as well as paper-based assessments and
communication activities

P O SSI BLE NE X T STEP S

After this course, you can apply for the appropriate followon course for your needs.

Code

Start

Day

From

To

Duration Level

Location

Full Price

Conc. Price

8430

13-Sep-18

Thu

1230

1430

12 Weeks Introduction

Barking Campus

Free

Free

LLDD English: Developing Skills – Next Steps
CO U R S E OV ERV I E W

ENTRY R EQ UI R EMENT S

This course is for LLDD learners wanting to improve their
reading, writing and communication skills.

You are able to :
• use IT
• recognise all letters
• copy all letters correctly
• use capital letters
• read your own name
• able to write your own name
• recognise most days of the week and months of the year
• read a short piece of text
• complete a short form
• write a short piece of text
• write numbers up to 20

W H AT WI L L I ST U DY ?

On this course you can learn how to:
• Improve your spelling of root words and common
suffixes
• Read news articles and short stories on-line
• Use punctuation and paragraph breaks
• Write short notes, letters and short reports on a chosen
theme or idea
• Research topics of interest using IT
ASS ESSM ENT M E T H O D

Various assessment methods, including individual, group
work and communication activities.

W H AT TO BR I NG TO FI R ST SESSI O N

You will need to bring a pen, pencil, rule, paper and a folder
to each lesson.
P O SSI BLE NE X T STEP S

After this course, you can apply to the appropriate followon course for your needs.
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Code

Start

Day

From

To

Duration Level

Location

Full Price

Conc. Price

8431

10-Jan-19

Thu

1230

1430

12 Weeks Introduction

Barking Campus

Free

Free

SUPPORTED LE ARNING

COUR S E OV ERV I E W

ENT RY R EQ UI R EMENTS

This course is for LLDD learners wanting to improve their
communication and interpersonal skills.

You are able to:
• use IT
• recognise all letters
• copy all letters correctly
• use capital letters
• read your own name
• write your own name
• recognise all days of the week and months of the year
• read a short piece of text accurately
• write a short piece of text accurately
• complete a short form accurately
• write numbers up to 20

WHAT WI L L I ST UDY ?

On this course you can learn how to:
• Improve your spelling
• Read news articles and short stories on-line
• Use punctuation and paragraph breaks accurately
• Write short notes, letters and short reports on a chosen
theme or idea
• Research topics of interest using IT
ASSE SSM EN T M ET H O D

Various assessment methods, including individual, group
work and communication activities.
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LLDD English - Developing Skills - Advanced

W H AT TO BR I NG TO FI R ST SESSI O N

You will need to bring a pen, pencil, rule, paper and a folder
to each lesson.
P O SSI BLE NE X T STEP S

After this course, you can apply to the appropriate followon course for your needs.
Code

Start

Day

From

To

Duration Level

Location

Full Price

Conc. Price

8432

25-Apr-19

Thu

1230

1430

11 Weeks Introduction

Barking Campus

Free

Free
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Adult College General Information
Monday

Tuesday

Wednesday

Thursday

Friday

Barking

8:30am – 5:00pm

8:30am – 7:00pm

8:30am – 5:00pm

8:30am – 5:00pm

8:30am – 5:00pm

Dagenham

8:30am – 7:00pm

8:30 am - 4:30pm

8:30am – 7:00pm

8:30am - 4:30pm

8:30am - 4:30pm

Outside term time Barking is open 8:30am – 4:30pm. Dagenham is closed.
Key Facts

Refunds and course closures

• We enrol on a first come first served basis.
Enrol early to avoid disappointment.
• You will receive a receipt and course details via email
when we process your application.
• We accept most debit/credit cards and cash payments
at our Barking Campus. We can only accept debit/credit
card payments at our Dagenham Campus.
• You will need to complete an enrolment form and provide
photo ID a Current Passport or Current Photo Driving
Licence.
• There are no parking spaces provided by the college
at our Barking Campus. Parking is available locally at
Vicarage Field Shopping Centre, Ripple Road, Barking
IG11 8DQ from 08:00-19:30 & London Road MultiStorey Car Park, James Street, Barking IG11 8JE (open
24 hours) (parking fees apply).
• Limited free parking is available at our Dagenham
Campus.

• We will refund you if you notify us 2 weeks before the
start of your course. An administration charge of £17.00
will apply.
• We will refund you in full if we close a course.
• We do not provide refunds in any other circumstances.

Adult College Fees
• The fee for each course is shown in the course details
section. There are potentially two fees in all: a standard
full fee and a concessionary fee. Throughout the
prospectus concession fees are headed by Conc. Price.
Please note not all courses have a reduced fee.
• Instalments are available for fees over £100. If you
withdraw from a course before you have completed, you
will be liable to pay the full remaining fee amount owed.
• Fees include exam fees, as applicable.
• Some courses may charge additional fees for resources.
See your course information sheet for more details.

Attendance
We expect 100% attendance. Please notify us if you are
going to be absent. If you miss four consecutive weeks,
you will be withdrawn from your course.
WE ALSO EXPECT YOU TO BE PUNCTUAL AND READY TO
LEARN.

Comments, Compliments and Complaints
We aim to provide high quality learning opportunities and
value learner feedback to help us continually improve.
If you have any comments, compliments or complaints
please do not hesitate to let us know.
You can use our ‘Contact Us’ page on the Adult College
website or on Moodle; or request a Comments,
Compliments, Complaints form from reception.
Alternatively you can submit your comments by letter to
the Quality Manager, Kate Taylor at Barking Campus.
If you would like to enrol for a course, here’s how...

Online

• Go to www.lbbd.gov.uk/adultcollege

In Person

• Visit us in person at the Barking or Dagenham Campus.

For Information and Advice

• Call our Student Services Team on 020 8227 3140 or
visit us at either site.
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Concessionary Fees

Proof of Benefit

Basic Skills

You may be eligible to concessions on
some courses, if you have lived in the
UK EU for the last three years or more
and in receipt of active work-related
benefits (or you are the unwaged
dependent of a person in receipt of an
active wok-related benefit) at the time
of enrolment.

A benefits award letter issued within the
last three months. If the documentation
is over three months old the relevant
page from ONE bank statement within
the last month showing receipt of
benefit payment.

All basic skills courses in English and
Maths are free – this includes English
and Maths GCSE if you do not already
hold a grade 5 - 9 / A - C qualification.

Proof of Income

If you are unemployed, looking for work
and in receipt of a means tested benefit
you may be entitled to a free course or
a reduced fee. If you are employed and
earn less than £338 per month (single
household) or £541.00 per month (joint
household) and provide your last three
months wage slips you may be entitled
to pay a reduced fee.

•p
 ayslips (covering the last 3
months) or bank statements
showing salary.
• Jobseeker’s Allowance (JSA)
• Employment & Support Allowance
(ESA/WRAG)
• Universal Credit
• Income Support
• Working Tax Credit or Pension
Guarantee Credit
• Housing or Council Tax Benefit

If you are aged 19-23 years old you
may be entitled to free tuition if you
do not already have a qualification at or
above Level 2. We will check your details
against the Learning Records Service.

This is subject to you producing the
required evidence at the point of
enrolling.

Level 2 Entitlement

Non EU Learners courses are subsidised
through government funding for EU
learners only. Non EU learners who have
not resided in the EU for the past three
years, or who have not been married to
an EU citizen for the past year, must pay
£25.00 per hour.
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HAVE YO
U
EVER TH
OUGHT
OF TEACH
ING

ADULTS?

WE WANT YOUR
EXPERTISE!

LOOKING FOR
PART TIME
WORK?

l	The

Adult College needs part time tutors to help
to upskill adults in the local community.

l	You
l	No

have expertise that we need.

experience teaching adults? No problem, we will train you.

l	You

can make a difference to adult lives.

You already have the experience and subject knowledge, all we require is for
you to apply that expertise to teaching adults. We will help you to make this
transition through a small number of face-to-face sessions which will be held
at the Adult College. You could tutor with us in as little as 2-3 months.
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Havering Adult College - General Information
Fees and Administration
Charge

16-18 Year Old Learners’
Fees

Fees and Administration
Charge

The fee for each course is shown in
the course details section. There are
potentially three fees in all: a standard
full fee, a 60+ fee and a concessionary
fee, but please note not all courses
have a reduced fee. Your fees include a
contribution towards the examination
costs where required, and the college
administration charge of £3.

Our courses are funded for 19+ only
through the Education and Skills
Funding Agency. As such, learners aged
16-18 years old may be required to
pay an enhanced fee.

The fee for each course is shown in
the course details section. There are
potentially three fees in all: a standard
full fee, a 60+ fee and a concessionary
fee, but please note not all courses
have a reduced fee. Your fees include a
contribution towards the examination
costs where required, and the college
administration charge of £3.

To be eligible for published costs and
access to public funding on our adult
courses, learners must be aged 19
or over by the 31st August in the
academic year in which their course
is starting. Where this is not the case,
additional charges may need to be
applied.

Early Bird Discount
A 10% Early Bird discount is available
on all enrolments where fees are paid
in full by Friday 31st August 2018.
Usually, this cannot be claimed in
conjunction with other special offers.
Our team will be happy to help you
with this.

Concessionary Fees
You may be entitled to concessions
on some courses if you are in receipt
of active work-related benefits at the
time the course starts. This is subject
to you producing the required evidence
at the point of enrolling, and the
College reserves the right to confirm
this is still active when the course
starts. It is your responsibility to inform
the College if your circumstances
change in year, and you are no longer
entitled to a free or reduced rate
course. The College reserves the right
to invoice you for the balance of fees
outstanding as of that point.

To be eligible for published costs and
access to public funding on our adult
courses, learners must be aged 19
or over by the 31st August in the
academic year in which their course
is starting. Where this is not the case,
additional charges may need to be
applied. For more information, please
contact our team on 01708 434955
(selecting option 1 then option 1
again).

60+ Reduced Fees
To be eligible for the 60+ reduced fee
you will need to produce evidence of
your age. If this is not your first course
with Havering Adult College since
reaching 60 you may be exempt from
bringing in your ID. Not all courses are
automatically eligible for 60+ fees,
so please check the fee section on a
course-by-course basis.

International Fees
If you are someone who has not lived
in the UK for more than three years
and do not have access to public funds,
you may still be eligible to attend
courses by paying an international
fee. These fees are not advertised in
the prospectus. Please ask our Centre
Support Team for more information.

Additional Resources
You may be required to provide your
own resources for some courses. Other
courses may provide all resources
which will be covered by the course
fee. The information on resources will
be provided on the course information

To be eligible for published costs and
access to public funding on our adult
courses, learners must be aged 19
or over by the 31st August in the
academic year in which their course
is starting. Where this is not the case,
additional charges may need to be
applied.

Early Bird Discount
A 10% Early Bird discount is available
on all enrolments where fees are paid
in full by Friday 31st August 2018.
Usually, this cannot be claimed in
conjunction with other special offers.
Our team will be happy to help you
with this.

Concessionary Fees
You may be entitled to concessions
on some courses if you are in receipt
of active work-related benefits at the
time the course starts. This is subject
to you producing the required evidence
at the point of enrolling, and the
College reserves the right to confirm
this is still active when the course
starts. It is your responsibility to inform
the College if your circumstances
change in year, and you are no longer
entitled to a free or reduced rate
course. The College reserves the right
to invoice you for the balance of fees
outstanding as of that point.
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16-18 Year Old Learners’
Fees
Our courses are funded for 19+ only
through the Education and Skills
Funding Agency. As such, learners aged
16-18 years old may be required to
pay an enhanced fee.
To be eligible for published costs and
access to public funding on our adult
courses, learners must be aged 19
or over by the 31st August in the
academic year in which their course
is starting. Where this is not the case,
additional charges may need to be
applied. For more information, please
contact our team on 01708 434955
(selecting option 1 then option 1
again).

60+ Reduced Fees
To be eligible for the 60+ reduced fee
you will need to produce evidence of
your age. If this is not your first course
with Havering Adult College since
reaching 60 you may be exempt from
bringing in your ID. Not all courses are
automatically eligible for 60+ fees,
so please check the fee section on a
course-by-course basis.

International Fees
If you are someone who has not lived
in the UK for more than three years
and do not have access to public funds,
you may still be eligible to attend
courses by paying an international
fee. These fees are not advertised in
the prospectus. Please ask our Centre
Support Team for more information.

Additional Resources
You may be required to provide your
own resources for some courses. Other
courses may provide all resources
which will be covered by the course
fee. The information on resources will
be provided on the course information
sheets, which are available on our
website, or by contacting our team.
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Instalments
Instalments are available on courses
with fees of £150 and over (excluding
E4I courses funded through Local
Authority Direct Payments). A 10%
surcharge applies when choosing this
option. Early Bird discounts cannot
apply when paying by instalments.
Please remember, if you withdraw from
a course before you have completed,
you will be liable to pay the full
remaining fee amount owed. Havering
Adult College reserves the right to
cease assessing learners’ work in the
event they default in their payments
until such time as the outstanding
balance is then paid.

19+ Advanced Learner Loans
If you are enrolling on a full Level 3,
4 or 5 course (not a unit or Award)
and you are 19 years old or over,
you may be eligible for a loan from
the Student Loans Company. Further
details are available on page 52 and
the Havering Adult College website.
Please remember, if you withdraw from
a course before you have completed,
you will become immediately liable to
pay the remaining fee amount owed
to the College, as well as anything
owed on the loan to the Student Loans
Company.

Withdrawing from your
course – outstanding debts
If you withdraw from your course
early, the full fee still applies. If you pay
by instalments or loan, the balance is
still owed to the College and becomes
payable immediately. No refund will
be given where the course fees have
already been paid in full. Additionally, if
you have secured a fully funded place
and withdraw, the College will lose
funding covering your place from that
point, and reserves the right to invoice
you for the balance of course fees. You
must ensure you have read our Terms
and Conditions on page 53-54 before
finalising your enrolment. It is your
responsibility to ensure that your fees
are paid in full and on time. The College
will pursue all outstanding debts. This
will include any resources you have
received but have not yet paid for.
Please be aware that this could result
in a County Court Judgement (CCJ)
against you, and it may affect your
credit rating for six years.

Refunds

The College subsidises the examination
and assessment fees by making a
contribution towards the cost.

There is no automatic entitlement
to a refund. Where the College has
unavoidably cancelled or closed your
course, you will be offered a suitable
alternative. If this is not possible,
then a refund will be given. If your
circumstances change beyond your
control, the College may offer you a
credit note at the discretion of the
management.

Resit Fees

Gift Vouchers

If it is necessary for you to resit all
or part of your exam, you will be
required to pay for this, as your fees
only cover your first attempt. Resit
fees are charged £75.00 each and are
not eligible for discounts, offers and
concessionary fees.

Gift vouchers are available to buy
from the College throughout the
year. Please call our team on 01708
434955 (selecting option 1 then
option 1 again).

Examination Fees

Hands-Up Discount

Attendance

Copyright

From time to time the quality of the
service you receive may not be to the
standard we expect. On these rare
occasions, we will hold our hands up,
and you will receive a 5% discount
on any enrolment in the 12 months
following the issue date of the letter.
Reasons can include us having to
delay the start date of an advertised
class, or the cancelling of a session
at short notice. Only one hands-up
letter can be used per new enrolment.
The hands-up discount can be used in
conjunction with an Early Bird discount
where applicable.

If you cannot attend the first session
of your course but wish to continue
on the programme, you should inform
the College immediately on 01708
434955 (selecting option 3). If you
fail to do so we reserve the right to
offer your place to an applicant on
our waiting list, and you may forfeit
any fees paid. If you fail to attend
four consecutive sessions without
notification, the College reserves
the right to withdraw you from the
course, in line with ESFA requirements.
Please ensure you are clear on the
minimum attendance requirements
of your course, as this may impact on
your ability to achieve. Some courses
require a minimum 85% attendance.

The copyright in all material provided
by the College shall (unless expressly
stated otherwise) remain vested in the
College and may not be reproduced
without the College’s specific written
consent. The copyright in, and of any
work produced, by the learners as part
of the course, shall remain with the
College and work may be retained at
the discretion of the College for display
or promotional activities.

Comments, Compliments and
Complaints
We aim to provide high quality
learning opportunities. If you have any
comments, compliments or complaints
then please do not hesitate to let us
know. Please contact us on 01708
434955 or by email to enquiriesadultcollege@havering.gov.uk

HAVERING TERMS AND
CONDITIONS
Important Notice: Every effort has
been made to ensure the accuracy
of the information given in the
prospectus and other literature
issued by the Havering Adult College
(the College). Please note that this
prospectus is merely a guide to our
intended course provision, and the
College cannot guarantee its provision
in the event of circumstances beyond
its control. In such an event, the
College will endeavour to provide an
alternative where possible. However,
we reserve the right to cancel,
combine or re-schedule courses and
to make changes to the content,
teaching and assessment provided on
any course and to any facilities offered.
The College will not be liable to any
user of its services or facilities for any
indirect or consequential loss which
may be suffered by you as a result
of any breach by the College of any
obligations to the user or any other
act or omission of the College or its
employees.

Contract
Upon completing the College’s
enrolment form (also referred to as
a learning agreement), either face to
face or over the phone, the learner
enters into a legally binding contract
with the College. Where you have
signed up to a qualification course, and
where this course has been entirely
funded due to your job seeking status,
it is expected that you will participate
in at least one of our employability
programmes as a condition of
undertaking this course of study
with the College. In addition, if you
withdraw from your course with fees
outstanding you remain liable and the
College will seek to recover this debt.
If your personal circumstances change
whilst on the course resulting in your
eligibility for concessions ceasing, the
College reserves the right to levy a
charge for the outstanding fee amount
from the point of the change. Havering
Adult College reserves the right to
cease assessing learners’ work in the
event they default in their payments
until such time as the outstanding
balance is then paid. We will contact
you within six months of completing
your course to track your progress.
Signing the enrolment form confirms
your acceptance of this condition.

Data Protection
The information you provide on the
enrolment form will be passed to the
Education and Skills Funding Agency
(ESFA), which are compliant with data
protection legislation. Your data is used
to meet their statutory responsibilities
and to maintain a unique learner
number and personal learner record.
The ESFA may share this information
with third parties for education,
training, employment and well-being
purposes, including research. Further
information about data confidentiality
is available upon request or from the
ESFA website.

Interest Lists
The College will compile a list of those
prospective learners who express an
interest in our upcoming courses. Prior
to the launch of the new prospectus,
those on the list will be contacted by
email to confirm that enrolment is
now open. Please note as courses (and
appointments for IAG) are filled on a
first come, first served basis to allow
for equality of access, we cannot hold
places, nor can we guarantee priority
enrolment to those on an interest list.
The College does not maintain waiting
lists for courses. On occasion, the
College may take prospective learner
details linked to courses we presently
do not offer to support curriculum
planning, but it cannot be guaranteed
that courses requested can always be
offered.

149

Internal Progression
The College will provide existing
learners with the opportunity to
progress vertically to the next level of
course (or laterally to an alternative or
associated interest course, providing
an Information, Advice and Guidance
(IAG) appointment is not required).
The teacher will determine if learners
qualify for the automatic right of
progression assuming all entry
requirements are met. This will take
place prior to general release of the
prospectus to the public. Please note,
re-enrolling on the same course at the
same level is not an option under these
terms.

Liability and Insurance
The College shall not be liable for any
loss or damage suffered by a learner in
connection with the provision of any
course or service except in the case of
personal injury, loss suffered as a direct
result of the College’s negligence or
death. The College shall not be liable to
the learner for any delay in performing,
or any failure to perform, any of the
College’s obligations, if the delay or
failure was due to any cause beyond
the College’s reasonable control.
The College does not insure learners’
personal belongings and as such,
learners are responsible for making
appropriate provision in respect of
insurance arrangements to protect
their property (including vehicles) and
person. This includes learners opting
to park of their own volition at any of
the College’s sites. Learners accept by
signing the enrolment form that they
attend and park at their own risk.

Variation or Cancellation of
Courses
The contents of the courses are
believed to be correct and to reflect
the current state of knowledge at
the point of publication. The College
reserves the right to make alterations
to courses, teachers, fees or venues
without prior notice provided such
alterations shall not substantially
affect the course content or
qualification. Such alterations shall, at
best, only entitle the participant to
reimbursement of course fees paid if
such adjustments substantially differ
from the advertised programme.
The College reserves the right to
cancel or reschedule courses at
their discretion if in the opinion of
the College there are insufficient
enrolments or attendees to make the
course financially viable. In such cases
the participant shall be offered transfer
to an alternative course. The College
commits to notifying learners if their
course has insufficient numbers to go
ahead at least seven days before the
start of the course.
If not appropriate/acceptable a credit
note for course fees will be issued. In
such cases the College’s liability shall
be restricted to a reimbursement of
any fees paid to the College. In the
event of the cancellation of courses
or classes for a reason outside the
control of the College, the College shall
be under no obligation to provide any
reimbursement.

The College will not store learners’
completed work for longer than 12
months after the completion of a
course. The College will attempt to
contact learners to remind them to
collect their work. After this time, the
College will take steps to dispose of
portfolios not claimed by learners.

NOTE: Nothing in these Terms
and Conditions of Enrolment
affects your statutory
rights.
Financial Terms & Conditions
1. Payment Terms
Settlement is due on enrolment. Places
will not be held without payment.
Settlement in full or in part by
agreement with the College will ensure
that your name appears on the course
register.

2. Interest
The College reserves the right to
charge interest at the current Bank of
England base rate plus 2% per month if
payment is not made by the due date.

3. Withdrawal from Course
All fees agreed on enrolment will be
due regardless of whether a student
later withdraws from the course. This
includes where fees are being covered
by 19+ Advanced Learner Loans, as
the loans will terminate at the point of
withdrawal and the learner will assume
full liability for all outstanding fees to
the College, as well as repayments to
the loans provider. Similarly, where
payment is by instalments, at the point
of withdrawal the outstanding fees will
become due in full and final settlement.
Those in receipt of full fee remission
due to their status will also become
liable for the amount of fees due for
the remainder of the course, as funding
associated with that enrolment will
cease at the point of withdrawal and
could otherwise adversely affect the
financial viability of any given course.
The London Borough of Havering will
seek to recover any monies owed, and
non-payment could result in a County
Court Judgement (CCJ). A CCJ can
affect your credit rating for up to six
years.

Information in this prospectus is accurate at the time of printing. The Adult College reserves the right to cancel, combine or reschedule courses or to make
changes to details advertised including cost, location and dates.
The Adult College reserves the right to only run a course if enrolment has reached the minimum numbers required and/or subject to funding availability.
Learners may join some courses after the start date if spaces are available. Call us for advice.
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4. Reimbursement

8. Certificates and Results

Once enrolled, a learner is liable for
the fee identified in this agreement
regardless of whether they
subsequently decide to withdraw from
the course. Reimbursement in whole
or in part for fees paid will only be
considered in truly exceptional cases.
All applications for reimbursement
must be made in writing. Appropriate
supporting documentation must be
attached (e.g. medical certificates).
Please note, once a course has been
purchased, there is no automatic
entitlement to a refund.

Where successful completion of a
qualification course results in the
award of a certificate, the College
reserves the right to suspend further
assessment of a learner’s work in the
event that said learner defaults on
their instalment payments, or where
overall fees or other amounts remain
due. This is deemed to be a breach in
the contract between the learner and
the College, and it is entirely at the
discretion of the College as to whether
or not further assessment will take
place once outstanding fees are paid.

The College reserves the right to
make a deduction of £25 from such
reimbursements to represent the
administration and other costs to the
College occasioned by the learner’s
withdrawal. If the College requires a
learner to leave for reasons of conduct,
the learner will remain liable for the full
amount agreed at enrolment.

9. Non-Acceptance of
Enrolment

5. Credit Notes
Credit notes in whole or in part may
be obtained for course withdrawal for
reasons agreed between the learner
and the College. Credit notes may be
valid for a one year period from the
date of issue and are not transferable
to another learner.

6. Fee Reductions
Fee reductions will only be applicable to
courses as indicated in this prospectus
and to learners meeting the criteria as
laid down in this prospectus. Evidence
must be provided. Evidence may be
further checked to ensure all learners
are still eligible for any concession
applied at the commencement of the
course.

The College reserves the right not
to accept applicants or enrolments
from individuals or sponsors where
fees or other costs from previous
courses remain outstanding until such
time as all outstanding fees or other
outstanding costs are paid.

10. Non-Payment of Fees
In addition to the terms of clause 9
above, the College reserves the right
to terminate an enrolment at any time
during the life of a course where fees
are outstanding or where any agreed
instalment payment defaults.
The College may take legal action for
the recovery of monies due and in such
circumstances the College reserves the
right to make charges of up to £300 to
represent the administration and other
costs to the College occasioned by the
non-payment.

7. Receipts
Receipts will be provided for all monies
paid to the College except where
payment is made through BACS or
standing order.
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Location and Contact details…
BARKING
STATION

Barking Campus
127 Ripple Road, Barking IG11 7PB
Buses: 62, 287, 368, EL1, EL2 & EL3
stop outside of the College.
Nearest tube station: Barking Station.
Parking is not available at our Barking Campus.

Map data ©2018 Google

Dagenham Campus
241-247 Parsloes Avenue,
Dagenham RM9 5DF
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Buses: 364 runs along Parsloes Avenue
5, 62 & EL2 stop at Martins Corner which
is a 6 minutes walk from Dagenham
Campus.
Nearest tube station: Dagenham
Heathway
Free parking is available at our Dagenham
Campus.
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Map data ©2018 Google

Email: adultcollegeenquiries@lbbd.gov.uk
Website: www.lbbd.gov.uk/adultcollege
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DAGENHAM
HEATHWAY
The Adult College Barking & Dagenham
AdultCollegeBD

